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1. Range of Credentials

St. Lawrence College delivers programs of study and courses that which when successfully completed result in
a specific credential being granted to the student. Credentials awarded are limited to those outlined within this

policy.

In accordance with the Ministry of Advanced Education and Skills Development Framework for Programs of
Instruction, the College will issue the following credentials:

Ontario College Certificate
Typically the duration to achieve this credential is two (2) academic semesters or approximately 600 to 700
equivalent instructional hours.

Ontario College Diploma
Typically the duration to achieve this credential is four (4) academic semesters or approximately 1200 to 1400
equivalent instructional hours.

Ontario College Advanced Diploma
Typically the duration to achieve this credential is six (6) academic semesters or approximately 1800 to 2100
equivalent instructional hours.

Ontario College Graduate Certificate
Typically the duration to achieve this credential is two (2) academic semesters or approximately 600 to 700
equivalent instructional hours.

Degrees

Degreesissued by St. Lawrence Col | ege are approved by the Collegebs
level standards of the Postsecondary Education Quality Assessment Board (PEQAB). At St. Lawrence

College degrees are typically nine (9) academic semesters in duration or 2400 to 2800 equivalent instructional
hours.

In addition to Ministry approved Credentials, the College will issue the following locally approved credentials:

St. Lawrence College Certificate
Board approved certificate that is typically 5 to 12 courses or approximately 240 to 500 equivalent instructional
hours.

Statement of Achievement
Typically awarded when the duration of instructional hours is under 240 h o u evalyation component and
grades are retained on the studentoés record.

Acknowledgement of Participation
Typically awarded when the duration of instructional hours is under 240 h o u evalyation does not occur
and/or grading records are not retained on a student record.
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2. General Definitions

At St. Lawrence College, a student is someone enrolled in a course.
Full-Time Student

ayls enrolled in an approved program |l eading to a ¢c
Governors;
b) Is enrolled in a college program of instruction for at least 70 percent of the credits or 66 2/3 percent of
the courses required for the program of instruction in a given semester or reporting period. A student
granted advanced standing, transfer credit or an exemption from a course is not considered to be
enrolled in the course;
c) Has paid fees or made arrangements for their payment.

Part-Time Student

(a) Is enrolled in one or more courses and in less than 70 percent of the credits and in less than 66 2/3
percent of the courses required for a full-time program of instruction in a given semester or reporting
period; and

(b) (b) Has paid fees or made arrangements for their payment.

St. Lawrence College will accommodate students with temporary or permanent disabilities as defined in

Section 10 (1) of the Ontario Human Rights Code, 1990. Accommodations will be based on the functional

limitations associated with a disability which interfere with academic functioning. Students who receive
accommodations must still meet the essential course and program requirements in order to be successful. St.
Lawrence College will accommaodate to the point of undue hardship. Accommodations do not guarantee a level

of achievement or alter the sCollegebs academic integrt

Students enrolled in a full-time program may be eligible for an approved reduced course load due to their
individual disability-related needs. Students who meet disability-related criteria are eligible to take a course
load equivalent to at least 40% of the normal course credits or load (calculated on number of courses) for each
semester of their program.

In such cases, St. Lawrence College grants eligible students the same rights, benefits, and responsibilities as
students with full-time status, independent of academic standing, and regarded in all ways that are within the
jurisdiction of the College.

A series of learning experiences designed to permit an individual to achieve a defined level of competence.
Recognition is granted through the awarding of a range of credentials. (see section 1.0) Ministry approved
credentials include the following: Ontario College Certificate, Ontario College Diploma, Ontario College
Advanced Diploma, Ontario College Graduate Certificate, and Applied Degrees. Credentials locally approved
by the Coll eges inBladaa: &t larenGdullege Ceavtificate, a Statement of Achievement,
and an Acknowledgement of Participation and Microcredentials. Credentials awarded through joint
collaborative programming partnerships adhere to the policy guidelines of the issuing institution. All credentials
adhere to Ministry guidelines and reflect the scope of the curriculum outcomes as well as the breadth and
depth of the program.
2 =
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An educational unit dealing with a particular subject that meets specified learning outcomes.

2.4.1 Credit Course
A course in which a letter grade or an administrative grade is awarded. Grades recognize the achievement of
a part of or the total requirements for a course or learning module.

2.4.2 Non-credit/Non-Graded Course
A course in which no grades are assigned, as in general interest courses. Non-credit courses generally
contribute to personal or occupational development and typically are not applicable to a College credential.

2.4.3 Non-credit/Graded Course
A non-credit course in which grades are assigned. Non-credit courses generally contribute to personal or
occupational development and typically are not applicable to a College credential.

2.4.4 Audited Course

A course for which a student applies to audit the course (no examinations or assignments) and that will be
denoted on the academic record by AU. The request to audit a course must be declared at the time of
registration. Fees for auditing courses are generally double the regular fee.

2.4.5 Course Pre-Requisite
A course pre-requisite is a course or other requirement (such as First Aid, CPR, WHMIS or other certifications),
that must be fulfilled prior to enrollment in another course.

2.4.6 Course Co-Requisite

A course that must be completed concurrently while enrolled in another course. If a student is unsuccessful in
passing one of the co-requisite courses, he/she will be assigned the grade earned for each course, but the
courses must both be repeated. For example, Course A and Course B are co-requisites taken at the same
time. Student fails Course A and passes Course B. The student must repeat both Course A and Course B
concurrently and successfully pass both courses.

2.4.7 Dual Credit

The PASS (Partnering to Achieve Student Success) program is funded under the School College Work
Initiative and provides secondary school students the opportunity to register in St. Lawrence College level
courses through their high school guidance department. Upon successful completion of a dual credit course, a
student will be granted a college credit and a high school credit.

Academic Policies at St. Lawrence College ensure that protocols for grading, advancement and related
academic elements are established, reviewed and publicly communicated.

Students affected by academic decisions have a right to have those decisions reviewed through the Student
Academic Appeal Procedure.

Joint and Collaborative Partnerships
Credentials awarded through joint or collaborative programming partnerships adhere to the policy guidelines of
the issuing institution.

3 —
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Students are subject to changes made in policies after their initial registration. All inquiries regarding academic
policies should be directed to the Dean or Associate Dean of the appropriate school.

The most up-to-date and complete Academic Policy Manual is held by the office of the Senior Vice-President,
Academic. In addition, the most current version is postedontheCo |l | egeds web site

An Academic Policy Committee* will meet at least monthly September to May to review new policy
submissions and possible amendments to existing policies for the upcoming academic year. The amendment
process adheres to the timelines outlined in the APM Timeline for Revision i Next Publication.

APM Timeline for Revision i Next Publication

September: Initial meeting of current academic year.
October to January: Regular meetings to review, develop, and monitor status
February: Final status update. Policies deferred if incomplete
March: Deadline for amended or new policies to be considered for upcoming APM
End of March: All amendments and new policies to be included in upcoming APM go before Academic
Council for support and recommendation.
Mid-April: All amendments and new policies to the College Executive Team for approval.
End of April: Revised APM posted to web site
July: Key academic policies are sent to College o

Protection Standard.
All policies are reviewed every five years.

*The Academic Policy Committee consists of the Sr. Vice-President, Academic, the Registrar, the Director of
Student Services, a Dean, and is supported by the Executive Assistant to the Sr. Vice-President, Academic.
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3. Admission

The Admission Policy of St. Lawrence College has been established to conform to the intentions and directions
of the Ministry of Colleges and Universities, s et out in the Ministerdés Bindi
effective April 1, 2003. The criteria are outlined in section Il (I) of 0. Reg. 34/03 under the Ontario Colleges of
Applied Arts & Technology Act 2002. These procedures are maintained by the Registrar.

The admission policy of St. Lawrence College requires the following:

(a) The acceptance of all who are qualified within established program limits;
(b) The use of a ranking procedure where the number of qualified applicants exceeds that limit,
(© A clear statement to all unsuccessful applicants as to why they were not admitted.

Further, changes to admission requirements require Academic Council endorsement and
College Executive Team approval, and,

(d) Changes in admission requirements which are of greater stringency become effective only in the
academic year after their publication on the College web site.

To be eligible to apply for admission to college programs, an applicant must meet the following requirements:

1) Must be the holder of an Ontario Secondary School Diplomaoritsequi v arl ent ;

2) Must be 19 years of age or older on or before the commencement of the program in which the
applicant intends to enroll (mature student);

3) Does not meet the criteria set out in clauses (1) or (2) but is the holder of an admission requirement

established by the Board of Governors for a specific program of instruction.

In practice this means that the holder of an Ontario Secondary School Diploma is eligible for admission
regardless of age.

English language assessment is recommended for applicants without Grade 12 English

In addition, many programs have program specific admission requirements. These may include specific
secondary school courses, portfolios, etc. As requirements vary from program to program, an applicate should
refer to the specific admission requirements for each program located on the College web site.

Admission of qualified applicants will be in accordance with provincial policy and College priorities as
established by the Board of Governors.

(a) Subject to the above, equal consideration will be given to all complete and qualified applications
received by February 1 for all programs.

(b) Applications received or completed after the equal consideration date shall be considered if spaces are
available in the program.

(c) Where further differentiation among qualified candidates for a particular program is necessary, it will be
based on the Coltl eogfe 6esa cahs sceasnsdmednat eds r el ati ve
The College believes that the most valid single predictor of future academic performance is a
candidat ebs past a.cTaagassessneent pre subsequeniorder ef acceptance will be
based on one or more of the following as approved by Academic Council;
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a. Demonstrated academic achievement in a majority of designated prerequisite subject areas

b. Academic achievement generally.

c. Graduates of the St. Lawrence College Academic Career Entrance (ACE) Certificate program
and applicants who have completed a full-time semester of the Arts and Science program, or
the Pre-Health Sciences Pathway to Certificates and Diplomas, or Pre-Health Sciences
Pathway to Advanced Diplomas and Degrees programs with a minimum GPA of 3.0 will be
awarded an additional 10 % in their admission assessment when applying to any post-
secondary diploma program at St. Lawrence College (program specific requirements still apply).
Applicants awarded the additional 10% must successfully complete the two-semester program,
and be granted the respective certificate, with a minimum GPA of 3.0 or their admissibility for
the program will be re-evaluated without the additional 10%; the offer of admission may be
revoked if the applicant is no longer competitive.

d. Grade 10 math in India will be considered equivalent to grade 11 C/U level math.

Applicants will be admitted in the following order of preference:

1. Permanent Ontario residents
2. Permanent residents from other Canadian provinces and territories
3. Applicants from other countries

This pathway for Indigenous applicants will consider applications to highly competitive programs placing less
weight on academic performance. Applicants in this category must meet the minimum entrance requirements
for the program they are applying to, however, they are not required to meet the competitive average for the
admission year.

Up to 5 percent of admission spaces will be offered to Indigenous applicants through this admission pathway.

For more information, including the application process please see www.stlawrencecollege.ca/lndigenous

3.51 Applicants who wish to study part-time inafull-t i me program are required to
respective programbs aaitinedirs3.lam 3.2 &qgva. Not ellpregraims area s
available for study on a part-time basis.

3.52 Admission to Part-time studies as a pathway to a credential or Full-time Studies
Persons who are at |l east 19 years ol ddgamdndéwh addd s
requirements will be permitted to take up to two courses per semester from the following programs:

A General Arts and Science, One-year certificate program
A Business Fundamentals, One-year certificate program

After successful completion of six courses with an overall minimum GPA of 1.51, including a minimum of 1
communication course and 1 math course with minimum grades of C-, students can apply to be recognized as
registered students in the respective program and may study part-time or full-time subject to course availability.

All applicants must be fluent enough in English to understand instructors and the technical language used in
their subject area. Therefore, for applicants whose first language is not English or whose previous education
has been conducted in another language, demonstrated proficiency in English is required. This can be done
by undertaking and submitting the results of a recognized assessment for the program to which application is
6 =
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being made. Please note that scores for the standardized English language tests are only valid for a 24-month
period from the date of testing. Conditional acceptance for admission to designated St. Lawrence College

Programs to students for whom English is not a first language may be granted to eligible students. To be

eligible for this conditional acceptance students will have satisfied all other admission requirements, and will be
reasonably able to achieve language proficiency, within one calendaryear. Pl ease see the Col |
for a current list of proficiency assessments recognized for admission to St. Lawrence College programs.

https://www.stlawrencecollege.ca/how-to-apply/admissions/proof-of-english-proficiency/

A student at St. Lawrence College who interrupts their studies or has not graduated within 200% of the normal
program duration (see Section 14.1) or whom the College has withdrawn is subject to the current admission
requirements for the program in question and the order of priority of admission applicable to the program.

Note: In circumstances where previous college academic progress or conduct has been unacceptable, a
further admissions review may be required. In such a review, an applicant must be able to demonstrate
evidence of the ability to perform at an acceptable standard in the program in question.

See APPENDIX A for program specific re-admission policies where applicable.

Applicants denied admission to the College can receive the specific reason for the denial by submitting a
request in writing to the Associate Registrar. The Associate Registrar, or appropriate designate, will
investigate the circumstances and provide a detailed written summary of the reasons for the denial of
admission within a reasonable time frame, in consultation with the relevant Dean or Associate Dean or
designate, as required.

When the written explanation is not satisfactory to the applicant the following process is available:

1 Submit a written request to the Registrar for review.

1 The Registrar will convene and chair a meeting of the Admission Review Committee.

1 The Committee will include the Dean or Associate Dean for the program to which admission was
denied and others as required.

1 The Registrar will notify the applicant requesting the review of the date, time and location of the
meeting.

1 The applicant may present arguments to support their request in writing or in person.

1 Based on the results of the review, the Registrar will communicate a decision to the applicant, including
pertinent supporting rationale.

Note: The decision of the Admission Review Committee is final and binding.

It is recognized that competence may be acquired in a variety of ways including formal programming and
through practical experience. St. Lawrence is committed to recognizing relevant learning regardless of how it is
accomplished. Requirements of many programs can be achieved through Transfer of Credit, Exemptions
and/or PLAR subject to the Residency Requirement.

Students must complete at least twenty-five (25) percent of the credits required in a program of study
registered as a student at St. Lawrence College. Some programs may have other residency restrictions related
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to accreditation, licensing or credentials. Program details can be found at
http://www.stlawrencecollege.ca/programs-and-courses/

Course credits from publicly funded colleges and universities in Ontario may be eligible for transfer towards a
program of study at St. Lawrence College. All other institutions will be considered on a case-by-case basis,
unless an articulation agreement exists. For transfer credits to college degree programs the credits must be
from institutions acceptable to the Postsecondary Education Quality Assessment Board (PEQAB).

Students must make application for external transfer credits within the first 10 school days of the start of the
academic semester, and are responsible to acquire and supply all supporting documents. The following
documentation must be provided with the Transfer Credit Request at the time of submission:

1 Official transcripts.

1 Course outlines i Course outlines containing the course code, year/semester they were taken and
have learning outcomes attached.

1 International credential evaluation (WES or ICAS) for courses from non-Canadian institutions.

The Application for Transfer Credit is expected to be submitted upon acceptance to the program.

1 The deadline for application is the 10th day of classes after semester start. If the student applies by the
10-day deadline, and the credit is approved, the course being replaced will be removed from their

transcript.
1 If the student applies after the deadline, but before the academic penalty deadline (usually two-thirds of
the way through the course), then a AWO0 grade wil

1 If the student applies after the academic penalty deadline (usually two-thirds of the way through the
course), then an fAFO gr aahsferevaditicardstillbeuseaa popdtisfyc abl e. T
graduation requirements.

Credits transferred to a program at St. Lawrence College contribute to the requirements for graduation and
appear on the academic record as ATo6s AIGBAgrades do

For an external course to be transferred, it must:

9 Satisfy 80% of the learning outcomes of the St. Lawrence College course, which will be determined by
a subject matter expert.

1 Have been completed within the last five (5) years unless otherwise approved.

1 Have a passing grade for college courses.

For General Education courses 80% similarity is not required.

All courses evaluated as equivalent wil/ be granted
re-evaluated every five (5) years and/or with any significant program/course changes.

Applications for transfer credit into a College Degree Program will be assessed in accordance with PEQAB
standards and guidelines. Applications for transfer credits to a college degree program will be assessed for the
proportion of affinity with and/or applicability to the specialist content of the program and other curricular
requirements. Transfer credits must be equivalent to a degree level credit.

For St. Lawrence College Degree Programs the minimum acceptable grade or level of achievement to qualify
for transfer credit is a pass for core courses and non-core/breadth courses in college degree programs.

Performance designations other than letter or percentage (number) grades are not acceptable for transfer
credit, unless the equivalent course is graded the same. Transfer credits will not be granted for high school
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courses unless the course is dual-credit. Courses from a Ministry-approved program in good standing, offered
by a registered private career college, are eligible to be submitted for transfer credit evaluation. Evaluations are
made on an individual basis by each program of study. No partial credits will be granted for transfer credit
requests and credits cannot be used towards more than one course in the same program once accepted as
equivalent.

Note: The decision made on a submitted transfer credit request is not subject to an appeal.

Note: Students in the Laurentian collaborative programs, Bachelor of Science in Nursing and Bachelor of
Business Administration follow Laurentian University(

Note: Students in the Honours Bachelor of Behavioural Psychology (HBBP) program who have completed two
Ontario College General Education courses (or the equivalent) and earned a minimum grade of 60% in each
course will be awarded a credit equivalency of one introductory Liberal Studies Elective. Students may earn a
maximum of two Liberal Studies Elective credits through the General Education-to-Liberal Studies transfer.
Credits only satisfy the requirements of the Degree Breadth Policy at the introductory level in each of the
designated fields of study and will not be given credit consideration towards core degree programs of study.

The College recognizes that courses delivered within the College in different programs may lead to the same
learning outcomes. With the College assigning an equivalency status to courses, this allows students to
receive a transfer of credit (internal) for identical or equivalent College courses when entering another program
of study. Courses in the College will be deemed equivalent to other courses on the basis that they require the
student to achieve the same or equivalent course learning outcomes.

Normally, internal transfer credits will be awarded to a student, registered in a program, who has successfully
completed an identical or equivalent course (or courses) in the College within the past five (5) years. In cases
of identical course codes, grades provided for courses will be automatically forwarded to the student's current
program of study. Grades brought forward will be included in the term and cumulative Grade Point Averages.

Students must make application for internal transfer credits within the first 10 school days of the start of the
academic semester.

Prior Learning Assessment and Recognition is a process of evaluating the college level learning, knowledge
and skills of adults acquired through life experience such as self-directed study, paid employment, voluntary
work, professional development, travel and other learning experiences. In order for this learning to be credited,
it must be described or demonstrated; assessed as to its nature, extent, and depth; and deemed equivalent
and current when compared to course or program learning outcomes.

PLAR is to be distinguished from the transfer of academic credits by focussing on the evaluation of experiential
learning rather than on the determination of equivalency of formal educational courses and/or programs.

To be eligible for PLAR, candidates must be 19 years of age or older, or have an Ontario Secondary School
Diploma or equivalent. Students who have failed a course previously or have been unsuccessful in a PLAR
challenge will not be permitted a PLAR challenge in the same course for a period of one year (12 months).

Following formal acceptance as a PLAR candidate, the candidate's prior learning is assessed by academic

staff who have subject matter expertise in the area. If the learning is deemed equivalent to all course learning
outcomes, credit with grade values are awarded if those courses would typically result in a grade value.
Unsuccessful PLAR attempts are not recorded on the st

Normally, College courses will be available for candidates to earn credit through PLAR. In some exceptional
cases, such as capstone courses or courses that are subject to external standards, programs may designate a
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course as one that is not eligible for PLAR. Students can only challenge a co-op or work placement course with
their prior related work experience. Work experience acquired concurrently with the co-op or work placement
semester cannot be used to challenge the same.

PLAR candidates will be bound by the College's residency policy which states that, for any credential, a
minimum of twenty-five percent (25%) of the hours of the program of study must be taken and successfully
completed at the College. Candidates who receive credit for courses through PLAR must go through the
regular admission process, in order to gain entrance into a College program.

Students who are enrolled in a course may not submit an application for PLAR credit for the same course. If
they have already enrolled in the course, they may only challenge the course after withdrawing from that
course.

Fees charged for the PLAR assessment will be based on Ministry guidelines. Fees are non-refundable and
non-transferable.

3.13.1

Students who wish to challenge the General Education electives based on prior learning may challenge the
theme areas. The Prior Learning Assessment Office and subject resource specialist will assess applications for
credit and, where credit is recognized, assign it to the appropriate theme outlined below, and enter it on the
studentds transcriopt:

w Arts in Society

Civic Life

Social and Cultural Understanding
Personal Understanding

Science and Technology

eeee

Challenge procedures may include written, oral, or performance assessment, the development of products, or
combinations of any of these. The type of challenge assessment is determined by the nature of the learning
being evaluated.

Candidates have the right to appeal the PLAR assessment. For specific information on the appeals process
please refer to the Academic Appeals Policy. (ref. AP section 12; and Policy 832).

Students who transfer from one St. Lawrence program to another program can be given credit in all courses
common to both programs.

Any student who wishes to transfer from one St. Lawrence College postsecondary program into
level/semester 1 of another St. Lawrence College program must submit a new application to Ontario Colleges
(www.ontariocolleges.ca) or update their current application (if applicable).

Students wishing to transfer into a program beyond level/semester 1 and who have completed a successful full
time semester at St, Lawrence College must complete a St. Lawrence College Application for Full-Time
Advanced Level Entry form.

Transfers within program clusters (common first level/semester or common first year) are administered by the
applicable Academic School (Kingston Campus) or Student Services Office (Brockville and Cornwall
Campuses).

