
PaperCut 
Overview



Summary

Once logged into the PaperCut portal, users will be presented with a Summary screen 
with navigation options along the left side. The Summary screen provides users with an 
overview of their PaperCut account. 



Redeem Card

The Redeem Card screen allows users to redeem top up cards purchased from the SLC 
bookstore. 



Transaction History

The Transaction History screen provides an overview of transactions and their related 
charges. 



Recent Print Jobs

The Recent Print Jobs screen provides a list of all recent print jobs the user has 
completed. 



Jobs Pending Release

The Jobs Pending Release screen displays a list of all recent print jobs the user has sent 
to be printed. 



Web Print

The Web Print screen allows users to upload documents from user-owned devices for 
printing without the need to install a print driver. Users can upload print jobs using a PC or 
mobile device via web browser. 



Add Credit

The Add Credit screen allows users to increase their copy/print balance via credit card. 


