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About 

This How-to Guide will allow you to view, save, and print your Verification of Enrolment. 

 

Log into your slc.me Portal 
 

Scroll Down until you see the small black & white icons: 

1. Click on ‘Enrolment – Academic Records’ 

 

2. You will be brought to the PeopleSoft ‘Student Homepage’ 

3. Click on ‘Academic Records’ 
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4. Click on ‘Enrolment Verification Letter’ 

 

5. Once loaded, the ‘Enrolment Verification Request’ page will display with a drop-down 

menu with choice of semester for verification. Once you select the semester you’d like 

(Term Required), click ‘Create Letter’. Please ensure that your Pop-Up blocker is 

turned off. 

 

 

  

 

1234567      Johlene Smith 
 

123 Main St. 
Anytown, ON 
CANADA K7L 5A6 
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6. Click on ‘Create Letter’ 

 

Please note: Applicants will only be able to access the first semester of their program 

until their status changes to Student. For more information about your status, please 

contact Student Services. 

7. Your ‘Verification of Enrolment’ form will be created, which can be printed or saved. 

Please note that this letter will populate two pages that you can submit. You do not 

need to get these pages stamped or signed, as the two pages will suffice at your bank 

or other institution. An example of the form is shown on the following two pages. 

  

1234567      Johlene Smith 
 

123 Main St. 
Anytown, ON 
CANADA K7L 5A6 
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Sample – Verification of Enrolment (Page 1) 
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Sample – Verification of Enrolment (Page 2) 
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