In all cases listed above, the normal admission requirements and order of priority apply to admission into the
new program.

ey
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Intercampus Transfer Applications: Any student who wishes to transfer from one St. Lawrence College
campus to another campus in the BScN program, must submit written rationale to the Registrar
(registrar@sl.on.ca). Transfers will only occur if the receiving Campus has the resources to accommodate
an additional student, i.e. classroom, laboratory and clinical placement. Applications for transfer are only for
September of the following year. The deadline to apply for a transfer is May 1 of the preceding academic
year.

The coordinators from each campus will inform the registrar of the number of seats available for the following
September. The Registrar is responsible for the approval of the transfer as per the Registrar's office policies.

The Registraros office will then advise the Coordinat

approved. The Coordinator of the sending campus will provide the receiving campus Coordinator with the

student 6s academic file and inform Faculty of the st
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4. Fees

The Tuition and Fee Schedules are approved by the Board of Governors on an annual basis and are in effect
from September 1 to August 31. The complete fee schedule can be found on the St. Lawrence College website
under Pay For College.

Before students are recommended for a credential or promotion, or issued reports or transcripts all money
owing to the College must be paid in full. This includes but is not limited to outstanding tuition, compulsory and
non-compulsory ancillary fees, and library fines.

4.3.1. For students studying in a full-time program, withdrawal and refund requests prior to the start of the
term must be inwritingtot he Re gi st The tuittos defEitfisinengefundable. After the start of
the term, withdrawal and refund requests are initiated in writing through the Academic Office/Student
Services.

A full refund less the non-refundable tuition deposit is granted if a written request is received within 10
working days from the start of the term. No refund is given to students who withdraw after the first 10
working days of the start of a term. Penalty fees are not refundable. Students are liable for payment of
outstanding fees if they withdraw after the 10 day period. Failure to attend classes does not constitute
an official withdrawal.

4.3.2. For students studying part-time, withdrawals are also subject to a non-refundable fee. The withdrawal
fees and charges applicable to part-time studies, including Continuing Education, Ontario Learn, and
part-t i me studies in a fulltime program, are publish

4.3.3. Corporate and contract training refunds will be negotiated as part of the contract.
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5. Curriculum

Essenti al Employability Skills (EES) are skills that

for success in the workplace, in day-to-day living, and for lifelong learning. (Source: As defined by the
ACCC/HRDC EES committee July 2003).

To capture these skills, the following six categories define the essential areas where graduates must
demonstrate skills and knowledge.

Communication

Numeracy

Critical Thinking and Problem Solving
Information Literacy

Interpersonal and Intrapersonal

M1 Personal

(See APPENDIX B: Essential Employability Skills.)

= =4 =4 =4 =4

At the beginning of each course, St. Lawrence College students are provided with a current course outline. The
course outline is consistent for all offerings of the course across the College for the given academic year. The
course outline forms the basis for a contract between students, faculty, and the College.

The course outline provides a framework of understanding for the course structure, learning outcomes,
learning experiences, required resources, assignment requirements, and the evaluation methods that will be
used to measure student achievement relative to the required course learning outcomes. When a course is a
required core course within a larger program, the document also communicates the program standards, or
learning outcomes, established for the program of study. Course Outlines are supported by Learning Plans.

Note: Course outlines are the property of St. Lawrence College.

Learning Plans

At the beginning of each course, St. Lawrence College students are provided with a learning plan specific to
the course section in which they are enrolled. The learning plan supports the course outline by aligning the
modules/units of study and related learning experiences and assessments to specific dates relevant to the
timing of the particular section of the course. Learning plans are intended to support preparation for learning,
effective time management, and successful completion of assessments.

Every full-time Ontario College Certificate, Diploma and Advanced Diploma program at St. Lawrence College
has been designed to provide students with an online learning experience as preparation for the world of work
or further online studies. This is normally a fully online course and any exception must be approved by the Sr.
Vice President Academic. The online course can be a vocational course or a General Education course. If a
student has a transfer credit for the identified online course there is no requirement to complete an additional
course. If a student wants access to an online course offered by the College, but not identified by their
program of study as applicable to that student, students can only register, space permitting, two weeks after
registration opens for students who are scheduled to take an online course in that semester.
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6. Attendance and Participation

Attendance refers to presence in scheduled classes or related learning experiences. It is not tied to evaluation
of learning outcomes and shall not be used in calculation of grades. Attendance data can inform analysis of
the connection between teaching practices and patterns of student learning.

Taking attendance i s at the discretion of the facult)
written in the course outline/learning plan and clearly explained to students.

Some programs are subject to attendance policies of external institutions or regulatory bodies that may
supersede St. Lawrence College policy. In such cases, the governing policy pertaining to attendance,
including any minimum required attendance standard, shall be written in the course outlines and clearly
explained to students.

When compulsory attendance recording is required by a sponsoring agency, itisthestudent 6 s r espons
collect confirmation of attendance from professors/instructors.

Participation refers to student engagement in learning a learning experience that is designed to contribute to
the achievement of stipulated learning outcomes. Participation itself is not a measure of successful
performance. However, the demonstration of specific skills within the context of participating within a learning
experience may be assessed and may contribute to final evaluation. If participation in a planned learning
experience is necessary for an assessment, the participation elements and the skill demonstration criteria must
be objective and measureable. The expected elements of student performance and the criteria for evaluating
these elements shall be written in the course outline, aligned directly to the course learning outcomes, and
clearly explained to students.

Each program will establish policy and procedures related to participation in labs, field placements, and clinical
practice. Penalties for non-participation shall be clearly stipulated. These policies and procedures shall be
communicated in all applicable course outlines and clearly explained to students.

The College supports the principle of reasonable accommodation and makes all reasonable efforts to meet the
disability related placement needs of its students. In collaboration with the academic schools, Accessibility

Services will play a leadership role in instituting practices thatrespecteac h st udent 6s dignity,
opportunities and independence. The college strives to eliminate attitudinal, academic, and physical barriers

that hinder the placement success of students with disabilities.

See Policy AC820: Academic Accommodations for Students with Disabilities.

Criminal Records and/or Vulnerable Sector Check

For placements that require a Criminal Records and/or Vulnerable Sector Check?, it is the responsibility of the
student to supply the placement coordinator/clerk with the required documentation before a placement match
will be attempted.

Please Note: Itis not the responsibility of the College to accept or deny any Criminal Record or Vulnerable
Sector Check documentation; the College responsibility is to ensure a student provides a current Criminal
Record or Vulnerable Sector Check document. Criminal Record or Vulnerable Sector Checks are requested by
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the Placement Agenciesandult i mat el y it is the Placement Agencyds d
unclear checks and the College cannot be held accountable in these instances. In some cases, placement

hosts have pre-determined that only clear Criminal Record or Vulnerable Sector Checks be forwarded to them

for consideration, and SLC will comply with this request.

Number of Placement Matches

If a student is not accepted by a placement agency, or if a student refuses to accept an appropriate placement,
the Placement Clerk/College Placement Representative will make no more than two additional attempts to
reach out to alternate Placement Agencies to initiate a new placement.

All attempts to obtain a new placement wil/l be clear]l
not made after three attempts, the matter will be referred to the Dean or Associate Dean.

15 —
St. Lawrence
College



7. Library

The library is open to everyone and all may make use of library collections during operating hours. Borrowing
rules exist to ensure access to and sharing of library collections. This includes the designation of specific loan
periods, the restriction on circulation of certain library materials, and the definition of borrowing privileges.
Information about the borrowing activities of library users, including materials used, is not released to any
person, institution or agency, except where required by law.

All faculty, staff, students, alumni, and community members are granted borrowing privileges upon
presentation of valid photo identification. Valid identification includes a St. Lawrence College Student or Staff
ID Card, St. Lawrence College Library Card, or Government Photo ID.

All library users assume responsibility for the items they choose to borrow. Penalties, including the levying of

fines, the assessment of charges for the replacement of library materials, suspension of borrowing privileges,
and/ or a hold placed on a st ud einduities regaming anygpenaltyg shcutWu n t |
be directed to the Library Service Desk. Borrowers, who feel a fine and/or charge was applied unfairly, have a

right to appeal. Appeals must be made in writing to library management or designate.

Students, faculty, staff, and all other library users are responsible for returning materials on time and in good
condition.

91 Due dates are clearly indicated at the time of loan and can be reviewed online or by contacting the
library.

1 Overdue notices are emailed to college email accounts.

9 Fines are charged as soon as items are overdue.

i Fine rates vary by item type and are posted on the Library Website.

Borrowing privileges are suspended for any of the following reasons:
91 Fines/bills owing accrue to $15.00 and over.
9 Failure to return an overdue item.
1 Repeated violation of borrowing rules may lead to suspension of privileges.

Transcripts and graduation confirmation may be withheld if items are not returned or if fines owing exceed
$30.00.

Destruction, damage, theft, disposal or holding/hiding of library resources, including deliberate non-return of
library items, is considered a form of academic misconduct and may be handled according to the Academic
Integrity Policy (AC831).

Students, faculty, staff, and all other library users are responsible for lost and damaged library materials. Costs
are designed to encourage respect for college property and to replenish the library collection for other
borrowers.

1 Lost or damaged materials must be reported to the library.
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Items are assumed lost after being overdue for one month.
The borrower is billed the replacement value for each lost or damaged item.
Replacement costs vary by item type and are posted on the Library Website.

=A =4 =4 =4

If the item is returned, the borrower will be charged the lesser of either the overdue fine or the
replacement cost.

1 Replacement charges will be refunded if a lost item is returned within one year.

Students must comply with copyright law and publisher licensing terms for print and online materials. Copyright
means the sole right to produce or reproduce a Work or substantial part thereof in any material form (print or
digital) or to perform the work or substantial part thereof in public. The St. Lawrence College Fair Dealing
Policy AC860 provides guidelines for permitted uses, including copying and communicating copyright-
protected works, by students and employees in post-secondary educational institutions. Details of this policy
and permitted uses are posted at all college photocopiers and printers, in the library, and on the Library
Website.

The Library provides education and guidance on copyright to students and employees.

Copyright infringement and failure to comply with laws regarding copyright, trademark and licensing
agreements are considered forms of academic misconduct and may be handled according to the Academic
Integrity Policy (AC831).

Students must comply with library staff directions, posted signage, and posted rules relating to the use of the
library. This includes use of library furniture and equipment, noise levels, room booking rules and library
services. Deliberate non-compliance with posted rules and signage may be handled according to the Student
Code of Conduct (AC830).

17 —
St, Lawrence
Coll ege



8. Grading

The purpose of assessing and evaluating student performance is twofold:
(a) To measure knowledge, skills, or abilities against defined competencies or learning outcomes.
(b) To enable data-driven decision-making for advancing learning

Assessment/evaluation is an ongoing process and includes components for, as, and of learning. Assessment
involves systematically gathering, analyzing, and interpreting evidence to determine how well performance
matches explicitly stated expectations and standards. In support of a comprehensive approach to assessment,
a minimum of three different assessment strategies are implemented for each course. Students earn a passing
grade by demonstrating the performance of the learning outcomes to the required standard, as explicitly stated
in the course outline

Faculty post grades on the Learning Management System (Blackboard).

The final evaluation, orgrade,i s t he r ecor d performamngewithina spedfie qodrse.s
Corrections for grades must be brought to the attention of the applicable faculty. There is an appeal process
that may be used to resolve disputes about academic issues (refer to section 12 - Academic Appeals).

The college is accountable for evaluating student achievement based on established standards and for
communicating these results. The assigning of college defined grades formalizesast udent 6 s st at u:
course and/or program and provides a basis for decisions regarding recognition of excellence, promotion,

academic probation and withdrawal.

1. Evaluation of student performance is an academic activity, which culminates in the assigning of grades.
Grades are earned by students and represent a measure of achievement in reference to the standards
established for programs and courses.

2. The College-wide grading system described in this document is to be applied in all credit courses.

Student s final grades are not of f iRegistal unt il recorc

4. Once released by the Registrar, the final grades are part of the students permanent record and cannot

be removed outside of a successful academic appeal as outlined in section 12.

w

Each faculty member will distribute the course outline complete with evaluation criteria and learning outcomes.

Such material is usually distributed during the first week of classes. The st udent s final gr
be determined by the total performance evaluation of the student and a final grade will be entered on the
student 6s record

8.2.1 Student Assessment Feedback [rev. Sept. 2020]

Providing effective feedback on tests, assignments, and other evaluative tools is an integral part of student
learning and is essential to the learning process. This policy provides the framework for effective feedback to
students that is timely, continuous, focused, relevant to the assessment criteria for the task, developmental,
and personal to each student. See Appendix G for complete policy statements.

8.2.2 Student Reassessment [dev. Sept. 2020]
Students are expected to meet the originally scheduled course requirements for writing tests and examinations
as scheduled and submitting assignments by the due date. Opportunity for reassessment is not a right and in
many cases is not possible.

18 =

St. Lawrence
College



Course appendix/learning plans, which are provided to students at the beginning of the term, will indicate if
reassessment is a normal option for that course.

Reassessment, due to exceptional circumstances, will be reviewed on a case-by-case basis and is at the
discretion of the professor.

Grade Description and Definition of Terms
Effective September 1, 2005 the following percentages and grade point equivalents are used:

Official Grades Grade Points Equivalent Percentages
A+ 4.00 90 %i 100%
A 3.90 85% 1 89%
A- 3.70 80% i 84%
B+ 3.30 77% 71 79%
B 3.00 73% - 76%
B- 2.70 70% - 72%
C+ 2.30 67% - 69%
C 2.00 63% - 66%
C- 1.70 60% - 62%
D+ 1.30 57% - 59%
D 1.00 53% - 56%
D- 0.70 50% - 52%
F 0 0% - 49%

Other Administrative grades and descriptions (no grade points or equivalent percentage assigned):

AU (Audit)

Recorded on the student record to designate those courses for which the student has applied to audit.

EX (Exemption)

Awarded to a student in recognition that the course requirement is waived through academic assessment on a
test or assessment of past academic experiences. Exemptions awarded for courses required for a program
contribute to the requirements for graduation from the program.

G/NG (Requirements Met/Requirements Not Met)
This designation is used for postsecondary courses in which student learning is evaluated against the

outcomes of a course or learning module where it is inappropriate to differentiate further (no numeric grade).
I n these circumstances, iG signifies successful compl
unsuccessful.
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N (No Credit)
Recorded on the student record for courses in which no evaluation occurs and no grades are assigned. This is

often used in continuing education noncredit courses.

T (Transfer)
Designates a St. Lawrence academic course credit earned via completion of a similar course at another
postsecondary institution.

W (Withdrawn)

Assigned to a student who withdraws formally from a course within the prescribed deadline (usually two thirds
of the way through the course). If a placement is terminated and results in a failure, the student will receive the
failing grade (F) and will not be permitted to withdraw from the course.

| (Incomplete)

Assigned with conditions attached for a student still completing the course. Some circumstances which may
result in an Al 6 grade being awarded include, for
per sonal circumstances. Topmvidé & tine gxterssidrefor avstuddnt whoohas b e
completed all course elements with a failing status, has not attended class or for graduating students. The
faculty member, in discussion with the student, will establish the conditions that must be met by the student

in order for the Al o0 grade to be cothemmpletodofthed a pa
conditions will be established by the faculty and student and approved by the Associate Dean or Dean as

per process. The maximum completion date of the conditions attached is not to exceed 30 days. A request

must be madetothe Regist r ar 6 s Of fice for an exception to the
written notification of the fAl O grade, its attache
member.

Successful completion of the conditions, within the specified time period, will result in the awarding of an official
grade. If a new grade is not submitted to the Regi
grade will be posted. A student wiheguisitedosacaunse imthed gr a
succeeding term will not be permitted to register in that course An | grade may be used to provide an

extension to a student who is passing and in good standing at the end of the term

R (Provisional Credit):

Assigned In situations where a student had been successful up until the point of disengagement, but clearly
had difficulty based on a situation beyond their control and was unable to meet the minimum learning
outcomes for the course. The R grade will remain on the transcript as a permanent grade provision. The R
grade wil I not ¢ ourMGPA angd allows them td pnoeeedsirt theid pragrand; Bowever; they will
need to repeat the course or part of the course in order to fulfill the requirements of the program. The R is not
for circumstances where the student was not performing well before the interruption, had not been attending
class or had not been in otherwise good standing. An example of where an R grade may be applied would be
for a student in good standing who was unable to complete or participate in specific learning, modules or work
required to demonstrate competency of specific learning outcomes due to exceptional circumstances but still
need to participate in an active learning environment to gain and demonstrate the competencies.

Aegrotat Standing (AG):

Aegrotat standing applies to students whose performance over a significant proportion of the course has been
more than satisfactory, but where, because of compelling personal reasons such as documented iliness, or
exceptional circumstances beyond the students control, the student is unable to complete the course. Aegrotat
standing is recommended by the Program Coordinator, approved by the Dean or Associate Dean and
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submitted to t heTh&RAGgiadewitl @mad on ti@ftrdnscipeas a permanent grade provision.

The AG grade willnotaff ect the studentds grade point and all ows
not for circumstances where the student had not been performing well, had not been attending class or had not
been in otherwise good standing. An AG may be applied in a situation where a student has become terminally

ill but has remained in good standing to that point and demonstrated appropriate competency in meeting the
required course outcomes.

IP (In Progress)

Assigned with conditions attached for a student still completing the course. Some circumstances which may
result in an Al PO grade being awarded include, a cour
(courses which run for the whole academic year but final grading does not occur in the first enroliment term) or

for pre determined courses where students work at their own pace and may continue their studies in further

terms.

All attempts at a cour se wi l.IThedenpGPA calcwationgwhlléclusldall d ent 6 ¢
attempts in the calculation. The Degree GPA will only include the highest grade achieved in the calculation.
The Degree GPA will not change after a credential has been conferred if courses are repeated.

The Grade Point Average (GPA) is a weighted average. Each course is assigned credits; the number of
grade points per course is determined by multiplying the credits by the numeric grade point value of the official
grade earned for that course. The grade point total is then divided by the attempted credits. The resultant
guotient is the grade point average.

Each letter grade is assigned a humeric grade point value.

Letter Grades to Grade Points

90%-100% A+ 4.00
85%-89% A 3.90
80%-84% A- 3.70
77%-79% B+ 3.30
73/%-76% B 3.00
70%-72% B- 2.70
67%-69% C+ 2.30
63%-66% C 2.00
60%-62% C- 1.70
57%-59% D+ 1.30
53%-56% D 1.00
50%-52% D- 0.70
0%-49% F 0.00
21 =
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Example:

Course(s) Letter Grade Grade point Value Credits Total
Enrolled in Earned Points
ACCT 1 A- 3.7 45 166.5
ECON 1 A 3.9 45 1755
COMM 10 G 0 0 0
COMP 1 A+ 4 30 120
MATH 35 F 0 45 0
MARK 201 B+ 3.30 45 148.5
COMM 20 A- 3.7 45 166.5
Totals 255 777

Total points are divided by the total credits 1 777/255 = 3.0 GPA

Graduation with Distinction = GPA must be 3.50 or higher.

Course credits are included in the total credtswh en an AFO0 grade is assigned, b

grade lowers the GPA.

Course credits are not included in the total creditiswh en a
grade is assigned. These grades do not affect the GPA.

fi Gqa iNg MGEGHORG ofr Po&dministrative

Note: Only the highest grade achieved in a repeated course is included in the program GPA calculation, while

al | attempts at the course wild.l appear on the student
GPA calculations.
Governor General 6s Academic Medal

Recognizes ONE graduate, across the three campuses, who has achieved the highest grade point average in
any diploma program. In the event of a tie, the college will ensure selection is in line with the Canadian
Governor General és Academic Medal Directives

Graduate Cum Laude
This status is designated to a degree graduate who has performed at a high academic achievement level with
a minimum percentage of 80.

Graduation with Distinction

Graduation with Distinction recognizes superior educational performance and achievement by students in
Ontario College Certificate programs, Ontario College Diploma programs, Ontario College Advanced Diploma
programs, Ontario Graduate Certificate programs, Ontario Applied Degree programs and St. Lawrence College
Certificate programs. To be eligible for such recognition, the student must have successfully completed an
approved program of studies and have achieved a grade point average of 3.50 of the required courses.

Graduation with Merit

Graduation with Merit recognizes superior educational performance and achievement by students receiving
Statements of Achievement. To be eligible for such recognition, the student must have successfully completed
an approved program of study and have achieved a grade point average of 3.50 of the required courses.

St. Lawrence
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Presi dlasht 0s

The Presidentodés List recognizes graduates who have r
college community. Eligibility is based on academic excellence including graduating with distinction, along with
interest and activities involving leadership, citizenship and community service.

Deanb6s Li st

Students enrolled in an SLC certificate, diploma, advanced diploma, graduate certificate or degree program

(this does not include Laurentian University degrees) who obtain a GPA of 3.50 or higher for an academic year
(September-August ) wil/l be placed on the Deands LTlobdd and w
eligible for the Deanbs List the following condition:¢

a) Students must have registered full-time in a diploma or degree program for at least two academic terms
during the academic year.

b) The GPA for the entire academic year will be calculated on a weighted basis, shall include all courses
studied and must be 3.50 or higher.

Ontario College Athletic Association (OCAA) All-Academic Award
Presented to a full-time varsity student-athlete who has achieved a grade point average of 3.5 in the required
courses.

Canadian College Athletic Association (CCAA) All- Academic Canadian Award
Presented to a full-time varsity student-athlete that has been named to their respective member conference all-
star team (1%t or 2" in a CCAA Sport and achieved a grade point average of 3.5 in the required courses.
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9. Program Changes

Full-time students enrolled in level 1 who wish to enter level 1 of a new program, must contact the Ontario
College Application Service (OCAS) and amend their application to add the new program request. New
program requests are subject to the admission requirements and selection processes for the programs
involved.

