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About  

You are now able to request an Official Transcript through your PeopleSoft Student Self 

Service account. You can request a copy to be sent to your home or mailing address, or an 

outside party. You can choose processing time options, immediate, after grades have been 

entered for a term, or completion of your program. 

 

How to Request an Official Transcript 
 

Login to SLC.me by going to http://SLC.me. You will be presented with a login 

screen. Enter your full SLC email address (remember to add @student.sl.on.ca). 

Click on ‘Next’. 

 

Enter your SLC password, and click on ‘Sign In’ 

 

1. 

2. 
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3. From the SLC.me homepage, scroll down, and click on ‘Transcript- Academic 

Progress’ 

 

 

 

 

4. Another window will open, click on ‘Academics Records’ 
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5. On the left side of the screen, you will see ‘Request official transcript’. Click on 

‘Request Official Transcript’ 

 

 

6. Under ‘Select Processing Options’, click on the drop-down menu and select one of 

the three options available in order to have your transcript processed. 
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7. Click on ‘Select Destination’. If you select ‘Send to My Address’, the ‘Address Type’ 

drop box will open, and you can choose from the address types you have added to 

your student record. 

 

8. If you deselect ‘Send To My Address’, you will get an option to choose where you 

would like to send the Official Transcript to. 

 

 

Apartment 1 

123 Main St. 

Brockville ON K6V 7K8 
Canada 
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9. Click ‘Select Delivery Method’ and a drop down will open for you to select if you 

want your Transcript mailed to your mailing address or if you’d prefer to pick up at 

Campus.  

    

 

10. Click ‘Submit’ at the top right corner to request your transcript.  

Apartment 1 
123 Main St. 

Brockville ON K6V 7K8 

Canada 

Apartment 1 
123 Main St. 

Brockville ON K6V 7K8 

Canada 

Jolene Smith 

Jolene Smith 
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11. A Transcript Request Confirmation number will display. Please take note of your 

order number. 

 

12. You can view all your transcript requests by clicking on ‘View All Requests’  

 

1234567 

Jolene Smith 