Full-Time Students enrolled in level 2 or higher may request consideration for advanced standing into a
program beyond semester 1. Students must complete an internal advanced standing application form available
through the Academic Office. A fee is required before the application is forwarded to Admissions for
processing.

OSAP students must inform the Financial Aid/OSAP office whenever a change is made to their program.

The steps to transfer between programs are outlined in the Program Transfer Chart found in section 9.9.

Full-time students in good academic standing who discontinue their studies and then wish to return must
complete an internal advanced standing application form and pay the processing fee to be considered for re-
admission into their program. Re-admission is dependent on the availability of space in their program.

In exceptional circumstances, students may wish to register in a program from which they have graduated
previously. Before applying, students should consult with the Program Coordinator and/or Associate Dean
regarding the feasibility of registering in the program and to determine if space is available. Students should
also consult with Financial Aid to determine if there are any restrictions related to OSAP funding. Students
must apply for admission to the program through the Ontario College Application Service.

Students registered at St. Lawrence College may be able enroll at their own expense in courses at another
College of Applied Arts and Technology or at a university for the purpose of gaining transfer credit. It is strongly
recommended that students have the course(s) approved by the Dean or Associate Dean of the program prior
to enrolling.

Students wanting to change their status in a program (full-time to part-time or vice versa) or to make any
course changes must consult with their Academic School (Kingston) or Student Services (Brockville, Cornwall).

9.5.1 Full-Time to Part-Time Status

Students seeking to change their status from full-time to part-time in a program must obtain and complete a
Full-time Program Withdrawal/Status Change form, available from their Academic School (Kingston) or Student
Services (Brockville, Cornwall).

Before changing status from full-time to part-time or withdrawing from a program, students should consult with
their Program Coordinator, Student Success Facilitator, or with Student Services. OSAP students must inform
the Financial Aid/OSAP office whenever a change is made to their program.
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9.5.2 Part-Time to Full-Time Status

In normal circumstances, approval to change status from part-time to full-time in a program is granted only

upon completion of all <cour ses -tfionre opnreo gorra Mmodr eS uscehmesstt
requests will only be consi d-tmeprdogrfamp@ce i s availabl

When changes are made to existing College programs and these changes affect the graduation requirements
for that program, students currently active in the program will be notified in writing of the proposed changes
and how these changes will affect their requirements for graduation.

Students currently active in the program are defined as those who (a) Are currently registered as a full-time
student in that program or (b) Are on an approved leave of absence from that program or (c) Are registered in
the program and have earned credit within the past twelve (12) months for one or more courses required for
completion of that program, and have not yet met all requirements for graduation.

Where program changes are made after publication on the St. Lawrence College website, but before newly
admitted students commence their studies, each student will be informed in writing of the changes by the
Registrards Office.

When a full-time program leading to a degree, diploma, certificate, or statement of achievement is to be
phased out, students currently active in the program will be given a specific time frame to complete graduation
requirements.

Students will be notified in writing by theethetmitstr ar
for completion of those requirements.

Except as noted in Section 14.2, Recognition Granted,onl vy t he AMi ni stry Approved?o
used in all official correspondence and documentation (e.g. letters, transcripts, diplomas, certificates, etc.) and
should be the ONLY name used at any other time.

Program name changes are effective September 1%t and are applied to the incoming cohort. Students currently
enrolled in the program will graduate with the previous program name on their credential.
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9.9 Program Transfer Chart [rev. Sept. 2017]
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10. Student Promotion and Status

Full-time Status means: a student is enrolled in courses from their program of study, with a course load
equivalent to at least 70% of the normal course credits or two thirds of the normal course load (calculated on
number of courses) for each semester of their program.

In order to Continue with Full-time Status, a student is required to successfully complete 70% or two thirds
(as defined above) of courses from their program of study in any given semester. Please note that while this is
the policy requirement, there are some exceptions. In particular, students eligible for an approved reduced
course load are excluded from this requirement. Programs which require more specific factors for continuance
or advancement, such as prerequisites, or required grades are listed in Appendix C which gives details for
program-specific continuance.

If a student does not meet the requirements to continue with full-time status, they will receive notification from
their Dean or Associate Dean, and will be advised to speak to a Student Success Facilitator to explore options
to continue studies.

A student may choose to transfer to another program (for which they have the pre-requisites and/or admission
requirements).

A student may choose to continue part-time if they meet course requirements, and seats are available.

If a student has the required pre-requisites and courses from their program of study are available to make up
70 % or two-thirds of a regular semester course load, the Dean or Associate Dean, may permit them to
continue in the program for one more semester.

If a student is unable to meet the requirements for continuance as a full-time Student, in any program or
programs, for two sequential semesters, they will be required to withdraw, or reduce their studies to part-time
(or, for students with a disability, take an approved reduced course load) for one full semester (Fall or Winter).

Any student who is required to transfer to part-time, or is required to withdraw must apply for re-admission to
full-time status.

Al | requirements of the program of study must be suc«

A student on a disability-related reduced course retains their full-time status, provided they maintain their
minimum 40% course load.

Full-time students will be required to pay fees for each course taken in excess of the normal full-time load for
the current term of their program and for any non-credit course(s) they wish to take. Courses may include
additional material fees (varies per course) and/or online course fees.

Students who wish to register for an online version of a course that is scheduled in their program of study as a
face-to-face, will be required to pay all additional tuition and ancillary fees for that course in addition to their
fulltime program tuition and fees. Any exceptions due to extraordinary circumstances requires the written
recommendation of the Dean or Associate Dean.
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Student-athletes at St. Lawrence College are grouped into three different categories based on their academic
success.

1. Eligible

a. A full-time student athlete whose most recent GPA and overall GPA is 1.70* or above, and who
is currently meeting the academic objectives of their program.

b. Allfirst-year student athletes and transferred student-athletes are declared eligible.

2. Conditional

a. A full-time student whose most recent GPA and overall GPA is between 1.7 and 1.99 from the
previous semester.

b. A full-time student-athlete who is enrolled in a program that is subject to attendance policies of
external institutions or regulatory bodies that may supersede St. Lawrence College policy, that
has repeated or unauthorized absence.

i. Minimum required attendance standards for these programs is communicated in course
outlines and clearly explained to students by their faculty.

c. Conditional student-athletes are eligible to participate in Varsity Athletics once they:

i. Have met with their Student Success Facilitator (SSF) to address their academic status
and/or,
ii. Receive their academic success plan (if applicable) and/or,
iii. The athletics department has received confirmation the student is approved from
relevant academic support (i.e. SSF) and faculty staff to participate in varsity sport.
3. Ineligible

a. A full-time student whose most recent GPA and overall GPA is below 1.7.

b. Any student who is on academic probation by their program is ineligible to participate in Varsity

c. Ineligible student-athletes CANNOT participate in Varsity (practice, travel, play)

Letter & Numeric Grade conversion to GPA

Numeric Grade  Official Grade Grade Point
100% - 90% A+ 4.00
89% - 85% A 3.90
84% - 80% A- 3.70
79% - 77% B+ 3.30
76% - 73% B 3.00
72% - 70% B- 2.70
69% - 67% C+ 2.30
66% - 63% C 2.00
62% - 60% C- 1.70
59% - 57% D+ 1.30
56% - 53% D 1.00
52% - 50% D- 0.70

49% - 0% F 0.00

*Unless there is a higher continued GPA requirement by a program identified in Appendix C in the Academic Policy Manual
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11. Ethical Research with Human Subjects [rev. Sept. 2017]

Al research involving human subjects requires ethic:
Ethics Board (REB) prior to commencement of the research.

Typical research scenarios calling for REB approval include the following: surveying of staff or students for a
course project with low risk (the REB delegates authority for approval to course instructors who must keep a
record of their decision-making) off-campus surveys by St. Lawrence staffors t u d eom-d¢ammpus surveys by
externalr e s e a r tedisefrbadily fluids, cells, or physical endurance tests; formal studies including
examinations of humans or requests of humans involving college students, personnel, or facilities in any way;
and examinations of student data for purposes other than typical college business or quality assurance.

Typical scenarios not requiring REB approval include investigations not involving human subjects, or
performance of standard college business such as course examinations, or quality assurance such as studies
of student performance rates.

There are many other research scenarios involving human subjects that arise and for which students and staff
are encouraged to seek further guidance for appropriate direction.

See Appendix E: Ethical Research Involving Humans

See Appendix F: Research Integrity Policy

12. Academic Appeals

See Policy 832: Academic Appeals

St. Lawrence
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13. Scholarships, Bursaries and Awards

It is the policy of St. Lawrence College to encourage and recognize the distinguished educational achievement
of individual college students and significant contributions made by the students to campus and community life.

Bursaries and Scholarships that are monetary in nature are the responsibility of the Alumni and Development
Office. Disbursement is facilitated by Financial Aid on behalf of the College.

The College actively encourages private donors and organizations to participate by establishing and
maintaining an ongoing program of monetary and non-monetary support for scholarships, bursaries and
awards.

A scholarship is a specific gift of money to help a person pursue their studies. Scholarships are awarded on
the basis of academic performance. Many donor-sponsored scholarships require an application.

A bursary is a specific gift of money or other aid to help a person pursue their studies. Most bursaries require
an application and they are awarded on the batei s of
criteria of the award.

The two types of bursaries are as follows:

1) Donor-supported bursaries, which are specific in qualifying requirements and amounts and are
administered through the Alumni and Development Office; and,

2) College-supported bursaries which are the result of government programs designed to meet specific
needs and audiences and are administered through Financial Aid, Student Services.

Awards are specific gifts, tokens, medals, amounts of money, or other formal recognition awarded to a College
student to recognize academic performance, contribution to College or community life, and other achievements
that, in the opinion of the College, are worthy of recognition.

The two types of Awards are as follows:

1) Donor-supported awards that are primarily monetary in nature and recognize a combination of financial
need, academic excellence or other achievements or circumstances identified by the Donor, and may
require an application;

2) College awards in recognition of academic performance, contribution to College and other
achievements that, in the opinion of the College, are worthy of recognition.

Individual students can refuse any award. The refusal must be in writing and submitted to the Alumni and
Development Office. In such cases, the College will recognize the next best qualified person unless the terms
of the award specifically do not allow this.
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14. Graduation and Convocation

The recommendation for graduation is determined by the Registrar, on the advice of the Dean or Associate

Dean, based on completion of the program. Credentials are awarded in recognition of the attainment of clearly
established levels of competence. These levels are defined in terms of program objectives and performance
standards (learning outcomes). It is the studentods r ¢
the program from which they expect to graduate.

To graduate from a program, the following conditions must be satisfied:

a) Students are usually required to complete their program within 200% of the normal program duration.
For example, a two (2) year program would have a maximum completion timeframe of four (4) years.
Failure to complete the program within the timeframe would require the student to have their courses
evaluated for currency and would be subject to the curriculum in place at the time of review. The
completion timeframe for students who have an approved reduced course load through the Tuition Fee
Subsidy Program for Students with Disabilities (TFSPD) is determined on a case-by-case basis by the
Program Coordinator in consultation with Student Wellness and Accessibility Services.

b) Students must meet the Residency Requirement outlined in Section 3.10 Residency Requirement.

c) Students must have successfully completed the requirements of the program in effect at the time of
graduation unless the Dean or Associate Dean has approved alternative arrangements in writing prior
to the studentds commencement of the | ast semest e
include any changes made to advanced sempoganduts wh
would not include changes in semesters that have already been completed.

d) Students who interrupt their fulltime studies will be required to meet the program requirements in effect
at the time of their return to the College. Students who have interrupted their studies will not be eligible
to graduate from a program that is no longer offered by the College. (See also Section 3.7 Re-
admission).

e) Students who completed all program requirements but did not apply to graduate in their graduating
term, may apply, via the applicable Academic School (K) or Campus Student Services (B, C) for their
credential. Their record will be evaluated and if applicable, a credential will be conferred and dated
accordingly.

St. Lawrence College assigns credentials as outlined in 1.1 for all certificates, diplomas, and College degrees,
statements of achievement and acknowledgements of participation consistent with the Ontario Qualifications
Framework issued by the Ministry of Colleges and Universities.

As a general principle, students completing the same terminal performance objectives shall receive the same
credential. Subject to this principle, graduates of programs that lead to a separate and distinct
career/occupational field, normally as defined by the National Organizational Classification (NOC), may be
recognized by a diploma or certificate.

In recognition of the attainment of a clearly established professional specialization, Academic Council may
approve the addition of a descriptor to official College correspondence and documentation.
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Students are usually required to complete their program within 200% of the normal program duration

(See Section 14.1). Part-time postsecondary programs have a time limit for completion of 60 months (Some
exceptions do apply). Contact individual Academic Departments for more information). Failure to complete a
program within these timelines would require a student to apply for re-admission. Students would then have
their courses evaluated for currency and would be subject to the program of studies and curriculum in place at
the time of re-admission. For students who are resuming studies after a break of two or more academic
semesters, the learning plan resulting from their course evaluation must be approved by the Dean or Associate
Dean and Registrar. St. Lawrence College does not permit the backdating of diplomas.

The recommendation for clearance for graduation happens three times per year, corresponding with the end of
each semester: Fall, Winter and Spring/ Summer (as pul
Outside of these times, recommendations will be made only in exceptional circumstances.

Convocation recognizes all graduates of college degree, diploma and certificate programs at the campus

where the program requirements were completedn Each ¢
program. To graduate and participate in Convocation ceremonies, students must meet all program

requirements and are required to self-identify by completing an Application to Graduate. Instructions are sent

by email to all students regarding the application process.

AVal edictorianodo is an academi c t iwithineagraduatifigelass.ed upon ¢
The Valedictorian can be nominated by staff, faculty, fellow students, or they are able to nominate themselves.
One Valedictorian may be selected for each Convocation ceremony.

The Valedictorian must:

9 demonstrate the highest quality of work in their academic program

9 contribute regularly to the College through committees, competitions or other College-sponsored
activities

9 participate in student organized events and activities

9 display a positive attitude

Background

The death of a student is a particularly tragic situation. Every student at St. Lawrence College is undertaking
studies to fulfill a unique potential in their own particular area of academic interest. When their learning is
unexpectedly cut short, the loss is always keenly felt by fellow students, staff and faculty, and of course the
family and friends of the deceased. The awarding of a posthumous credential may help to ease the sense of
loss and sadness of such an occasion for those left behind, while also recognizing and honouring the
education that was achieved.

Eligibility Criteria
The College will consider granting a posthumous credential (certificate, diploma or College degree), provided
the following:
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1 Student is enrolled in the final semester of their program and in the opinion of the program faculty, had
a high likelihood of achieving the credential being sought.

1 Exceptions may be made at the discretion of the Registrar and the Sr. Vice-President, Academic. The

student 6s financial account with the Coll ege must
Process
The process is coordinated by the Registr ar 6 s. Thé Gollegeadoes not automatically act to award a
post humous credenti al i n .tThiseproeessenaytbe initfatedaby & Gollededattiltypos d e ¢
staff member, or by fdamlye deceased student 6s

Step 1 - Confirmation of eligibility per criteria above.

Step 2 - Confirmation of interestand desieon t he part of the deceased stude
credential. Family may be contacted by either a program staff or faculty member or by the Registrar.

Step 3 - Credential is produced and where possible presented at the next regular convocation ceremony,

accepted by a representative of the family. At the request of the family, the document may be presented
privately at a time of their choosing.

Step4-Student ds name would be included in the next Cony
posthumously awarded.
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15. Freedom of Information and Protection of Privacy

St. Lawrence College has a responsibility to ensure personal information about students is protected, and to
facilitate timely public access to information or decision-making of a general nature. Details can be found at:
http://www.stlawrencecollege.ca/about/college-administration/fippa/

16. Student Code of Conduct and Academic Integrity [rev. 2017]
See Policy AC830: Student Code of Conduct
See Policy AC831: Academic Integrity

17. Sexual Assault Policy and Protocol [rev. 2019]

This Policy applies to all members of the College community including: employees, governors, students,
contractors, suppliers of services, individuals who are directly connected to any College initiatives, volunteers,
and visitors.

All members of St. Lawrence College community have a right to a work and study in an environment that is
free from any form of sexual violence. This document sets out our policy and response protocol to sexual
violence and ensures that those who experience sexual violence are believed and their rights respected, that
the College has a process of investigation that protects the rights of individuals and holds individuals who have
committed an act of sexual violence accountable.

Sexual assault and sexual violence are unacceptable and will not be tolerated. We are committed to
challenging and preventing sexual violence and creating a safe space for anyone in our College community
who has experienced sexual violence. The College is expected to be a safe and positive space where
members of the College community feel able to work, learn and express themselves in an environment free
from sexual violence.

Al reported incidents of sexual violence will be inve
manner that ensures due process. It is this policyb©o:c
making a report in good faith about sexual violence that they have experienced or witnessed.

We recognize that sexual violence can occur between individuals regardless of sexual orientation, gender, and
gender identity or relationship status as articulated in the Ontario Human Rights Code. We also recognize that
individuals who have experienced sexual violence may experience emotional, academic or other difficulties.

To access the full Sexual Assault Policy and Procedure .
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ACADEMIC POLICIES

ACB805: Program Sustainability

Policy Title: Program Sustainability
Policy Number: ACB805

Owner: Sr. Vice-President, Academic
Approved by: College Executive Team
Effective Date: March 2021

Reference:

Mi ni sterb6s Binding Policy Operating P
and Cancellation
St. Lawrence College Academic Policy Manual

Links to Other
Policy:

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

Definitions:
SEM Committee i Strategic Enrolment Management Committee
CET 1 College Executive Team

Program i a group of related courses leading to a diploma, certificate, honours degree or other document
awarded by the Board of Governors

Suspended Program i a program into which the college has decided not to admit first year or beginning
level students

Cancelled Program i a program the college is no longer offering and in which no students are enrolled

Sustainability Reviewd a process by which the parameters of a program are reviewed in consideration for
recommending suspension of intake or cancelation.

Purpose:

The Coll egeds program mix is dynamic and made up of
student demand, satisfy employer needs and respond to the requirements of industry and the economy. The
sustainability of College programming occurs in the context of a continuum that includes new program

development, curricular renewal of existing programs, and the discontinuation of programs that are no longer

viable. This policy provides the framework for the discontinuation of a program that is required by budgetary
factors, changing student interests or needs, change:
shifts in the marketplace. It covers both routine program review based on multiple factors, and accelerated
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review basedonlowstudent appl i cations for a specific intake. Th
students if a program is suspended or cancelled.

Scope:

This policy applies to all programs offered by St. Lawrence College onsite, online and through partner
institutions.

This policy does not preclude the cancelation of any one semester intake, nor the postponement of a new
program launch, if applications for that particular semester intake are insufficient for financial viability.

The policy does not apply to Local Board Certificate programs.

POLICBTATEMENTS

1. The decision to suspend or cancel a program is based on an assessment of a variety of program

sustainability factors, including, but not limited to:
a. Student application and enrolment trends

Graduation rate trends

Student satisfaction trends

Graduate satisfaction trends

Graduate employment trends

Industry trends and directions

Program Advisory Committee feedback

College strategic directions

Program revenue and expenses

Program Team input

k. Campus viability considerations

I. Strategic Mandate Agreement

S@ ™o a0 o

—_—

2. ltis the responsibility of Dean, in consultation with the Sr. Vice-President, Academic, to annually identify
programs that warrant a full examination to determine continued viability. This is typically done in
May/June when program costing is released. The decision to recommend a program for Sustainability
Review can be made due to any combination of factors listed above.

3. Additionally, it is the responsibility of the Dean, in consultation the Sr. Vice-President, Academic to
identify any program, for which the application numbers are insufficient to reasonably result in a viable
program intake prior to the déequal consideration d
review decision should be made prior to letters of offer being issued to prospective students.

4. Sustainability Review of Programs may result in the following decisions:
a. Sustainable:
i. Continue without focused monitoring: sustainability review concludes that for one or
more reasons the program should continue. Continue to monitor on a regular basis.
ii. Continue with focused monitoring: take care to incorporate recommendations identified
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during the sustainability review. The focused monitoring period will typically be for one
year. The program is monitored and may be identified for suspension (as detailed below
Appendix A: Procedures).

b. Suspendintake:
i. Suspend intake while revising program: Work on revision of program for re-launch.
ii. Suspend intake temporarily due to low application numbers: conduct a full sustainability
review prior to any decision to cancel or revise the program.
ii. Suspend intake and move toward cancelation: phase program out as current students
complete their studies

c. Not sustainabled cancel program:
Programs deemed not sustainable may be discontinued to allow for investment in other
program areas of strategic interest.

5. In order to avoid or reduce individual hardship resulting from the discontinuation of a program, St.
Lawrence College undertakes:

a. To phase-in any discontinuation in order to allow currently enrolled students in good standing to
complete their program through the College;

b. To give prospective students timely notice that action to discontinue the program has been
initiated,;

c. To make every effort to offer students admission to alternative programs, as appropriate;

d. To inform faculty members in the program as soon as possible when a decision to
conduct a full program sustainability review is made;

e. To inform faculty members of the program as soon as possible of the review outcomes.

MONITORING

It is the responsibility of the Senior Vice President, Academic and the Deans/Associate Deans to ensure
adherence to the policy and to interpret the policy.

POLICY REVISIONTE

SPECIFIANKS

Mini sterds Binding Policy Operating Procedur e: 3.0
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AC806: Animal Care and Use Complaints

Policy Title: Animal Care and Use Complaints
PolicyNumber: ACB806

Owner: Sr. VicePresident, Academic
Approved by: CET

Effective Date: January 2018

Reference: ACC Terms of Reference

Canadian Council on Animal Care (CCAC)
Ontario Ministry of Agriculture, Food and Rural Affairs (OMAFRA)

Links:

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This documentill be made available in alternative format upon request.

BACKGROUND

Definitions:
ACQC; The St. Lawrence College Animal Care Committee (ACC) is an animal ethics committee responsible fo
the review and approval of protocols proposing the use of animalgeching or research purposes.

Purpose
To outline the process for investigating and responding to complaints about inappropriate animal care or use.

Scope:

This policy applies to the care and use of animals as part of the Veterinary TechiMataginary Assistant
and Biotechnology programs at St. Lawrence College.

POLICY STATEMENTS

1. St. Lawrence College is committed to the ethical care and use of animals for teaching and research
purposes. Aimal welfare is maintained at the highest ethical stards as defined by the Canadian Council
on Animal Care (CCAC) and the Ontario Ministry of Agriculture, Food and Rural Affairs (OMAFRA).

2. All complaints about animal care or use are taken seriously, investigated and responded to in a timely
manner.

3. An empbyee or student who makes a complaint in good faith, on the basis of a reasonable and honest
belief that the information is true, is protected from retaliation.

4. If a person makes a complaint under this policy in bad faith or maliciously providesrfaise@urate
information, they will be subject to disciplinary sanctions including reprimand, suspension, demotion,
expulsion or termination according to the applicable Student Code of Conduct or Human Resource policie
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MONITORING

This policy will be regived every five years.

POLICY REVISION DATE

January 2023

SPECIFIC LINKS

Enter Text

APPENDIX:APROCEDURE

P1. Contact information for the St. Lawrence College Animal Care Committee (ACC) Chair, ACC Coordinatot
and Associate Dean, School of Applied SciandeComputing is posted in animal holding areas and
classrooms/labs where animal handling takes place.
P2. Complaints are recorded on the Animal Care and Use Complaint Form (see AppehdefB)m can be
completed by the complainant or by any employee receiving the complaint.
P3. The complaint form is forwarded to the ACC Chair and copied to the ACC Coordinator and Associate De:
for the School of Applied Science and Computing within one business day of receiving the complaint.
P4. The ACC chair will consult with the ACC Coatdimand Associate Dean for the School of Applied Science
and Computing to briefly discuss the complaint and decide whether the complaint is of minor or major
concern in order to determine the investigation process as follows:

a) Minor concerns will be handéeby a subcommittee of the ACC

(0]

A meeting with the persons involved will be scheduled as soon as is practical and the complaint
will be addressed.

The subcommittee will provide a plan to rectify the situation, if warranted.

The remaining ACC will be beefof the complaint and any corrective action at the next ACC
meeting.

b) Major concerns will require immediate notification of the Director of the Animal Care Facility (Dean of
Faculty of Applied Science)

o

Based on the seriousness and nature of the conddé Director of the Animal Care Facility

(Dean of Faculty of Applied Science) will determine the appropriate process and person to lead
the investigation. Typically, this will be lead by the ACC Chair, but some circumstances may
warrant an alternate, suchs if the complaint was made about a member of the ACC or about
procedures of the ACC.

The ACC and the Director of the Animal Care Facility both have the authority to suspend the
procedure that is the subject of the complaint if deemed necessary untinthestigation is
complete.
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o A formal investigation process will take place by the appointed lead.
o The validity of the complaint will be determined by interviewing and taking meeting minutes:
i.  Person(s) making the complaint
ii.  The person(s) which the complaistagainst
iii.  Faculty, expert witnesses, technologists, students, employees who work in the area, etc.
o A summary of the findings will be shared with the ACC and the committee will make a
recommendation for corrective action.

P5. The lead of the investigation will submit a formal written report to the person(s) about whom the
complaint was made, the direct supervisor of that person, the ACC and to the Director of the Animal Care
Facility which will include a summary of:

1. Validiy of the complaint
2. Violation of specific regulations and/or breach of ethics
3. Recommended courses of action, which may include, for example:
a. Discontinuation of procedure;
b. Requiring Veterinary Sciences to adopt new rules, regulations and/orligeisl@nd
suggestions, mechanisms for enforcement; or
c. No further action required.

P6. The Director of the Animal Care Facility or Designate will respond to the report recommendations in
writing and direct the corrective action, if any, to be implemeante

71 Disciplinary action may be taken if the complaint was malicious or intentionally dishonest.
71 Disciplinary action may be taken if the outcome of the investigation reveals, for example,
intentional harm or abuse of an animal.

P7. The complaintform, theX NI £ GNRAGGSY NBLERZ2NI FyR GKS 5ANBOG?2
Compilaint folder in the KingstonVTVAFaculty folder on the Shared Drive.
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APPENDIB: ANIMAL CARE AND USE COMPLAINT FORM

Please complete this form with us much detas possible. Use extra sheets of paper if needed to answer
the questions fully.

Name of Person making the complaint (optional):

Phone Contact Information:

Name of Person recording this complaint if not the same as above:

Date complaint was made:

Date(s) of the incident(s) of concern:

Please describe the nature of your concern/complaint including who was involved, any witnesses, species
involved, location of incident(s), number of animals involved, etc.

This form can be damitted to any employee of St. Lawrence College and it will be forwarded to the Chair of
the Animal Care Committee (ACC), the ACC Coordinator and Associate Dean for the School of Applied
Science and Computing within one business day.

St. Lawrence
College

41



AC807: Pedagogical Merit of Live Animal-based Teaching and Training

Policy Title: Pedagogical Merit of Live Anirdadsed Teaching and Training

Policy Number: AC807

Owner: Sr. VicePresident, Academic

Approved by: CET

Effective Date: January 2018

Reference: Canadian Council on Animal Care policy statement on Pedagogical Me

live animalbased eaching and training (May 2016)

Links to Other Policy:

St. Lawrence College is committed to making our resources usable by all people, whate\edbilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

/| 2yaraidsSyld 6AGK GKS [/ FTYFRALFY [ 2dzyOAt 2y | YAYI §
of the Animal Care Committee (BTto ensure that nbve animals affiliated with the academic programs at
St. Lawrence College are used or purchased without prior approval of an Animal Use Protocol (AUP).

The CCAC requires that the A€&Sure that alacademic coursesndergoa pedagaicalmerit review to
evaluate if the use dfve animalsis essential for meeting the education objectives of the course(s).

Definitions:

Three RsThe Three Rs tenet (Replacement, ReductiahRefinement) guides educatons the ethical use of
animals m scienceas well as teaching heconcept originated from the scientific community anchawv a
widely accepted cornerstone of policies on anifhated sciencand teachingaround the world.

Replacementefers to methods which avoid or replace the use of animals in an area where animals
would otherwise have been used

Reductionrefers to any strategy that will result in fewer animals being used

Refinementrefers to the modification of husbandry or expeental procedures to minimize pain and
distress

(http://3rs.ccac.ca/en/about 2017)

Animal Care Committee (ACQ)he keystone of the Canadian system of oversight of the care and use of

animals in science is the local institutional animal care committee (ACC) set up by each participating institutic

according to theCCAC policy statement on: terms of reference for animal care committesstutional ACCs
are responsible for overseeing all aspects of animal cageuse and for working with animal users, animal
care personnel and the institutional administration. (CCAC, 2017)
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Purpose:
This policy is intended to act as a guide to decisi@king about the appropriate, ethical and safe uséwaf
animals in the déVery of academic programs.

Scope:
This policy applies to all live anim@dsed teaching or training activities conducted by St. Lawrence College

faculty and staff including activities on campus and at designatedaofipus sites when the activity is resat
to the delivery of our academic programs.

POLICY STATEMENTS

1. St. Lawrence College is committed to the safe and ethical use of animals in science and in delivery of ou
academic programs.

2. St. Lawrence College upholds a high standard of academic intégotygh processes of continuous
improvement and quality assurance.

3. St. Lawrence College adheres to the principles of the Three Rs to reduce the use of live animals and
minimize the impact on live animals whenever possible while ensuring we provide ageopri
experiences for students to meet the stated learning outcomes of our academic programs.

4. The goal of the pedagogical merit process is to determine if the live animal model proposed by the
professor is the best learning model in support of the intendsdriing outcomes.

5. All teaching and training activities that require a live animal use protocol must undergo a pedagogical
merit review.

6. The ACC has the final decision with regard to animal involvement in teaching and training protocols. The
ACC will reiew the final protocol, the conclusions of the merit review process and determine if animal
involvement is ethical and acceptable practice.

MONITORING

The policy will be reviewed following any change to the Canadian Council on Animal Care policy statement
pedagogical merit of live animbaksed teaching and training and/or a minimum of every four years and for
every new teaching and training course using live animals.

POLICY REVISION DATE

December 2022

SPECIFIC LINKS AND RESOURCES ON REPLACEMENTVAS ERNAT

https://www.ccac.ca/Documents/Standards/Policies/Pedagogical merit of live asbamsdd teaching.pdf
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winterNICHE Studies Database
References and abstracts for academic papers on humane education and training.

w Wdzl Sa b ® Iy Rrom BuindaAPly toaCdmpidter aouseDAlternative Methods for a Progressive,
Humane EducatiQrQnd ed. Leicester UK: International Network for HumaeEducation (InterNICHE).

Comprehensive information on over 500 of the latest products within the fields of anatomy, clinical skills anc
surgery, critical care, physiology, and pharmacology. Listed by discipline and then medium, the applicatio
specifiations, and source for each product are detailed. [Must register to download]

wNORINA databaseNorecopa

This database contains more than 3,800 awdgual aid alternatives to the use of animals in teaching and
training from the elementary school lev& university level. A description with comments and supplier
information is provided for each alternative in the catalogue.

w .| f 02 YoBe Wdof dninmala im Bligher Education: Problems, Alternatives, and Recommendation
Public Policy Serie®/ashington DC: Humane Society Press.
This book examines animal use in education from a humane and ethical perspective.

wSheffield Bioscience Programs

Offers a range of highuality, interactive computernssisted learning programs aimed at enhancingéaehing
of physiology and pharmacology to undergraduate medical and science students.

wRECAL University of Edinburgh, College of Medicine and Veterinary Medicine

RECAL provides software for the development of compassisted learning materials. &tools provided allow
the learning objects programmed (educational content) to be separated from the particular authoring
application. This saves redevelopment of the educational content as authoring applications change ove
time.

wOnline Veterinary Artamy Museum (OVAM) Wikivet

wEducation ResourcagsAlternatives to Animal Testing Web Site (Altweb), John Hopkins Bloomberg School o
Public Health

wAlternatives in Education: An IntroductigrAltweb, John Hopkins Bloomberg School of Public Health

wSearch for Alternatives: DatabasgeAltweb, John Hopkins Bloomberg School of Public Health

APPENDIX REDAGOGICAL MERIT REVIEW PROCESS

Appendix A; Pedagogical Merit Review Process

St. Lawrence College follows the Pedagogical Merit review Process &tbagtiined by the CCAC illustrated
in Figure 1. Explicit steps are as follows.

P1 Professors will identify course learning outcomes, assessment methods and learning activities in the
course outline and learning plan. Course Outlines and leapiarg will be submitted to the Associate Dean
of Applied Science and Computing.

P2 Professors will complete the SLC live animal use pedagogical merit review form. (SLCPMR) outlining the
requirement for use of live animals, and the assessment requirements.
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P3 The Associate Dean of Applied Science and Computing will pass on all outlines, learning plans and
protocols for courses with live animal use to the Pedagogical Merit Live Animal Use Review Committee.
(PMRC). The PMRC consists of Two independent refeigeésculty member from the Vet Tech or VA
program with knowledge of alternatives to live animal based teaching and the Associate Dean of Health
Science/or School of Contemporary Teaching and Learning with knowledge of pedagogy.

The cairse outline and leaning planwill be reviewed in conjunction with the Pedagogical Merit Review form
as developed by the CCAC and the SLCPMR

P4 The reviewers will consider the following key aspects:

1 Are the learning outcomes clear and specify the involvement of live asitmal

1 Do the learning outcomes specify the proportion of the outcome that must be achieved and/or how
well the behavior must be performed (accuracy, speed, quality)?

1 Are the composition, learning level and needs of the student group(s) compatible with theayah
objectives of the animabased teaching/training?

1 Is the timing of the inclusion of animals in the teaching/training suitable for the projected timing of the
expected outcomes(s)?

1 Is this the best learning method for the students?

1 Are the criterigproposed for assessing the completed anibased teaching/training suitable and will
it contribute to optimization of this use of animals for the benefit of future student?

P5 The reviewers will complete their documentation and if they agree that theogex use of live animals is
justified and reasonable the Associate Dean will approve the detailed course outline and learning plan and
indicate the approval to the course developer / professor.

P6 If the reviewers recommend changes, the Associate Dahrollow-up with the course developer /
professor and provide feedback on what needs to be changed. The outline and learning plan must then be
resubmitted for consideration before approval.

P7 All Decisions of the reviewers are documented in sumpifieam and sent to the ACC Coordinator to be
shared with the ACC on an annual basis.
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PEDAGOGICAL MERIT REVIEW
PROCESS FLOWCHART

Planned live animal model (PLAM)
+ learning outcomes
+ assessment methods

STRUCTOR NONE Constructive curricular
Re-evaluate and or ali 2
re-submit WEAK g t

STRONG

INSTRUCTOR | - |
R i Are the learning outcomes essential
- and to the students? ]
re-submit

Are there equivalent {relative or
absolute) replacement alternatives
to the PLAM?*
PLAM IS NOT PLAM Is
the best model the best

INSTRUCTOR
PEDAGOGICAL

-
L ]
@ Decislon sant to Decision ssnt to
: animal care committes animal care committes
( @ for information for protocol review
* REPLACEMENT ALTERNATIVES :
ABSOLUTE (no animal}: ~
No protocol of pedagogical ment required
RELATIVE . :0.00!..) ANMAL CARE
(tssue, aggs. Invertebrats): COMMITTEE
Category A protocol
RELATIVE (live vertebrats or caphalopod):
Submit revised PLAM
- - 19

CCAC FAQ; Pedagogical Merit of AnkBaked Teaching and Training (2017)
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PEDAGOGICAL MERIT REVIEW FORM

Sample Form

A number ofelements factor into deciding if anirased teaching or training has pedagogical merit. For the purposes of
the policy, the goal of this review is to determine if the live animal model proposed by the instructor is the best learni
model in support ofritended learning outcomes. In other words, is the involvement of live animals essential, or ca
replacement alternatives, either absolute {@oimal model such as a mannequin or computer model) or relative (such as
eggs, cell cultures, tissues,anmimals that current expert peer advice and interpretation of scientific evidence indicate hav
a significantly lower potential for pain perception, such as some invertebrates), be used.

Please answer the following questions and document your conclustmder to perform the review, learning outcomes,
learning assessment methods, and learning activities must be provided by the instructor.

Course Number
and Name:

Instructor(s):

LEARNING OUTCOMES

Are the learning outcomes:

a. Specific: are they clearly described and do they 3 YES If No, explain:
specify the involvement of animals? 5 NO

b. Measurable: do they specify how well the learned 3 YES If No, explain:
behaviour must be performed (accuracy, speed, 5 NO
quality)? 5 N/A

c. Attainable and Realistic: are they realistically 3 YES If No, explain:

achievable, given the composition, learning level, and | s NO
needs of the student group(s), and the teaching
activities (what, where) proposed?

Are the animal/student ratio and instructor/student 5 YES
ratio appropriate to achieve the learning outcomes? 5 NO
d. Timely: is the timing of the inclusion of animals inthe | & YES If No, explain:
teaching/training suitable for the projected timing of 5 NO
the intended learning outcome(s)?
Are there clear benefits to involving animals in this 3 YES If No, explain:

course, at this point in time in the academic curriculum, to | 5 NO
future study or career paths?

Does this course serve as a prerequisite for further study? | 8 YES
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Are learning outcomes SMART? 3 YES If No, explain:

(See a, b, c and d above) 3 NO

LEARNING ASSESSMENT METHODS

Are live animals involved in the assessment? 3 YES If No, explain:
3 NO

Are the learning assessment methods clear? 3 YES If No, explain:
3 NO

LEARNING ACTIVITIES

Are the learning activities clear? 3 YES If No, explain:;
3 NO

CONSTRUCTIVE CURRICULUM ALIGNMENT PARADIGM (see question 7 in the CCAC frequently
asked questions: Pedagogical merit of live animal-based teaching and training)

Do learning outcomes strongly align logically with learning | 5 YES If No, explain:
assessment methods, and do both align with learning 5 NO

activities in support of the outcomes?

REPLACEMENT ALTERNATIVES

Has the instructor made reasonable efforts to identify 3 YES If No, explain:
replacement alternatives? 5 NO

Which resources were consulted?

BEST LEARNING MODEL AND REPLACEMENT ALTERNATIVES

Based on SMART learning outcomes, constructive curriculum alignment, and the necessity for these
students to achieve stated learning outcomes at this point in their teaching/training experience, is the live
animal proposed in this course the best model in support of learning outcomes, or could equivalent

absolute or relative replacement alternatives be used?

5 BEST MODEL
5 ALTERNATIVE

Explain choice:

If a replacement alternative would be more appropriate, provide options below:

Absolute (e.g., computer simulation, model):

Relative (e.g., lower sentient live vertebrate or cephalopod, tissue, eggs, invertebrate):
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CONCLUSION

With regard to meeting learning outcomes, the proposed | 5 ESSENTIAL (has pedagogical merit)
live animal model is: 5 NOT ESSENTIAL (no pedagogical merit)

Reviewer name:

Date:

Please forward this form to the senior administrator responsible for pedagogical merit review, who will forward it to the instructor and
the animal care committee.

Canadian Council on Animal Care - ccac@ccac.ca - www.ccac.ca
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St. Lawrence College Animal Use Pedagogical Merit Review Form (SLCPMR)
This form is used to provide information on the course training that will help the PMRC perform their pedagnigoal
assessment.

Course Name and
Number

Professor

Learning outcomes

In point form explain the requirement for each learning outcogLO, accreditation specifics, curriculum alignment

Assessment methods

Briefly explain how thetudents will be evaluated on the knowledge or skill acquisition involving animals
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Learning Activities

Clearly describe the learning activities involving the live animal mpgel may attach the SOP or animal protocol.
Identify how observation, cdpre, restraint, anesthesia, muscle preparation etc. are required.

Additional information

Please provide any additional information that you feel may assist the reviewers
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ACB820: Academic Accommodations for Students with Disabilities

Policy Title: Academic Accommodations for Students with Disabilities
Policy Number: AC820

Owner: Director, Student Services

Approved by: College Executive Team

Effective Date: April 1, 2018

Accessibility for Ontarians with Disabilities Act (2005), Ontario Human
Rights Code (1990, y G I NA 2 | dzYly wA3IKGA [/ 2
Accessible Education, (2004), Policy on Preventing Discrimination Ba
on Mental Health Disabilities and Addictiof2914)

Reference:

Links to Other Policy:

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

St. Lawrence Cldge is committed to creating a welcoming, barriéree, inclusive learning environment.
This commitment applies to all aspects of learning: classroom, laboratory, online, and placement
requirements, as well as attitudinal beliefs. The College affirms tights of prospective and current
students with disabilities to have equitable access to educational opportunities and, when necessary,
provides appropriate academic accommodations, to the point of undue hardship.

Definitions:
' OF RSYAO ! O0O2YY2RI GA2Y OKSNBIFIFGSNI NETFSNNBR (2 2y
1 Educational practices, systems, and support services designed to equalize the opportunity of a persor
with a disability in meeting essential requirements of applying for or achighkengocumented
learning outcomes of a course or program
1 Extends distinctly beyond a standard level of service provided for the general population

1 Will be considered appropriate if it will provide an equitable opportunity to attain the same level of
performance, or to enjoy the same level of educational benefits experienced by others

Interim AccommodationAn accommodation that is provided to a student who is waiting for
documentation to verify a disability from a regulated health care practitioner. pEnied of time for

which interim accommodations are provided depends on a number of factors, including the availability
2T KSIFIfGK OFNB LINIOGAGAZ2YSNE Ay (GKS O2YYdzyAde
and the time it takes for a diagsis to be made.

Permanent Accommodatio®n accommodation that is provided to a student who is expected to have
functional limitations for the duration of the period of study based on documentation provided from a
regulated health care practitioner.
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Retroactive AccommodationAn accommodation that is provided to a student after an evaluation has
taken place or a course is completed, as the result of identified functional limitations that existed at
the time of the evaluation of which the student wpseviously unaware athat interfered with their
ability to follow typical processes and procedures.

Temporary AccommodationAn accommodation that is provided to a student who has functional
limitations for a limited period of time based on assessmemt/anthe documentation provided from
a regulated health care practitioner, as required by Counselling & AccessAbility Services

Disability: As defined by the Accessibility for Ontarians with Disabilities Act (2005) and the Ontario Human
Rights Code (1990, disability is:

a) Any degree of physical disability, infirmity, malformation or disfigurement that is caused by bodily
injury, birth defect or illness

b) A condition of mental impairment or a developmental disability

c) A learning disability, or a dysfunctionane or more of the processes involved in understanding or
using symbols or spoken language

d) A mental disorder, or

e) An injury or disability for which benefits were claimed or received under the insurance plan establishec
under the Workplace Safety and InsucanAct (1997).

Functional Limitations: identified area(s) of challenge, caused by a disability that may affect academic
performance and are used to identify appropriate accommodations

Undue Hardship: Under the Ontario Human Rights Code (1990), theeC aléeg possecondary educational
institution, is required to accommodate students with disabilities to the point of undue hardship. In the test
for undue hardship, three considerations apply:

i.  The cost of providing the accommodation;
ii.  The availability obutside sources of funding, if any; and
iii. Health and safety requirements, if applicable.

The onus of proof to demonstrate undue hardship is the responsibility of the College and not the student
requesting accommodation. Inconvenience, faculty and studesrate, third party preferences, and
collective agreements are not relevant in the test of undue hardship.

Purpose:

To outline definitions, responsibilities, and procedures that apply to the provision of academic
accommodations for prospective and curresttidents with disabilities that complies with the requirements of
all relevant legislation.
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Scope:

This policy applies to all qualified prospective and current students whadselfify as having a disability and
are registered with Counselling & Accabdity Services. It applies to all filine or parttime
programs/courses, in the classroom, laboratory, online, and/or on placement

POLICY STATEMENTS

Guiding Principles:
1. The College is committed to creating an accessible learning environment and sirelgsinate

attitudinal, academic, and physical barriers that hinder the academic success of students with
disabilities.

2. The College is committed to treating all students with dignity and respect and promoting their full
participation and inclusion withithe College learning community.

3. The College affirms that academic accommodations for students with documented disabilities are a
right, not a privilege

4. The College further affirms its commitment to the following principles:

1 Dignityq Treating students w#h disabilities as valued and as deserving of effective service as any
other student, and ensuring they are free from the control or influence of others and permitted to
make their own choices.

1 Individualizationg Ensuring that each student with a disatlyilis treated as a unique individual with
unigue accommodation needs.

1 Inclusion¢ Ensuring students with disabilities are provided with opportunities to benefit fully from
the same services, provided in the same place and in the same or similar maraflesthsr
students.

1 Full Participatiorg Ensuring that students with disabilities have the same or similar choices,
options, and benefits as all other students

Policy Statements

1. Students with disabilities are encouraged to sé#ntify with St. Lawrenceé 2 f £ SIS Qa [/ 2dzy a S
AccessAbility Services as early as possible to allow for the development and implementation of
appropriate academic accommodations in a timely manner

2. In accordance with the Ontario Human Rights Commission, students are not retupealide a
diagnosis to receive academic accommodations or other support services. Please note that there may b
external funding sources that require the provision of a diagnosis

3. The academic accommodation process is an internal one; information alsocatnmodations provided to
students with disabilities does not appear on any official document provided by the College, such as the
credential achieved (e.g. certificate, diploma, degree), transcripts, grade reports, recommendations for
scholarships, agegdursaries, or references to other pestcondary institutions
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4. The duty to accommodate does not require the College to fundamentally alter admission standards or
essential program outcome requirements. To graduate with an academic credential fraansénce
College, all students must meet the academic standards set by the College

5. Academic accommodations do not alter the need for students to demonstrate essential skills and abilities
however, the manner in which they are demonstrated may be altered

6. Sudents with disabilities must meet all documented course learning outcomes and program
requirements, which in some cases limits the types of accommodations that can be provided by the
College to a student with a documented disability

7. In some circumstanceshe functional limitations experienced by a student with a disability, or the related
accommodations, may represent a potential risk to the health and safety of others. The College has an
obligation to consider the health and safety of all students,&gellstaff, and members of the public in
assessing what accommodations can be provided to a student

Responsibilities
Responsibilities of the Student:

1 Register with Counselling and AccessAbility Services to request accommodations. Since all
accommodation fanning is individualized and collaborative, advance notice is important to allow for
the development and implementation of appropriate academic accommodations in a timely manner

1 Inform Counsellor/AccessAbility Advisor if placement accommodations are also being requested

1 Meaningfully collaborate with the College at all steps of the accommodation process. Where a studen
does not collaborate with the College, for example, by notming additional documentation from a
regulated health care practitioner, the College may be unable to provide or continue to provide
appropriate accommodations to the student

1 Provide the necessary documentation from a regulated health care practittbaewerifies that the
student has a disability and outlines the functional limitations associated with the disability. If needed,
the College provides a form for this purpose (see Specific Links)

1 Initiate discussions about accommodation needs with Collingeand AccessAbility Services staff
members, and, with consent, faculty as needed, for academic accommodations

1 Similarly, initiate discussions with Counselling and AccessAbility Services staff members, and, with
consent, Program Coordinator or designdiar placement based accommodations

1 Contact Counselling and AccessAbility Services immediately if a concern arises about the
implementation of an accommodation.

1 Seek guidance from Counselling and AccessAbility Services regarding possible appeal aptions if
accommodation concern is not resolved informally

1 If requested by the College, participate in meetings with a view to developing the most appropriate
FO02YY2RIGA2ya GKIFIG YSSO GKS aiddzRSydigQa I O002YY
program

1 Provide updated documentation as requested by Counselling & AccessAbility Services.
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1 Notify Counselling & AccessAbility Services when the student would like the Accommodation Letter
revised and/or renewed

1 For students requiring placement accommodationgvide Worksite Placement Supervisor with copy
of Placement Accommodation Letter

Responsibilities of Counselling and AccessAbility Services:

1 Act as the primary support hub for students with disabilities. Provide information about the
accommodation procesand available support services

1 Meaningfully consider all requests for accommodations (interim, permanent, retroactive, and
temporary)

1 Request and review documentation to support accommodation needs, as per College requirements

f r1aasSaa (KS adGddzRSyidiQa ySSR F2NJ I O0O2YY2RIFGA2Yy 0
limitations and strengths, on input from the student, and on professional judgement. Similarly, these
same criteria will be used to determine the type of accommntama(interim, permanent, retroactive,
or temporary)

1 Provide eligible students with an Accommodation Letter outlining the accommodation plan. Forward
Accommodation Letters to faculty unless otherwise directed by the student

1 For students requiring planent accommodations, provide student with a Placement Accommodation
Letter. Forward Placement Accommodation Letter to College Placement Supervisor or designate
unless otherwise directed by the student

1 Facilitate access to specialized accessibility ssyfanding options, and other internal and external
resources

¢ 110G Fa I NB&az2dz2NOS G2 FIOdZ Gé YSYOSNER 2y | 002Y
accommodation questions and address any concerns.

1 Liaise with faculty members, administrators, Progr@onordinators, and (if applicable) College Faculty
Placement Supervisors, as needed. When it is identified that an accommodation interferes with a
stated essential learning outcome, work towards an alternative accommodation (when possible) that is
agreeabé to all parties.

1 Provide formal appeal information and support to students when informal negotiations fail to meet
accommodation needs.

T t NPGSOG SIFOK addzRSyiQa NRARIKG (2 LINAGEFOE FyR O
& (G dzR S vniligy-@latéd information.

Responsibilities of College Faculty & Staff:

1 Advise students of accommodation support services and how they can be accessed.

1 Accept requests for accommodation in good faith and without prejudice. Recognize that the academic
accommodation process is a right for students with disabilities, and that the College is legally required
to accommodate to the point of undue hardship.
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1 Include information regarding students rights to accommodations on all course outlines, all placement
related course outlines and program placement handbooks

1 Accommodate students with disabilities in accordance with the Accommodation Letter unless an
accommodation interferes with a stated essential learning outcome, in which case, contact Counselling
and AcessAbility Services immediately and participate in designing an alternative accommodation tha
is suitable to all parties, when possible.

1 As needed, work collaboratively with students, Counselling and Accessibility Services staff, other
college faculty antbr staff, placement sites and/or external partners to determine appropriate
accommodations that meet essential academic and placement requirements and standards, and
protect the dignity of the student

T wSAaLISOG S OK &idzRSy i QadeNtd ta ptavidelinformaiei aPdut@ne Matuie f Y
their disability

f wSaLlSOhd SIOK aiddzRSy (i Qa NRIKIG -refared id@nyaifor seQiseankd | £ A
do not share this information with others without consent from the student

MONITORING

Allareas of the College are accountable for ensuring that the principles of accessibility and equity outlined in
this policy are upheld. However, it is the responsibility of the Yiesident of Student Services and Human
Resources to ensure that this polisyreviewed every three years, and more often if required, to ensure
adherence to developing law.

POLICY REVISION DATE
April 1, 2023

SPECIFIC LINKS

Appendix A: Procedure for Academic Accommodations for Students with Disabilities

Confirmation of DisabilitForm (via link to Counselling & AccessAbility Services welgpagger
development)

APPENDIX A

Procedure for Academic Accommodations for Students with Disabilities

The following procedure is based on the policy entitled Academic Accommodatioftittents with
5AaloAfAGASE YR 2dzift AySa (GKS | O0O2YY2RI 0A2Yy LINRBO
and equity, and complies with the Ontario Human Rights Code (1990), the Ontario Human Rights

- &~ A

/| 2YYA&aAz2y Qa Ddzh RiSdationy, @G04),2yd the Polic én#Prewieiti®y DBcrimination Based
on Mental Health Disabilities and Addictions (2014).

57 St. Lawrence
College



1.0 Intake Procedure
1 The College meaningfully considers each request for accommodation on an individual basis.
1 The type of accommodatn (interim, permanent, retroactive, or temporary) provided is based on:
i. the documentation provided
i. GKS addzRSyidQa NBLR NI 2 F-setodnAr® dicadamyid ehvirdhmeXitiand| {
during past learning situations
iii.  Counsellor/AccessAbility Ader expertise
iv. 0KS addzRSyiQa LINRPINIY 2F aidzRe
1 The student must provide all required and relevant information necessary to assist the College in
assessing request for accommodations, including but not limited to, reports from a regulated health
professionah RSY G A Fe@ Ay 3 aildzRSy (i Qa-seeamyay éducatonatsetting Y A G I (
f ¢KS aGdzRSyiQa RAaloAfAlE R20dzySyidlFdGdAz2y FTNRY |
Counsellor/Accessibility Advisor
1 The Counsellor/Accessibility Advisoay, if needed, contact the Program Coordinator or designate for
input into developing appropriate classroom, laboratory, and/or online accommodations; such
communication only occurs with explicit consent by the student
1 If the student does not provide coest to Counselling & AccessAbility Services to communicate on
their behalf, the student assumes the responsibility of communicating their accommodation needs,
using the Letter of Accommodation, to all relevant parties
1 Where a student develops a disabilityring the program of study and requires academic
accommodation, the student should be referred to Counselling and AccessAbility Services for
assistance
f 2KSYy GKSNB Aa RAFFAOdZ & Ay YSSiAy3a GKS | 002Y
consentthe College may convene a meeting comprised of the Counsellor/Accessibility Advisor, faculty
members, other College staff, and/or external service providers as needed
1 Additional documentation from specialized health care practitioners may also be reguesseipport
the design of the accommodation plan
1 As needed, students may be referred to specialized accessibility services, funding options, and other
internal and external resources

2.0 Procedures Specific to Accommodations for Classroom, Laboratorypa@hline Courses
1 Upon completion of the accommodation plan, the Counsellor/Accessibility Advisor prepares the
a0dzRSyiQa ! OO02YY2RIGA2y [SGOUSNIFYR SYFAfa A
directed by the student
1 The purpose othe Accommodation Letter is:
i.  to inform faculty members and other individuals who facilitate the implementation of
accommodations of the accommodations to which the student is entitled
ii. to foster a collaborative approach between Counselling AadessAbility Services, faculty
members, and other individuals who facilitate the implementation of accommodations
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iii.  toinform faculty members and other individuals who facilitate the implementation of
FOO2YY2RIGA2ya 2F (KS /admhnddastidentsvihlidibabiltidsa LJ
When a concern arises in relation to an accommodation, faculty members are encouraged to contact
Counselling and AccessAbility Services immediately with the view of finding an alternative
accommodation that meets theeeds of all parties.

3.0 Health and Safety

In circumstances where health and safety concerns are present, all feasible accommodation possibilities will
be explored. The student may be asked to provide additional documentation from regulated health care
practitioners to aid in designing accommaodations that meet health and safety requirements, and
requirements of the program.

4.0 Procedures Specific to Placement Accommodations

T

Students must inform Counselling and AccessAbility Services if placement accatnom®dre being
requested and all requests will be meaningfully considered
¢CKS /2dzyaStf2Nk! O0OSaa! oAt Aide ! ROAaA2NI Yl &> AT
the Program Coordinator or designate for input into developing appropriatespieat
accommodations
It is understood that the Program Coordinator or designate is the expert in determining the essential
placement requirements for their specific program
The Program Coordinator or designate may make recommendations for specific pldtasthat
g2dzf R 0Sad | O02YY2RIGS GKS addRRSyiQa ySSRa
Upon completion of the accommodation plan, the Counsellor/Accessibility Advisor prepares the
aGdzZRSydQa tftlFOSYSyd ! O0O2YY2RIFIGA2y [SOGGSNI I YR
Superviso, unless otherwise directed by the student
The student is responsible for sharing the Placement Accommodation Letter with the Worksite
Placement Supervisor
The purpose of the Placement Accommodation Letter is:

i. to provide the student with a communicatiadocument that can be shared with the Worksite

Placement Supervisor at the beginning of the placement experience
ii. to provide a structured, strengthsased approach to gaining accommodations in placement
iii. to foster a collaborative approach between Counseléndg AccessAbility Services and
FOFRSYAO LINPAINIY IFINBFa F2N) I RRNBaaiay3da (KS

When a concern arises in relation to a placement accommodation, students and/or College Placement
Supervisors are encouraged to contact Couirggelind AccessAbility Services immediately with the
view of finding an alternative accommodation that meets the needs of all parties
The College has an obligation to consider the health and safety of placement staff and members of the
public.
In the cag of placement, if health and safety risks cannot be prevented or minimized to a reasonable
f SPSt> | addzRSyiQa LI FOSYSyid YAIKG ySSR G2 oS
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AC830: Non-Academic Student Code of Conduct [pending institutional approval

September 2021]

Policy Title: Non-Academic Student Code of Conduct
Policy Number: AC 830

Owner: Vice President Student Affairs

Approved by: College Executive Team

EffectiveDate: September 1, 2021

Reference:

Sexual Violence Policy
Links to Other Policy: Workplace Harassment & Violence Policy
Complaint Policy

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alternative format upon request.

Note: This policy is pending Academic Council review and institutional approval.

BACKGROUND

Definitions:

Expulsioncl y 2 NRSNJ GKFG AYYSRAI (it&aétal rdﬁa@ohls]lrﬁ[a\Mth tﬁeé%llege a i dzR
resulting in: removal from all programs, courses and activities and assignment of failing grades in all active
courses; no fee refunds for current term; removal from Residence with no refunds for current term.

Interim Measures- a decision, often involving immediate removal of a community member, that is employed
to protect the community while a full investigation can take place.

Intoxication - generally defined as when a person, due to drinking alcohol or ushsjances: is unable to

care for themselves; is dangerous to themselves or others; is causing a disturbance; and/or refuses to respor
to requests form a

college official.

[ 2y 3nid SNY -andsdldrISugpaniliggya student from participation in all or specified College activities
for a period beyond 5 business days. Typically, except for Residence students, suspension entails a ban fron
College property. Residence students have specifietklih@iccess to College property.

Loss of privileges loss of specified privileges to access or use College facilities and services for a designated
period of time.

No trespass noticeg a notice under the Trespass to Property Act advising a student imefostudent that
they must not trespass on College property.

Procedural Fairnessthe process that ensures that an individual who is alleged to be in violation of the Code
is given fair consideration in the determination of responsibility.

Prohibition ¢ an order that prohibits former students who breached the Code from patrticipating in all College
programs, courses and activities.
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Restitution order¢ an order requiring a student to compensate another College community member, or any
other affected paty, for loss or damage to property.

{ K2 NI it S Nyc aa azieds$syeading a/student from participation in all or specified College activities
for a period of 1 to 5 business days. Typically, except for Residence students, suspension entarlsna ban f
College property. Residence students have specified limited access to College property.

Support Personr an individual that may attend any meetings, including those associated with the
investigation, hearing or appeal, in order to provide personapsupto an individual. The support person
may not speak on behalf of the student, but may offer support and guidance to the student in the
presentation of his or her case.

Suspensionl &l yOlUA2y GKIFIG OFy NBY2@S | fstudehtdleiR& yghart | y F
GSNY omnmp RIFI2aA0T 2NJAAO0 [2y3 GSNY O6Y2NB GKFIYy p R

Verbal warning; warning provided by a College official notifying student of violation of Code of Conduct,
usually used for minor infractions.

Vexatious Complaint: a complait which is intended to harm the reputation or
success of an individual, which is not based in truth.

Written warning ¢ written notice to a student that they have violated the Code of Conduct, typically outlining
that further incidents may result in Codganctions.

Purpose

The College believes all members of the College community have the right to study or work in an environmer
that is safe, secure and supportive. The College expects students act in a manner that respects the rights,
safety andwellbeing of other students, College employees, and College property. The Student Code of
Conduct policy defines the general standard of conduct expected of students, provides examples of conduct
that may be subject to disciplinary action by the College antlines potential disciplinary sanctions that may

be imposed as a result of violation of this Code of Conduct. It also provides a framework to resolve issues
when this code is violated and informal resolution is not possible.

Scope:

Each student, upoenrolment in the College, is governed by the rules and regulations of the College, including
0KS {(dzRSy (G / 2RS 2F [/ 2yRdzO0 6ai0GKS / 2RS¢0d {GdzRSY
consistent with the educational objectives of the College in edanace with generally accepted standards of
behavior, and in accordance with published College policies. The Code applies to conduct that: takes place c
college property; takes place in the context of online or distance learning; occurs during fielchpfaser

other work placements; takes place when students are representing the college during activities off campus;
takes place off campus but adversely affects the rights of a member of the College community to use and
Syezeée GKS [/ 2t f Skngeéndironmént digtiieyséy affeytsthedealth and safety of a__
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College community member; and/or occurs during College sanctioned activities which may be related to
student committees, clubs, boards, councils and associations.

Incidents occurring off eapus which have no or little likelihood of any impact on the environment at the
College would be pursued by individuals through the regular external processes. Any student who violates ar
section of the Criminal Code of Canada or any other federal, gri@limunicipal statute, College policy or
regulations while on College property or at a College activity is subject to this policy.

Students who wish to make reports regarding sexual violence should refer to College Policy CR306, Sexual
Violence Policy.

Any student who has a complaint about their program of study, academic concerns, or regarding College sta
should refer to the Complaint Policy.

POLICY STATEMENTS

1. STUDENT RIGHTS

As with all other individuals in Ontario, students atl&wrence College enjoy rights under both the Ontario
Human Rights Code and the Canadian Charter of Rights and Freedoms, and Accessibility for Ontarians with
5AaloAfAGASE 100 {lGd [ 6NByOS /2t S3ASighitda adzo 2SO
legitimately and appropriately exercise these rights and freedoms. The extent of a right or freedom may
reasonably vary with the circumstances, so that an exercise of a right which may be appropriate in a public
place, may not be appropriate at &aucational institution. All students have the right to a safe

environment that is free from harassment or reprisals.

To that end, the College supports the following rights of students:

a) to express themselves individually or as part of a group, exceptewvtne exercise of such rights is
prohibited under this Code or other College policies, under the Ontario Human Rights Code, or under
municipal, provincial, or federal law

b) to be free from discrimination and harassment on the basis of race, ancestry,gfladgin, colour,
ethnic origin, citizenship, creed, sex, gender identification, sexual orientation, age, marital status,
FlLYAfe adliddzAa YR RAAFOAfAGED® /2YLX I AyGa 2F 3
Sexual Violence Policy or under thall€ge policy on Harassment, Discrimination and Bullying

c) To be treated with respect and dignity by all College employees,

d) to make reasonable complaints and/or to participate in College proceedings without fear or threat of
reprisal

e) to use as intendedCollege facilities and equipment

f) to have a safe and positive learning environment

g) to be informed of, and be able to respond to, allegations of unacceptable behaviour or any conduct for
which sanctions may be imposed, following the principles of procedairakess.

h) to appeal, subject to the Code of Conduct , any decision/sanction taken or imposed by the College as
result of a formal process. For all other College appeals refer to the particular policy for procedures.
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2. STUDENT RESPONSIBILITIES
{ G dzR &ygpandililities include, but are not necessarily limited to:

a)

b)

d)

f)

9)

h)

)

K)

to uphold the laws of the land, the Ontario Human Rights Code and College policies. Examples of
behaviours that breach the laws, codes and College policies include but are not limited tolisranda
trespassing, possession or use of a weapon, firearm, explosives, or incendiary devices; possession or
consumption of, or dealing in, illegal drugs; smoking of legal substances outside designated areas;
theft of College or private property includimgtellectual property; harassment; disorderly or indecent
conduct; sexual harassment; discrimination (including racial discrimination)

to behave in a manner that is consistent with an environment that is free from discrimination,
harassment or hate and t@frain from any conduct which infringes on the rights of others

to comply with the directions of any College employee who is acting in the proper performance of
his/her duties

02 NBFNIAY FNRY dzidSNAYy3I (KNS G aweligihgthati A y3 | 3
endangers or threatens to endanger the safety, health, life, dignity or freedom of any person. Example
2T 0SKIF@A2dzNAR (GKIFIG oNBIFIOK GKAA& adFyRIFENR AyOf dz
aggression, physical abuse, miilation, stalking or hazing.

to refrain from using information and communication technologies, such as email, cell phones, text or
instant messaging, social media, AirDrop technology (Bluetooth messaging) and websites to engage il
deliberate, repeated andr hostile behaviour that has a negative impact on another person's dignity,
causes harm or makes a person feel unsafe.

to refrain from making statements or actions that are known, or ought reasonably be known to be
unwelcome or damaging to another membafrthe college community, the institution, or its agencies.
These statements and actions include those that are written, spoken or electronic.

to refrain from bringing unfounded complaints with malicious, frivolous, or vexatious intent against
another menber of the College community.

to be honest in all academic and College matters. This includes but is not limitpceenting false
identification or misrepresenting oneself; falsifying, fabricating or in any way modifying, either through
omission or conmission, a document to the College or to a program including submission of an

I OF RSYAO ONBRSY(GAlIf &dzOK & I (NI YyaONARLIIZ RALI
or any other document used in support of an academic application, repetdion/appeal or

SYRSI @2dzNJ 6 AaadzSa NBfIFIGSR G2 | OFRSYAO AydS3aNA
Policy).

to act in accordance with the professional and practice requirements while participating in placements,
internships or other gperiential activities at a partner agency. Students are expected to be familiar
with and uphold agency, program and professional standards and policies (Refer to your individual
program manual for further information).

to refrain from engaging in actiwés that obstructs or disrupts College activities, or impedes the
educational objectives of the College. This includes but is not limited to: making or causing excessive
noise; setting off false fire alarms; bomb threats; blocking exit routes.

torefrainN2 Y F OGAQBAGASE GKFG YIF@& OFdzaS RFEYF3IS G2 L
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[) to refrain from entry on College premises, or from engaging in any College activity, while in a state of
intoxication, or while under the influence of any substance, or whilgassession of any substance
prohibited by the Controlled Drugs and Substances Act.

miad2 NBFNFIAY FTNRY GF1AYy3 2N dzaAy3a LINPLISNL& GKI G
authorized to take or use.

n) to refrain from entering or attempting tenter closed College facilities.

0) to exit College facilities when asked to do so by College officials

p) to participate in an investigation brought about under this policy when requested to do so. This
includes but is not limited to attending meetings or hegs regarding alleged breaches to this Code,
and to abide by decisions that result from these processes.

g) to be informed of any government orders and directives related to communicable diseases within
public spaces that apply to the college; and

r) to complywith policies, protocols and training that are put in place by the college or public health
authorities related to health and safety, particularly those regarding communicable diseases, including
but not limited to COVIR9.

T LG Aa (§KS a liyzR Bnguiedhey aFdakddiaadioliow all government laws, orders
and directives regarding COVID 19 (or other communicable diseddesstudents are responsible
for conducting themselves accordingly while on college property and will respecetithtand
safety of staff, students and guests of the College.

1 The student is aware that the college implements policies and protocols within its buildings and on
each of its properties to protect the college community and any guests that may be on
campts. These policies and protocols do not absolve the students of their responsibilities to keep
themselves informed and adhere to advice from the local Public Health and the government.

3. APPLICATION

This Code applies to all students registered at StNBw OS / 2t £ S3AS Ay FdzZ ft mGAYSS
YR Aa dzaSR (G2 NB3IdzZ S addzRSyd O2yRdz0G yR RA&O
The conduct provisions of the Code apply to:
a) actions on property within the physical boundaries of the Cellegcluding College residences.
1 actions in College owned or controlled property, including College vehicles being used for travelling
between study locations.
1 actions on the internet directed at college community members.
1 use of communication and inforntian technologies, on and off campus, white directed at college
community members.
9 actions on student placement sites.
T FOlAz2ya G4 S@Syita 2FFnOFYLlza GKIFG FNB NBFRAf @
1 actions off campus against otheollege community members.
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4. INTERIM MEASURES

Should the Office of the Student Rights and Responsibilities Officer, in conjunction with the Associate Directa
Safety and Security and/or the Behavioural Intervention Team, deem student conduct to possediate,
ongoing or possible risk to a community member, an official from these areas, acting within the scope of their
position, may impose interim measures. Interim measures are taken in an effort to protect the safety and
wellbeing of community member including the respondent, and can include a ban from campus property,
NBY2@Ft FTNRBY 2ynOl YLJdza K2dzAAy 33X FYyRk2NI 20KSNJ ySO
investigation. Interim measures are preliminary in nature and are generally in efigctntil an investigation

or hearing has been completed.

The introduction of interim measures does not imply a finding of "responsible”.

5. SANCTIONS

The College may impose one or more disciplinary sanctions where a Student has been found to dahwedbre
the Code. Penalties imposed for misconduct will be appropriate to the nature and seriousness of the offence
YR gAff O2yAaARSNI KS &aiddzRSyiQa 2FFSyO0S KAalG2NEO®
Responsibilities Office and/or ¢éOffice of the Directog Wellness, Accessibility & Student Success. Sanctions
may include:

a) verbal warning and/or temporary dismissal

b) written warning (for minor conduct offences)

c) behavioural contract

d) conduct probation

e) educational/professional developmestanction

f) course/placement removal and gegistration

g) loss of privileges

h) restitution order

) AK2NIOTmIdSNY adzallSyairzy om (02 p RIFe&ao
D t2y3IANISNY &adzaLISyarzy obhp RIE&&0
k) investigative suspension order

[) expulsion

m) expulsion without ability to return or r@pply

n) prohibition

0) no trespass notice

Each of the listed sanctions may have specific conditions tied to them which a student will be required to
alGAafed 9ELIzZ aA2y FNRY GKS /2ftS53S8 NBIldANBa Oz2y
for sandions, or failure to meet conditions of any sanctions, may result in additional sanctions.

6. CONFIDENTIALITY

The highest degree of confidentiality possible will be maintained for complaints and investigations under this
policy, with regard to the circustances surrounding the complaint and subject to any legal obligations the
College may face related to a complaint.
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Parties and witnesses involved in a complaint or investigation are expected to keep any related information
discussed confidential. Unwarrtad breaches of confidentiality will result in disciplinary action or sanctions.

Any findings, sanctions issued or ongoing case management of incidents will be kept confidential to the Offic
of the Student Rights and Responsibilities Officer, Diredtéeliness, Accessibility & Student Success, except
to the extent necessary to implement and/or defend related decisions, or as required by law.

7. REPRISAL

The College prohibits reprisal or threat of reprisal against any individuals who exercise thsiundbt this
policy or who participate in any proceedings related to this policy. Individuals who violate these provisions
shall be subject to discipline or other corrective action.

8. APPEALS
LISt a 2F alyOiAazy RSOA&A2YEA Yl @ 0S YIFIRS gAUGKAY
Grounds for appeal are limited to:

1 a substantial procedural error was committed

1 sanctions imposed are patently unreasonable or substantially disptiopate to the circumstances or
offence.

MONITORING

NEXT POLICY REVISION DATE
September 2023

SPECIFIC LINKS

APPENDIX A
Student Code of ConductProcedures

P.1 Incident Reporting Structure

P.2 Complaints may be lodged by any member of thea&strence College communigpout a St. Lawrence
College student. Complaints can be filed with any college officialytiube directed to the Student Rights
and Responsibilities Officer (SRRO).

P.3 All college community members have a responsibilitytitize informal resolution pathways, when
possible, before requesting that a formal investigation proceed.

t ®n hyOS GKS {wwh NBOSA@®SA (GKS AYyAGAFf O2YLX Ay
to discuss the incident dyehaviour alleged to have been in breach of the Student Code of Conduct.
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P.5 A student complaint against another student will be considered based on all applicable institutional codes
including the Student Code of Conduct.

Investigations

P.6 If a deternmation is made that an investigation is required, the SRRO will initiate the process by
determining who are the respondent(s) and witnesses. The SRRO will initiate a meeting with the respondent
informing them of the purpose of the meeting, the nature bétcomplaint and that they have a right to a
support person at the meeting. The respondent will be given the opportunity to respond to information
presented in the meeting, if new information is provided after the initial meeting, the respondent willdrave
opportunity to respond to it later in the investigative process.

P.7 If the respondent fails to attend any requested meetings, and/or refuses to participate in an investigation,
they will be notified in writing that a decision will be made based onaveslable information without the
NEBALRYRSYGQa Ay Lldzio

P.8 Proper investigation of a complaint may require the disclosure of the identity @bthplainant to the
respondent, the witnesses, or third parties. In some cases, if disclosure is deniedestigaition may not be
able to proceed.

P.9 Investigations involving potential threats of harm to self, others, or to the broader College community may
Ayo2t @S GKS [/ 2ftftS3SQa . SKIFEGA2dzNI & LYGSNBSylaAzy ¢

P.10 Should the SRR@f&dy and Security, or an Academic Administrator deem the student conduct poses an
immediate, ongoing or possible risk to the College community, or to the respondent, an interim measure may
be imposed. Interim measures may include a ban from College psopemoval from College Residence,

and/or other necessary restrictions prior to the completion of an investigation. Interim measures are
preliminary in nature and are generally in effect only until an investigation has been completed.

P. 11 Investigatiors may be denied or may be deferred under the following circumstances:
I.  informal resolution pathways are appropriate and have not yet been attempted;
[I. lack of clarity about the nature of the complaint;
N. 02y OSNY F2NJ GKS al FSie& 3 migSdtus of heSparyled Bvolged: LI 2 &
IV. criminal proceedings; or
V. if the complaint appears to be unclear, unfounded, vexatious, or made in bad faith.

P.12 The investigation shall normally be completed within 30 business days of having received the complaint.

P. 13 After completing the investigation, the SRRO, in conjunction with the Dire@¥@liness, Accessibility &
Student Success, shall either:
l.) dismiss the complaint
LLP0 RSUOUSNXYAYS (KIG y2ymntk OF RSYAO Yxéézy@géﬂ 2
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[ll.)attempt to mediate, with the complainant and the respondent (and their advisor/support person) a
settlement of the dispute. If a mediated settlement is not reached, the DiregiWeliness,
Accessibility & Student Success, will choose either (i) or Gieab

P. ¥ Upon a finding of a breach of the Student Code of Conduct and when imposing a sanction, the SRRO s
take into consideration: the nature and scope of the breach; whether there was intent; the context in which it
2 O0OdzZNNB RT (i Kh&nd actotzRR & tfiei stutior Whdtkeil this was a first breach; and any other
relevant factors.

PBE¢KS /2ffS3ISQa { wwh | Yy RARINGsS) AcesstbityFéAStuGentBdccesskiall 5 A
seek opportunities to use a restorative justicepapach wherever possible.

P.  The SRRO shall inform the respondent of the decision and their right of appeal and the process to be
F2f{f26SRP !ye [LIISIfa Ydzad 6S 1 dzyOKSR 6AGKAY wmn

P.17 Multiple Proceedings

In some instances the actions of a student may intersect or violate more than one College policy. Where
multiple policies apply, those responsible for initiating the processes will confer to determine which process
should be appliedwhich takes precedence and whether engaging multiple procedures is warranted.

P. 18 Appeal Procedures

¢CKS y2GA0S 2F LISt adowyYAdaarzy (2 GKS £AO0OSnt NBa
The reason or grounds for the appeal,

Any documents in support of éhappeal;

Names of any witnesses the student wishes to have in attendance;

Identification of the type of resolution sought.

= =4 =4 A

The appeal hearing will be scheduled within ten (10) business days of submission of the appeal
documentation. The respondent, Vi€eesident, Student Affairs and the Directowellness, Accessibility &
Student Success and/or a member of the Student Rights and Responsibilities Office will attend the appeal. T
respondent will present their appeal and any supporting documentation.Oifextor¢ Wellness, Accessibility

& Student Success and/or the member of the Student Rights and Responsibilities Office will present their
rationale related to the sanctions imposed, and any supporting documentation, if appropriate.

¢ KS + A OS studdd Affailk, $ndyclioose to conduct these meetings together or separately.

The Vice President, Student Affairs will render a final, and binding written decision within five (5) working day
of the appeal hearing and provide a copy of the decisiotihéorespondent and the Director, Student Services.
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AC831: Academic Integrity Policy [rev. Sept. 2019]

Policy Title: Academic Integrity Policy
Policy Number: AC831

Owner: Senior VicePresident Academic
Approved by: College Executiveeam
Effective Date: September 1, 2019

Reference:

Research Integrity Policy
Student Code of Conduct
Links to Other Policy: Academic Appeal Policy
Acceptable Use Policy
Copyright Policy

St. Lawrence College is committed to making our resoursable by all people, whatever their abilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

Definitions:
Academic Integrity The upholding of the fundamental values of honesty, trust, fairnesseotsp
and responsibility in the performance of all academic activities. Ethical conduct in teaching,
learning and research according to the conventions of academic integrity builds credibility, trust,
and respect for all students, staff and the college asale.

Academic MisconductAny action taken to obtain unfair academic advantage or credit for self or
other(s). Academic misconduct undermines the Western based principles and values of academic
integrity and can take many forms, including but not lirdite the following examples:

Cheatingg includes, but is not limited to: the use or possession of an unauthorized aid(s)
during any form of evaluation; giving or receiving any unauthorized assistance in any
evaluation; collaborating on work when instructemwork independently; providing others
with information or material for tests or assignments that would provide them an unfair
advantage in a test or assignment:sebmitting work that was submittednd graded for
another course/credit without explicpermission of the faculty involved.

Copyright Infringement; failure to comply with the laws regarding copyright, trademark and
licensing agreements pertaining to the use of print materials, software, databases, etc. and/or
failure to comply withthd 2 f £ S3SQa O2LRBNAIKG LRt AOeD
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Fabrication or Misrepresentation of researahimproper research practice such as dishonest
reporting of results; using research results of others without permission or acknowledgement;
misrepresentation or selective reportirgf research results or methods used.

Forging or Falsification of Informatianforging, altering, falsifying or misrepresenting any
document or electronic communication including an academic record, academic
credential/qualification, medical note, letter ®@commendation, etc. Changing or altering the
work, lab data or grade(s) of another studeot changing grades or answers on an evaluation for
purpose of regrading. This includes providing false or misleading materials to meet Admissions
requirements.

ImpersonationcYA ANBLINBaASy Gl A2y 2F 2ySQa ARSydGAGe
another person or allowing someone to take a test or assessment for you.

Intentionally damaging the work of anotheg destroying or altering the work of another
individual/group including the destruction, damage, theft, disposal or holding/hiding of library
resources.

PlagiarismcA & (G KS YAaANBLINBaSyildlidAzy 2F az2vySz2ySQa
images, ideas, designs, phrases, computer code or computatiorsifiSgxamples may
include but are not limited to:

1 Submitting as your own, work-whole or inpart, which was completed by someoakse

1 Providing someone else with workvhole or inpart, which they submit as theawn

1 Submitting any work copied, imhole or in part, from another source, such as the internet,
journal articles or books without reference to the original authosource

1 Allowing another student to do your lab work, assignment or fiedk foryou

1 Submitting work with misleading refereas, fabricated references; data that do not
reflect the sources you actuallged

1 Not giving credit for work that was dowrellaboratively

Procurementc buying, selling, and/or otherwise assisting to obtain a test, report, essay,
assignment or otheacademic work for submission. Obtaining, distributing, receiving or sharing
of test/exam questions in advance of its administration without permission from the professor

Support Persomn a person who attends a college meeting with a student, functioninghas a
20aSNUSNE |0 GKS addzRSydQa NBIljdzSaildd { dzLLJ2 NI
student.
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Purpose

The purpose of this policy is to:

1.t N2GSOG GKS AydSaNrGe FyR NBLzilFGAaAzy 2F {Gdo |
gradesaccurately reflect actual studewntork.

2. Outline the responsibility of every member of the college community to be familiar with the policies,
procedures and expectations to uph@dademic integrity and conduct themselves in an honest and
trustworthymanne.

3. Foster a culture of academic integrity through education, trustrasgect.

4. Identify that academic misconduct will be taken very seriously and clarify the disciplinary action that
will be taken in response to acts of academisconduct.

Scope:

Thispolicy applies to all members of the St. Lawrence College community including applicants, students and
employees and includes all activities and interactions related to any academic environments including classe
labs, online, library and test centersapement/ceop/clinical work, research and learning management

system. The policy also applies to all students of the Laurentian University programs offereldasirhce

College up to the point of suspension or expulsion, at which point the policiesicéritian are followed.

POLICY STATEMENTS

1. All members of the St. Lawrence College community are responsible for upholding the highest standard:
of academic integrity. Individuals and groups must act to uphold the values of fairness, honesty, trust,
respect and responsibility. This includes being vigilant regarding their respective roles and responsibilitie
when academic misconduotcurs.

2. The College recognizes that the concepts of academic integrity vary across different cultures and it will
make avadble training on Western definitions and concepts of academic integrity which students are
expected to follow. The College is committed to supporting students to develop acceptable standards of
academic integrity gsart of the fundamental aspects of thedrning process. In turn, students are
expected to only claim credit for their own ideas, writing, projects and creations. Students will give due
recognition when using the work of others and will not attempt to gain unfair academic advantage in any
gradedor ungraded academigork.

3. The College is committed to supporting faculty to teach and promote acceptable standards of academic
integrity by providing training and resources to teach skills and reduce the opportunities for academic
misconduct to occur imritten work, tests and other forms of evaluations. Faculty members are
encouraged to make efforts to limit opportunities for academic misconduct and to be vigilant and
responsive to any signs of possible misconduct and respond in accordance with tysapadlithe
relatedprocedures.

4. Suspected incidents of academic misconduct by any student (or applicant) will be investigated thoroughl
and resolved in accordance with principles of procedural fairness. Specifically, anyone accused of
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misconduct has &aght to (1) know the details of the case against them; (2) have the fair opportunity to
be heard and respond to the allegations; (3) bring a support person to meetings; and (4) receive a writte
summary of thedecision.

5. Confirmed incidents of academic masduct will be subject to applicable sanctions that will be applied in
I O0O2NRIyOS ¢6AGK GKS AS@OSNARGE | yR ¥FNBI dpfogelures.2 T

6. The Academic Integrity Policy is available widely and communicated to studemtsumber of different
ways. A lack of awareness of the Academic Integrity Policy and/or procedure is not an acceptable
explanation fomisconduct.

7. To support academic integrity and honesty at St. Lawrence College all work submitted by students may
be reviewed for authenticity and originalititilizing software tools and/or third party services. In
submitting their work, students consent to their submission undergoing such review and being retained
in a database.

MONITORING
POLICY REVISION DATE

September 2023

SPECIFIC LINKS
APPENDIX A AN TACHMENTS

Procedures:

1. Faculty identifies or is informed of a possible academic misconduct and communizagzsail with
the student that an academic offence incident has likelgurred. This email wilhvite the student to
meet to discuss the situation. This email should be sent within three days of discovering the potential
infraction.

2. The student has three business days to respond from the date the facmfignunication was sent. |If
the student fai§ to respond or refuses to meet, the faculty member will forward the material to the
Associate Dean, as outlined in Point 5.

3. The faculty member meets with the student to discuss the incident. This conversation should include
an explanation of why this adent appears to involve misconduct. As well, the faculty member will
advise the student of the proposed sanction and the outcome.

4. If the faculty member determines that there has been no intentional or deliberate misconduct, the
matter is dismissed andhé meeting serves as an advisement to the student.

5. If the faculty member determines that academic misconduct has occurred, the faculty member
electronically completes the Academic Misconduct Report Form including contextual information and a
proposed santon (i.e. Additional Information). The faculty member will also assign a temporary grade,
as per the proposed sanction, subject to review by the Associate Dean. The faculty__

=
73

St. Lawrence
College



P1

P2

member emails the form to the Associate Dean. This temporary grade cannot balegmuntil the

Academic Misconduct review process has been completed.

The Associate Dean reviews the materials submitted by the professor to determine misconduct. In the
case of misconduct, the Associate Dean electronically completes Part | of the Aciisconduct

C2NY FYR SYFAfAa A0 G2 GKS wS3IA&AGNI NDRD& hFFAOS G
Associate Dean will review the temporary grade and make changes, as necessary.

¢CKS wSIAAGNI NRA hTFAOS NB@iySfizrdce hiskory, ard prdzR&S YNy Q& NJ
details of previous offences (including sanctions given) on Part Il of the form. This form is returned to
the Associate Dean for completion.

The Associate Dean reviews the offence history and determines the appl&anction. The Associate

Dean invites the student to meet to discuss the offence and the outcome. If the student brings new
information to that meeting, the Associate Dean can revise the outcome and/or investigate further, as
needed. If the student ddines a meeting, the Associate Dean can consider the matter closed and move
on to Point 9.

The Associate Dean completes Part Il of the report, digitally signing and emailing copies to the student,
GKS FI Odzf e YSYOSNE FyR (GKS wS3IAaGNINRa hFFAOS

Immediate Response to Suspected Academiisconduct

All members of the college, including students, have a duty to uphold academic integrity and report
suspected incidents of misconduct. Any witness to an incident of academic misconduct is responsible
for reporting the incident to the course faculty member, program coordinator or Associate Dean.

If a faculty member and/or other college representative has good reason to suspect academic
misconduct, they will refer to the Academic Integrity Policy in disonssith the student, identify
the suspected infraction of the policy and may retain any materials such as unauthorized aids,
examination, suspect assignment, etc. to assist in further investigation as needed.

If the misconduct is detected during a formalsassment, the faculty/college representative may ask
the student to leave the test/exam room immediately and collect any work completed to that point.

Investigation of Academic Misconduct

Suspected incidence(s) of academic dishonesty wildakkessed within 5 working days.

If there is suspicion of academic dishonesty, without conscious or deliberate intent, the college
representativa in most cases a faculty memlewill communicate with the student as soon as
possible and advise the studenttbie expectations to uphold academic integrity.

If a faculty member and/or other college representative believes there is evidence that academic
misconduct requiring a formal response has occurred, they will collect any relevant
evidence/material, and cayrout the appropriate sanction. The summarized details of the incident
will be recorded using thAcademic Misconduct Forrsee Attachment A) and submitted to the
appropriate Associate Dean.
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If there is reasonable evidence to indicate that academic midigcinhas occurred, the student has

the right to be informed of the allegations of academic misconduct and to be heard by the decision
maker before any final decision is made. If sanctions are being considered, the student will be given
the full particularsof the allegation and any related evidence and be given an opportunity to meet
with the decisionmaker so they may fully respond to the allegations and provide any additional
evidence which the student may have which may exonerate the student beforalal@nision is

made. The student(s) have a right to bring someone to any meetings for their personal support.

A decision based on the facts should be reached concerning any sanctions within 5 business days
following investigation of the incident.

If it isconcluded that no academic misconduct has occurred, the decision should be communicated
in writing to the student.

If during the course of the investigation, the decision maker determines that an allegation of
misconduct was false and was made with malisimtent, the person who brought forward the
allegation may be subject to sanctions.

Decisions regarding sanctions will be determined in accordance with procedure P3.

Sanctions

A first occurrence of minor misconduct, or an incident which is thouglhtatve been committed
without conscious or deliberate intent, may be dealt with by way of an advisement/verbal warning.
In such situations, the faculty member or other college official should take care to determine that
the student(s) fully understand(s)hat constitutes academic misconduct at St. Lawrence College.
Subsequent occurrences of academic misconduct by the student will be interpreted as
conscious, deliberate acts and are subject to the sanctions outlined in this policy.

In subsequent incidents, vere a student(s) has been found to have breached the Academic
Integrity Policy by engaging in academic misconduct, the College may impose one or more of the
following sanctions.

Sanctions for academic misconduct will be appropriate to the naturesandusness of the offence
FYR AY O2yaARSNIGAZ2Y 2F GKS addzZRSyiQa 2FFSyOSs
citations in a paper, and first time offences warrant less severe sanctions than if the offence is a
major infraction of academic intégh G @ adzOK a adSFtAy3a | GSad 2N
their own. Repeated offences will result in an escalation of sanctions. Sanctions can be determined
by different levels of authority. Course level sanctions are normally imposed by thepajabeo

faculty member in consultation with academic management or other staff. All other sanctions are
normally imposed by the appropriate Associate Dean in consultation with faculty. Any decision to
suspend or expel a student requires consultation witd 8r. Vice President Academic or designate.
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Sanctions may include one or a combination of the following:

1 Advisement
Review the policy and advise the student of the expectations to uphold academic integrity when
there is a strong suspicion of academic coisduct.

1 Written Warning
Provide a written warning or reprimand when academic misconduct of a minor nature has taken
place and it is a first offence.

1 Resubmission
Resubmission of an assignment or an alternative assignment can be required. Therfernligr
or Associate Dean can limit the grade that can be achieved for a resubmitted or alternate
assignment.

1 Academic Integrity Training
Requirement for student to complete training or work with student service providers to develop
strategies to maintairmcademic integrity.

1 Failing Grade for piece of work
Assign a grade of zero for the assignment, test or other academic work with no opportunity to
resubmit. Depending on the value of the evaluation component, this action could result in a
failing grade fothe course.

1 Failing Grade for course
Assign a grade of zero for the course in which the offence was committed.

1 Behavioural Contract
A signed agreement between a student and the College which specifies the conditions which
must be met and adhered to bja¢ student to return to class, placement or academic activity.

f Suspension from th€ollegé*

1 Shortterm suspension of -b business days from program of study. Student may have
to adhere to specific conditions teturn.

1 Longterm suspension for remaindesf semester and up to ongear. This sanction will
usually result in automatic failing grades in courses where there was academic
misconduct and no fees will be refunded for that semester. The opportunity to receive a
G2¢ 02A0KRNI gy 0 dértiidy haveSo afilens 3 SpedifiSdanditiohsitalz
return.

1 Expulsion from thd:ollegé"*
LYYSRAIFGS GSNXYAYylLGA2Y 2F (KS &dGdzZRSyidQa O2y il
the student from all college programs, courses and activities. An autofiaging (F or no grade)

A x> s oA

AN RS 2F 1T SN2 om0 gAff 0SS NBFESOGSR 2y GKS
student is registered and no fees will be refunded. A permanent negative service indicator will be
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L F OSR 2y (KS OAMRSYHIOK AYUSHNVER2NBTF2NI GKS |
2 A0KRNY g¢ gAft 0SS LISNXYIySyGte y206SR 2y (KS
Students who have been expelled from the College as a result of academic misconduct will not

be allowed to reapply or be readmitted to any St. Lawrence College program or course for a
period of three years.

Criminal Acts some forms of academic misconduct (e.g. theft and impersonation) may
constitute criminal acts which are liable to criminal prosecution independent of and in
addition to possible sanction under this policy.

a Suspension and Expulsion are carried out by the AD/CD, but require consultation with the Sr. Vice President Acadenmiater desig

* Students of Laurentian University programs follow the SLC acadetenigity policy first, up to the point of
suspension or expulsion at which point they follow the LU policy.

P4

PS5

Appealing a Decision/Sanction

Decisions made under this policy may be appealed by the student following the Academic Appeal
Policy and procedes. If the decision or sanction was madethy faculty member, the appeal
process starts at Step 1. If the decision/sanction was made by the Associate Dean, the appeal
process starts at Step 2 with a designate of the SeniorRfiesident Academic.

Record of Offences

The student will be provided a copy of the Academic Integrity Misconduct form (see Attachment A)
which will serve as written notice of the decision, the specific sanction if any, the potential
consequences of any repeated offences andrifht to appeal the decision.

After the opportunity for appeal has elapsed, the Associate Dean is responsible for submitting a
O2Lk 2F GKS ' OFRSYAO LyGSaNaGe arxaolO2yRdzOG F2N
Academic Integrity Misconduct filgill be maintained and used to verify whether a student has a
previous record of academic misconduct. All incidents of academic misconduct, including those that
NBadzZ 6§SR AY |y IROAASYSYld 2N gNAROGGSY 61 NYyAyYy3
Invesigations that determine there was no evidence of academic misconduct will not be reported to
0KS wS3IAAGNINRE hFTFAOS® wSLISEHISR 0Ga 2F F Ol F
The record of offences is permanent.

¢tKS wSIAAGNI NRE hFFAOS oAttt LINBLINBE | adkdrad
number and types of offences reported in thecademic Misconduct Formsubmitted by

Associate Deans.

St. Lawrence
College

77



ACADEMIC INTEGRITY POLICY - Academic Misconduct Report
(Part | completed and given to the Associate Dean/Faculty; Part Il forwarded to Registrar for completion;

Part Il completed by Associate Dean/Faculty)

Part |
Student Number: Name:
Course Number: Name:

Faculty Member Name:

Date incident occurred: Date discussed with student:

Type of Offencdplease check the appropriate box below]

Cheating

Copyright Infringement

Fabrication or Misrepresentation of Research
Forgery or Falsification of Information
Impersonation

Damaging or altering the work of another
Plagiarism

Procurement

Other: (Please Explain)

& S & s & s & R & s & i & R & e B

Additional Information[Use this section to record any anecdotal information pertinent to the
incident of academic misconduct, and the decision reached concerning an appropriate sanction.
Attach supplemental materials/evidencefplicable]

Outcome of Investigation: i Dismissed / no evidence of academic misconduct

Academic misconduct occurred
(Forward to the Registrar to begin completion of Pa#dademic
Misconduct Sanctions form

s

Associate Dean Signature:

Date:
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ACADEMIC INTEGRITY POLICY - Academic Misconduct Sanctions
(Part | completed and given to the Associate Dean/Faculty; Part Il forwarded to Registrar for completion; Part lll
completed by Associate Dean/Faculty)

PART Il
Student Number: Name:
Type of Offence; Date of Offence:

Previous Offences:

Date: Offence: Sanction:
Date: Offence: Sanction:
Date: Offence: Sanction:
Date: Offence: Sanction:
Signature of Registrar: Date:

(Forward Reporand Sanctions forms to the Associate Dean for completion)

PART Il
Sanction for the current offence:

Notes:
1. Repeat occurrences of academic misconduct will be subject to escalating sanctions,

up to and including suspension or expulsion from the college.

2. Decisions under this policy can be appealed under the Academic Appeal Policy and Process.

Signature of Studnt: Date:

PLEASE CHECK BOX IF STUDENT SIGNATURE NOT OBTAINABLE

Signature of Faculty Member or Program Coordinator:

Signature of Associate Dean:

Signature of Senior Vice Presidenfcademic:
(required only for sanctions of suspension or expulsion):

Date Completed:

Copy provided to studerit
Return Full Report and complet&hnctions forms to the Registrar for retention
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AC832: Academic Appeals Policy

Policy Title: Academic AppeaBolicy
Policy Number: AGB32

Owner: StudentAffairs
Approved by: College Executiveeam
Effective Date: September 2019
Reference:

Links to Other Policy:

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alterndtwaat upon request.

BACKGROUND

St. Lawrence College is committed to fairness and requires adherence to policy in decisions affecting
students. Academic appeals provide a mechanism for reasonable review of academic decisions.

St. Lawrence Collegerssponsible for maintaining standards that promote academic integrity and student
success. The St. Lawrence College Academic Appeals Policy is based upon the concept of collegiality and st
to find common ground and build consensus leading to a mutsaligfactory resolution. Should a student
perceive that their learning experience or an academic decision has not been fair or accurate, the faculty and
staff share a common interest in resolving the dispute in a professional, transparent and timely manner
through the academic appeal process outlined in this policy.

A student may appeal an academic decision when the grounds for appeal outlined in this policy are met.

Definitions:

Abandoned AppealTimelines must be respected at each step of the processeoappeal wilbe
terminated.

Academic AdministratorThe Associate Dean or Dean (when the Associate Dean évaitdable) of the
school that delivers the academic course.

Academic Appeal CommitteeSt. Lawrence College utilizes a Standing Acadengeaommittee at Level 3

of an appeal and it exists to provide an independent, internal review of academic appeal decisions in order to
ensure that College policy and procedures have been followed, and that fairness has been achieved in
arriving at the deision in question. The Appe@bmmittee acts within the limits of the College's mandate

and existing policy. The decision of the Academic Appeal Committee is final.
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Appeal AdvisorThe Appeal Advisor is an internal employee (normally the Student Rigt®esponsibilities
Officer but may be another College designated staff member) who actses®arce and advises the student
and/or faculty member on the Academic Appeal Procedstlreir role is not to speak for the students or
faculty members.

Day/ Bwsiness DayFor the purpose of this policy, "day" means any day that includes Mardagday,
excluding holidays, as defined in the St. Lawrence College academic calendar.

Dean:For the purpose of this document, "Dean™ may refer to a Dean or an Assdéan.

Faculty MemberFor the purposes of this document, the faculty member may be a profesptacament
supervisor, or a preceptor, that is an employee or agent of the College.

Location:Whenever possible, the Academic Appeal Procedure heawiligske place on theampus from
which the appeal originated. The College reserves the right to utilize videtephone conferencing when
necessary.

Student:For the purpose of the Academic Appeal Policy, a student is anyone who is cuereotlgd in a
program or course of study or who has been enrolled at the College ipréwous semester.

Support Person (Optional)Vhile not required, a support person may be chosen by a stumeotved in
Level Two or Three of an appeal. The support pevgiimot be permitted toadvocate for or speak on behalf
of the student.

Suspension of Appealf a matter under appeal is being heard through another internal revieghanism or
is taken to an agency outside the College for resolution, the Collegsusggndhe Academic Appeal
Procedure.

Written Notification: Personal communication to the student of an academic decision maythaki®rm of a
hard copy or electronic form (includes a transcript, college email, Blackboatti&r course management
program posting).

Purpose:

Students of St. Lawrence College have the right to a positive, enriching learning enviravimeeatiearning
outcomes are impartially assessed using eviddmesed teaching methodologand where academic
decisions are made inraanner that is free of bias, prejudice, unfairnesther inappropriate personal or
systemic influences. The purpose of this policy is to outheesxpectations of the student, faculty and staff
with respect to the steps that must be takshould a stdent feel an academic decision was not fair or
accurate.
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Scope:

This policy applies to all students registered with St. Lawrence College including Ontargiudamnts and
students registered in partnership programs between Laurentian Universitysardwrence College.
Concerns related to the provision of academic accommodationgemerally not covered through this policy;
students with questions, concerns or complairggarding their academic accommodations should consult
with Student Wellness andacessibility. Matters relating to neacademic misconduct are addressed under
the College's Student Code of Conduct policy.

POLICY STATEMENTS

1. The academic appeal process at St. Lawrence College includes three levels:
1 Level One Informal Academic ResolutidProcess
1 Level Twa; Formal Academic Appeal Process
1 Level Threeg Procedural Appeal

The Level One, Informal Academic Resolution Process, is an initial, less structuredipvodésg direct
dialogue between the faculty member who issued the gradethedstudent. Level One is intended to allow
for constructive dialogue between the parties to attemptrasolve the issue under consideration. With the
agreement of both parties, a mutualigreeable facilitator may be chosen at this stage to support the
resolution process; Studei@ervices can be utilized, if needed, to secure a neutral facilitator.

If there is not resolution at Level One, the student may initiate the Level Two, Formal Ac#jmeaal
Process. Level Two is a structured, formal processevan Academic Administrataieviews all
documentation submitted by the student and faculty member, hears rationale fvoth parties, and works
with both parties to attempt to identify a resolution {See Appendiodetailed procedures). A student may
request a rehearing at Level Two if ndacumentation or information becomes available that, through no
fault of the student, was noavailable at the time that the Level Two appeal was heard.

The College also provides students with a final avenue foewe the Level Three, Procedurgpeal. A Level
Three appeal can only be initiated when the student is not satisfied witlotiheome at Level Two and when
one of the following conditions are met:

1 A substantial procedural error occurred during the Lé&web, Formal Academic Appeal Process
1 The sanctions imposed through an academic decision, and upheld at Level Two, are unreasonable or
substantially disproportionate to the circumstances or offence.

Level Three appeals are heard by an Academic Agjmamittee (Appendix B). Decisions rendered by the
Academic Appeal Committee are final.
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2. ltis the responsibility of the student, faculty and Academic Administrator to initiate each phase of the
appeal process within established timelines as outlined in AgdpeC Procedurs. If the student does not
initiate a step within the stated timelines, the appeal will be considered abandoned. If a faculty member
or Academic Administrator does not follow stated timelines, a student may proceed to a Level Three
Procalural Appeal. Formal timelines may be extended with agreement from all parties.

3. A student is allowed to have a support person present at Levels Two and Three of the appeal process. Tt
support person will not be permitted to advocate for or speak on lifebfethe student

4. Group appeals may be pursued by students who participated in a group assignment/assessment and
received the same grade. A group appeal may be made following the same process as an individual
appeal.

5. While an appeal is in process, the démt may continue in the course or program of study, unless
prohibited by the Academic Administrator in cases where there are issues of liability, safety or the
learning of others may be at risk.

6. Students and faculty may access an Appeal Advisor gi@nyin the appeal process for guidance. The
role of the Appeal Advisor is to provide unbiased guidance on process. The appeal advisor will not
advocate on either faculty or students' behalf. When requested, the Student Rights and Responsibilities
Officer(SRRO), or designate, can act as a neutral Appeal Advisor throughout the appeal process.

7. There are three primary grounds for appeal under which a student may launch an appeal: merit of work;
personal or compassionate reasons; and course outline and&iimig discrepancy. In addition, all
appeals must adhere to at least one of the following criteria:

1 Individual academic decisions only (i.e. not final grades);

1 Academic decisions which have no numeric grade (i.e. Requirements Met/Requirements Not Met);
and/or

1 Academic decisions pertaining to probation or withdrawal.

Appropriate documentation should accompany all appeal submissions. The following chart details examples
of grounds for appeal along with associated appropriate documentation:

Grounds SampleAppropriate Documentation
Merit of Work 1 Specific and detailed reasons, in writing, as to w
f An assessment which may have been unfa,  the original grade was inaccurate
or inaccurately graded 1 Any documentary evidence frooourse outline,
f Academic integrity allegation learning plan, textbooks, etc.
1 Academic Integrity Form
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Grounds SampleAppropriate Documentation

Personal/Compassionate 1 Presentation of a note from a medical professl
f  Unforeseen significant event or circumstan( 1 If appropriate:

which affected the ability of the student to Death certificate

meet course requirements Funeral announcement

Travel itinerary
Letter from a counsellor, therapist or religious

leader
Notice of hearing or subpoena

Course Outline/Testing discrepancy 1 Record of where the departure occurred and

f Management of course shows significant SELX FylrdA2y 2F K24 (K]
success

departure fromcourse outline

1 Course outline/Learning Plan
b2GSY ¢KS fAAGSR aal YLX S | LILINRPLINAIFGS R20dzySyidl i
documentation may be considered.

MONITORING

N/A

NEXT POLICY REVISION DATE

September 2022

SPECIFIC LINKS

N/A
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APPENDIX A: ACADEMIC APPEAL PROCEDURES

P.1 Level One Academic Decision Review

P1.1 To initiate an appeal, a student must first request an AcadBrecision Review by completing an Appeal
Form (available on SLC.me) and scheduling a review meeting with the faculty member. The appeal must be
launched within 5 days of receiving the grade in writing or electronically. The appeal is considereddaunch
once the student has made contact with the faculty member to request a review meeting.

P1.2 This meeting must occur within five (5) days of the student contacting the professor. Timelines may be
extended with the agreement of both parties.

The studenhmust bring the completed appeal form and relevant documentation to this meeting. Itis the
a0dzRSyiQa NBalLlRyairoAfAiide (2 adzmadlydAalrdsS GKSAN 3
Appeal Policy.

It is expected that both parties will ske reasonable efforts to resolve the concern at this step.

If both parties agree, an Appeal Advisor can be present as a neutral facilitator. The Appeal Advisor is often
the Student Rights & Responsibilities Officer, but can be another mutually agreedoepson.

P1.3 Following the meeting, the faculty member will complete Section A of the Academic Appeal form
(Academic Decision Review) and return it to the student via email within three business days, copying the
Student Rights & Responsibilities Cdfi for tracking purposes.

Arrangements for any supplemental assessments should be made and agreed upon between the faculty and
a0dzRSYy UG FyR 2dzif AYSR Oft SINI & Ay (GKS 7T OdzZf G6eQa NB

P2 Level Twag Academic Appeal to Associate/Campus Dean

P 2.1 If aesolution is not achieved through the Academic Decision Review, the student may pursue Level twc
of the academic appeal process. The student must make contact with the Student Rights & Responsibilities
Officer or designate, (acting as Appgalvisor), wil KAy (62 O6HU0O o0dzaAySaa RI&a 2
to arrange a meeting to discuss Level two, the Academic Appeal to the Associate/Campus Dean.

P 2.2 The Appeal Advisor will review the appeal, supporting documentation, and the appeal form cdmplete
by the faculty member. The Appeal Advisor will determine whether the appeal meets the criteria to proceed.

If the appeal meets criteria, the student must electronically sign Section B of the Academic Appeal form and
pay the $25 administrative fee.
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P 23 The Associate/Campus Dean receives the appeal paperwork and coordinates a meeting with the
d0dzRSYy iG> GKS !'LIWISIE ' ROAA2NI 02LIA2yFf0X YR GKS
either separately or as a group, to hear and discuss tineern.

This meeting must take place within five (5) days of the student submitting the Level Two appeal paperwork.

The Associate/Campus Dean reserves the right to approach or include professors, staff, students, placement
supervisors, preceptors, or otins who can contribute information to assist in the decision making or
resolution of the concern.

P 2.4 Following the Level two meeting, the Associate/Campus Dean will complete Section B of the appeal
form with their response to the appeal within two (@ays of the meeting.

The response is distributed to the student, the Appeal Advisor, and the faculty member.

If the academic appeal is granted, the appeal process is complete and the administrative fee will be refunded
P3 Level Three Procedural Appek

P 3.1 If the appeal is denied and the student feels there was a procedural error at Level two, they have two
(2) business days after receiving the response from the Associate/Campus Dean to initiate a Level three
procedural appeal by indicating their enttion to the Appeal Advisor and electronically signing Section C of
the appeal form.

A Level Three appeal can only be initiated following conditions are met:

1 A substantial procedural error occurred during the Level Two, Formal Academic Appeal Process
1 Thesanctions imposed through an academic decision, and upheld at Level Two, are unreasonable or
substantially disproportionate to the circumstances or offence.

P 3.2 The Appeal Advisor will notify the Director, Student Services, or designate and the a&zaTiptis
5SSy 2F (KS &adGdzRSyidQa AyiaSyidAazy G2 tFdzyOK I LINRBO

P 3.3 The Director, Student Services, or designate, will choose an Appeal Committee. The committee will be
made up of one faculty member, twaministrative academic members (at least one Associate/Campus
Dean) and one student. Committee members will not have been involved previously with any aspect of the
appeal or academic decision.

P 3.4 The committee meeting must occur withinten (10)days G KS y 20 AFTAOlI A2y 27
request to move to Level three of the Appeal Procedure. The Director, Student Services or designate will
distribute all relevant material to the Appeal Committee members in advance of the meeting.

St. Lawrence
College

86



The Assoaite/Campus Dean will act as the Committee Chair. The Committee will provide an independent,
internal review of the decisions and procedures of the Level one and Level two meetings.

The student, the Associate/Campus Dean from Level two, and the AppéabAbptional) attend the Level
three appeal meeting. The faculty member may also be invited to attend at the discretion of the
Associate/Campus Dean from Level two.

P 3.5 If the student wishes to have a support person in attendance, they must #uvidppeal Advisor
within 24 hours of the meeting and provide the identity of that person. This support person may not speak on
behalf of the student. See Appendix A for Level three Academic Appeal procedures.

P 3.6 Within three (3) days of the Appealetiag, the Appeal Committee Chair will distribute the written
decision, Section C of the Appeal form, to the student, the faculty member, the Appeal Advisor, the
Associate/Campus Dean, the Director, Student Services or designate, and the Sr. VicetPPresbanic.

P 3.7 If the appeal is granted, the administrative fee will be refunded.
The decision of the Appeal Committee is final and binding and cannot be further appealed.
P 4Laurentian University (LU) Degree Programs in Partnership witi.®rence College

For students registered in partnership programs between Laurentian University and St. Lawrence College
FLIISEFE & FNB KSFENR G aGdzZRSyidaQ K2YS AyailAaddziazy
process is being contested by the student, theRdgjistrar will be notified by the College Registrar and

the appeal process will be examined by LU and a final decision rendered by the LU Registrar. All cases ¢
Academic Integrity will be dealt with by following the LU Senate Approved Academic InRjrity at

0KS aildzRRSyiQa K2YS Ayalaaddziazy o6/ FYLdzao Ay O2Vya
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APPENDIX B: LEVEL THREE PROCEDURES

Academic Appeal CommitteeTerms of Reference

{dd [ 6NByOS /2ttS8S3S dziAft Al Sa | aqadlyRAgwSEE | LIISH
Committee members (nestudent members) can serve either a one year or two year term with
consideration given towards continuity of committee members across academic years.

1. Jurisdiction

The Appeal Committee serves as the forum to hear Level thregeist Academic Appeals. This is the final
appeal step available to students. The committee is responsible for reviewing, and providing a judgement on
whether College policy and procedures were followed, and reasonably applied, in arriving at an academi
decision. The committee has no jurisdiction where the sole question raised in an appeal turns on the exercise
2F | OFRSYAO 2dzZRISYSyld 2F I &aGdzRSyiQa é2NJ] 2NJ LISN.
jurisdiction related to the provisionr execution of academic accommodations; concerns related to academic

F O02YY2RIFIdA2ya NS FIFrOAfAGFGSR GKNRdAK GKS /2tfS

2. Composition of the Committee

The structure of the Appeal Committee, during an appeal, consistsefaculty member, two

administrative academic members (with at least one being an Associate/Campus Dean) and one student. In
any given academic year, the Appeal Committee membership will consist of three faculty members and three
administrative academimembers. Students will be recruited for the Appeal Committee on areaded

basis and will not have ongoing membership on the committee.

The Appeal Committee is chaired by the Associate/Campus Dean.

The Appeal Committee shall be structured for individuearings such that no member of the committee is
directly or indirectly involved in a matter that may be considered to put the member in a conflict of interest
(i.e. hearing an appeal from a student who is registered in their home school or havingnmowledge of
circumstances around the appeal or the student).

During an appeal, all members of the Committee shall be voting members with one vote each.

The student launching the Level three appeal may challenge for cause the neutrality of any menhiger of t
committee scheduled to hear his or her appeal. The balance of the committee will rule on the validity of the
challenge. If the challenge is upheld, the member challenged shall be replaced by another committee
member.
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3. Procedures at the Hearing
At the hearing, subject to the rulings of the Committee, the following procedures should be followed.

T

= =4 =4 A4 A

T

The appellant (student) may make an opening statement. The appellant may call and examine
witnesses.

The respondent (Faculty / Dean) may cregamine any of thevitnesses called by the appellant,
including, where appropriate, the appellant.

The respondent may make an opening statement. The respondent may call and examine witnesses.
The appellant may crossxamine any of the respondent's witnesses.

The appellant mamake a closing statement.

The respondent may make a closing statement.

The appellant may respond to any matters arising out of the respondent's statement to which the
appellant has not yet spoken.

The Committee may impose reasonable time limits for tearing of witnesses and statements.

The Committee may request that it be provided with further information other than that supplied initially by
the appellant or the respondent. Without limiting this general power if, after a hearing, the Committee is of
the opinion that it requires further information in order to reach a decision, it may either ask that the
additional information be supplied at a further hearing or, without a hearing where the information is
supplied in writing. In this latter case, bothe appellant and the respondent must be given the opportunity
of commenting on the submitted written information before the committee reaches a final decision.

In rendering a decision, the Committee may:

il

Reverse the decision and grant such academic standing to the appellant as the committee thinks fit in
the circumstances;

Quash the decision and send the matter back to the Dean to be dealt with in accordance with proper
policy and procedures; or

Uphold the decision of the Dean.

St. Lawrence
College

89



APPENDIX AACADEMIC APPEAL TIMELINES

Level

Associated Timeline

Responsibility

Academic Decision Review

Within five (5) days of receiving an
academic decision

Student

Academic Decision Review res

Within two (2) days after the
Academic Decision Review meeting
takes place

Faculty Member

by Faculty

**Within five (5) days for
OntarioLearn courses

Manager of Distance
Education

Contact Student Rights &
Responsibilities Officer (SRRO]
to launch Level Two Appeal

Within two (2) days after receiving
Faculty response from the Academ
Decision Review

Student

Launch

the outcome of the Level two
Academic Appeal

Level Two Academic Appeal | Within five (5) days after Dean Dean
Meeting receives package from SRRO

Level Two Academic Appeal | Within two (2) days after the Level | Dean
Response Two Academic Appeal Meeting

Level three Procedural Appeal | Within two (2) days after receiving | Student

Level three Procedural Appeal
Committee Hearing

2 A0KAY GSYy 6wmnbo
submissiorof the Academic Appeal
form with Level three Appeal sectio
signed

Appeal Committee

Level three Procedural Appeal

Response

Within three (3) days of the Appeal

Committee Hearing

Appeal Committee

**QOntarioLearn courses require intenstitutional vettingso Academic Decision Reviews may take up to

five (5) days.
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AC833:. Recording of Learning Experiences

Policy Title: Recording of Learning Experiences

Policy Number: AC833

Owner: Director, WellnessAccessibility & Student Success
Approved by: College Executive Team

Effective Date: September, 2020

Accessibility for Ontarians with Disabilities Act (2005), Ontario Hume
WAIKGEA / 2RS O6mMppnovE hydlNR2 | dz

Reference: . . . . o
Accessible Education, (2004), Policy on Preventing Discrimination B
on Mental Health Disabilities and Addictions (2014)

Links to Other Policy: Academic Accommodations for Students with Disabilities, AC820

St. Lawrence College is committed to makong resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

Definitions:

LER; Learning Experiendeecording
AV/PRAC Audio and/or Video/Photo Recordiggreement

Purpose:

The audio and/or video recording of learning experiences (e.g., lectures, learning activities, discussions, labs
simulations, and other course related activity) is governed by this Recording of Learning Experiences Policy «
St. Lawrene College.

Scope:

Ly (1SSLAYy3a gAGK GKS LINRPGAYOS 2F hyidl NAR2Qa | dzYl y
5AaloAfAdASa ! OG0 6!'h5!1 0 GKS /2tfS3SQa wSO2NRAyY3
with and without disallities with the rights of the professors, while maintaining the privacy of students.

St. Lawrence College recognizes that in certain circumstances, students may need to record learnin
experiences to support their learning. Audio recording of learninge&pces allows students the opportunity

to focus attention on the content being presented rather than on the mechanics of writing and/or the multiple
other cognitive processes required to access and retain information. Additionally, this accommodation
S NI A addzRSyidaQ oAftAde 2 NBOASSG YIFGSNRIFE (GKSE
in class.
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The College recognizes that faculty and students may have concerns about confidentiality and data protectio
with the recording olearning experiences; as such, students will record in a manner that ensures the privacy
of other students and adheres to recording expectations and the Student Code of Conduct. Faculty must inforr
the class that learning experiences may be recorded wk#pecting the confidentiality of the student with

this accommodation and/or approval to record. All students can benefit from audio recording of learning
experiences and faculty are encouraged to create recordings as part of a Universal Design foigLearni
approach.

POLICY STATEMENTS

1. For students with disabilities, Student Wellness & Accessibility will determine if recording is an
F LILINBLINRAF GS +FOFRSYAO FOO2YY2RIFGAZ2Y g A (-klatddB a LI
documentation. Detailsrelafid (2 &dzZLJLl2NISR [9w gAtf 6S O2yil
Letter provided to faculty. Prior to the student recording any learning experience, discussion, lab, etc.,
the Audio and/or Video/Photo Recording Agreement (AV/PRA) must be signee syuttent with a
copy retained in Student Wellness & Accessibility. Receipt of the Accommodation Letter by faculty
provides notification of recording, as well as confirmation that the AV/PRA has been reviewed and
signed by the student.

2. The student recordigs shall be destroyed at the end of the semester unless otherwise agreed to with
the professor and documented on theV/PRA.

3. The student may not in any manner, partial or wholepublish or share the recordings withole
LINE FS & a2 pefrdssich NA (0 G Sy

4. As soon as it is known that a student will be recording the learning experience, the professor will notify
the other students in the class without identifying the student who is making rdesrding. In
accordance with the principles of a UniverBaisign for Learning approach, it is also recommended that
all Course Syllabi denote that academic learning activities may be recorded.

5. For both students with and without a disability, professors reserve the right to spontaneously or with
advance notice, mhibit the student recording of personal student information. For example, if the
learning experience within a nursing course has students engaged in personal and/or sensitive
discussions, the professor can request that recording be stopped for this siscuslowever, in such
circumstances, the professor will make every effort to ensure students receive a brief written summary
of what was stated that excludes personal information. This is to support students tsad®lity may
exclude them from perceing, processing and/or accessing all the details and information shared in the
learning experience. The summary shoalth to convey the essence of what was relevant to the
learning for the activity.
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6. LERs are to be used by the student solely for theirgeaklearning use. The college strictly prohibits
the distribution of the recordings in any manner. Under no circumstances will the LERsdm®m the
evaluation of the professors or students. Any violation of the LER policy may be referred to the Student
Code of Conduct process fi@view.

7. Professors have the authority to record and disseminate activity that occurs within their own étasses
legitimate pedagogical and/or assessment purposes. This may include, bot igmited to, the
evaluationoff G dzZRSY 1aQ ' yYRK2NJ LINPTFSa42N) LISNF2NXYIF yOSo
outline that they will be recorded, and in no case shall the professor recording proceed without
notifying the students in advance that they are to be recorded.

8. Studens without a disability may also request to record learning experienGasen that d students
can benefit fom audio recording of learning experiencés;ulty are encouraged toonsider recording
requests unrelated to disabilitgs part of a Univers@esign for Learning approadh.these scenarios,
the professor and student must discuss and agree to the recording. The AV/PRA must also be signed |
the student and provided to the professor in these instances, with each party keeping a copy of the
form.

MONITORING

This policy shall be reviewed annually each spring as to issues and concerns raised by faculty and or studen
throughout the academic calendar year.

NEXT POLICY REVISION DATE

April, 2022

SPECIFIC LINKS

Recording Agreement Formsl.on.cAAdminSharesDESccommodatingStudentRecording
Form Recording Agreement Form.2028LC Student Wellness & Accessibility.pdf
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AC834: Research Freedom

Policy Title: Research Freedom

Policy Number: AC834

Owner: Senior Vice President, Academic
Approved by: College Executive Team

Effective Date: September 2020

Reference: Enter text

Links to Other Policy: Freedom of Speech; Research Integrity

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made availablalternative format upon request.

BACKGROUND

Definitions:

Research Freedonincludes the right to freedom to carry out research and disseminate and publish the
results thereof; freedom to produce and perform creative works; freedom to acquire, presardegrovide
access to documentary material in all formats; Research freedom always entails freedom from institutional
censorship.

Purpose:

To define and affirm the importance of Colleg@nctioned research.

Scope:

Research activities and research disseramathat provides students, faculty and/or staff with opportunities
to learn that is operationally feasible, sanctioned and funded by the College.

POLICY STATEMENTS

1. St. Lawrence College serves the common good of society, through searching for, andndissgmi
knowledge, and through understanding and fostering independent thinking and expression in academic
staff and students. These ends cannot be achieved without scholarship and research.

2. The support, funding and resourcing of research must be in lidefvi 1 KS / 2t S3SQa Ay a
the Strategic Mandate Agreement and be approved by the appropriate manager.

3. When funding is available and research is conducted and research results disseminated, faculty, staff, an
students will be expected to be knowledgeable of and to comply with their professional codes of conduct,
research guidelines, regulations, relevaams and best practices. Research freedom makes intellectual
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discourse, critique, and commitment possible. Research freedom includes the right to disseminate
research results without censorship, legitimate, evidebesed classroom discussion, and the adweyc
of diverse opinions in St. Lawrence College's learning environments.

MONITORING

With regards to research involving faculty, the Research Office and Associate/Campus Deans are responsibl
to monitor implementation. With regards to research involvingftthe Research Office and the staff
YSYOSNRa YIFEylFr3ISNI FNBE NBaLRYyaAotS F2N Y2YAG2NAY 3

NEXT POLICY REVISION DATE

After one year.

SPECIFIC LINKS

Enter Text

APPENDIX A AND ATTACHMENTS

Enter Text (see note for information)
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AC835: LMS Administrative Standards

Policy Title: LMS Administrative Standards
Policy Number: AC835
Owner: Senior VicePresident, Academic
Approved by: College Executive Team
Effective Date: September, 2020
a!'a 27F 5 S 0 Sthsopllitidmeets the Gallege
Reference: Quality Assurance Audit Process (CQAAP) Standards found at:

KOGLIWYKkKke66D20Ilj ad2NAKk NBaz2dzNOS a
Intellectual Property, Acceptable Use Policy for Technology Service:

Links to Other Policy: Fair Dealing for CopyrigitrotectedWork Policy, Academic Appeals
Policy, Academic Policy 14.3 Graduation Timelines

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alternabven&t upon request.

BACKGROUND

Definitions:
AODA¢ Accessibility for Ontarians with Disabilities Act (https://www.aoda.ca/)

Course Materialg; the content and associated learning activities/assessments that are included within an

I OGAGS [/ 2dz2NBS {KSffd ¢KS aO02dz2NAS YIGSNRFEE AyOf dz
content, curriculum materials, and additional resour¢esy., case studies, simulations, videos, instructor

notes, slide decks, rubrics, etc.). This also includes any learning materials that are created, purchased, or

licensed for use and utilized by college employees in the performance of their duties.

Coure® Shellg the digital space within the college Learning Management System (LMS) that designates a
specific course. Every course section at St. Lawrence College has a corresponding Course Shell that hosts
content and student enroliment.

ITS¢ Information Tehnology Services
Master Course Shef] a type of Course Shell that includes all the learning materials for a specific course.
SCTlg School of Contemporary Teaching & Learning

SLC Course Templatghis template is used to format a Course Shell usireg#ig settings that match the
requirements within the LMS Standards Policy. The SLC Course Template includes a preformatted course
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services/resotces. Implementing the SLC Course Template within each active course ensures that students
receive a positive digital learning experience and supports Faculty in meeting the requirements of the
aforementioned policy.

Grade Centre the location within theCourse Shell where students can review individual grades for each
assessment.

Learning Management System (LM&hhe College supported software application that is used by students
and faculty to access, plan, implement, supplement, monitor and/or assassihg or to communicate about
learning. The current approved LMS is Blackboard Learn.

Minimum Presence - Outlines the minimum presence required to create a consistent digital learning experience.

OntarioLearnc A consortium of 24 Ontario colleges that provide shared online course offerings within the
college sector. St. Lawrence College hosts a series of online courses within the OntarioLearn Blackboard Le:
environment which is distinct from the one thatrisanaged by the college.

Purpose:

St. Lawrence College is committed to supporting student success by providing meaningful digital learning
experiences for all students. This experience is achieved by optimizing the tools within the college Learning
Managenent System (LMS) and leveraging otHigital learning tools to promote engagement among students

and faculty.

The effective implementation of the LMS Standards represents a minimum standard in digital learning where
students receive a consistent experieno course navigation, functionality, and language.

Scope:

This policy applies to all credit courses in programs except where exempted by the Senior Vice President
Academic. This does not apply to external partners delivering St. Lawrence College icredidsng
OntarioLearn.

POLICY STATEMENTS

1. The LMS Standards outlines the minimum presence required in creating a consistent digital learning
SELINASYOS GKNRAZAK GKS {[/ Q& [af{d

0 Use of the LMS by Students

The LMS is the primary source of access to course learning materials for students. This includes
course announcements, posted learning materials, group discussions/forum, Blogs, Wikis, and
Journals. The LMS will be the primary method of communication fadhlty using emails and for
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the submission of course work for assessment. The LMS will suppbreotests and links to
videos, learning and research material and open education resources. It will also allow students to
monitor course expectations artbeir own progress within the course.

0 Use of LMS by Faculty

The LMS will allow faculty to access guidelines, templates, open educational resources and best
practices in order to create a consistently high learning experience for their studentfacithiy

will use the LMS to make course announcements, communicate learning materials, post office
hours and monitor student course activity. In addition, faculty will maintain their grade centre
data in the LMS. Faculty will promote sustainability by gisiigital documentation where possible
and posting these resources to the LMS.

2. The LMS Standards aligns with all accessibility requirements outlined within the Accessibility
Ontarians Disability Act (AODA).

3. All course materials featured within the LMSlIwdmply with theFair Dealing for Copyrigiftrotected
Work Policy and copyright legislation.

4. The LMS Standards will be updated annually using evideased practices in digital teaching and
learning.

THE LMS IS THE SYSTEM OF RECORD FOR THE STORARHAHRON AND DATA THAT IS OWNEL
THE COLLEGE (E.G. INTELLECTUAL PROPERTY). THE LMS ALSO SERVES TO ARCHIVE COLL
AS IS LEGALLY REQUIRED AND SERVES TO PROTECT THE INTERESTS OF STUDENTS, AND
COMMUNICATIONS BETWEEN FACULTY AREISTS). AS A RESULT, THE DELETION OF ARCHI

INFORMATION IS NOT PERMITTED FOR TWO YEARS AT WHICH TIME, INFORMATION TECHN(
SERVICES WILL PERMANENTLY DELETE ALL RET®RBRSCESS ALIGNS WITH COLLEGE POLIC

It is the responsibility of the SemiVice President, Academic and the AssodizeangDeans to ensure
adherence to the policy and to interpret the policy.

NEXT POLICY REVISION DATE

September 2025

SPECIFIC LINKS

a{ [/ . fFO0O102FNR [ SFENYE OFy o0SCm®OOSaaSR JAl I asSo
GhydFNA2[ SFENYy . fFO0102FNR [SFENYyé¢ Aa O0SaaSR QAl
(https://olportal.ontariolearn.com/login.php
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file:///C:/Users/SFinnagan/Downloads/slc.me
https://olportal.ontariolearn.com/login.php
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accessed via a public websiteww.TeachAtSLC.xra

APPENDIX A: PROCEDURES

P1. The SCTL is responsible for upddtiegSLC Course Template on an annual basis using best practices in
digital learning and contemporary teaching strategies. This template will be deployed in all courses during the
academic year and represents the main components of the LMS Standards.

P2. Tle ITS department is responsible for deploying the active Course Shells for all courses every term. Each
Course Shell will include a copy of the SLC Course Template in exception of those instances idethiified by
AssociateDeariDean.

P3. All credicourses will have one associated Master Course Shell which contains specific course material
that can be shared with faculty prior to the start of a semester.

P4. The SCTL is responsible for providing training and support to faculty in the use of all digitad le
technologies.

P5. Faculty can refer to the to the SCTL website for more information on how to properly use the SLC Course
Template to ensure their course meets the requirements outlined within the LMS Standards.

P6. All course materials must be provided to students via the College LMS. While other digital learning
technologies may be utilized to enrich the student learning experience, students should be able to review all
official content using links and documetitan hosted within the LMS.

P7. Faculty are responsible for preparing, curating, and sharing learning materials that are compliant with
AODA and copyright requirements.
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AC901: Bachelor of Science - Nursing (Honours) T BScN

Clinical Practice Policy

Policy Title: Bachelor of ScienceNursing (Honours)BScN Clinical Practice Policy
Policy Number: AC901

Owner: Senior Vice PresidentfAcademic

Approved by: College Executive Team

Effective Date: September 2021

Reference:

Links to Other Policy: BScN Uniform Policy

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

Purpose:

The St. Lawrence Bachelor of Sciend@rsing (Honours) program includes mandatory clinical practice, which
takes place in a variety of health care agencies within the region. This policy speaks to the complexities of
this essential element ofdeication in nursing science. The policy ensures that clinical practice opportunities
continue to be available to students; that students learn the woldce requirements of this regulated
profession; and that students, clients and clinical practice hstitutions are working within the high

standard of care and safety required in health care settings.

Scope:

This policy applies to the Clinical Practice components of the program, for all students studying in the
Bachelor of ScienceNursing (Honours) pgram at St. Lawrence College. It is expected that, in conjunction
with the requirements of this policy, students will also comply with the requirements of the St. Lawrence
College BScN Uniform Policy.

POLICY STATEMENTS

1. All clinical hours within lonterm care, acute care and communibased settings are mandatory within
the BScN program.

2. Planned absence from clinical hours must be-au¢horized with the course professor (or clinical course
lead) at the start of the semester or as soon as the need feeabe is known. With course professor
authorization, all missed clinical hours will require successful completion prior to earning credit in the
associated course. Considerations for-arghorized absences include participation in varsity sports and
clinicatrelated learning opportunities.
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3. Expectations for BScN Students in Clinical Practice

T

Students are ultimately responsible for their own learning and must be able to perform to the
expected level clinically.

LG Aa G§KS &l dzR Bshiifyasd ddtBnienta aining planh to dchievé tBe clinical
objectives.

All evaluation components must reflect a passing score for the student to be successful.

Each student will participate in a midterm and formal written final clinical evaluationahéines

his/her strengths and weaknesses/challenges as well as his/her standing in the clinical area.
Additional clinical evaluations can be initiated by either the student or the clinical educator as
required during the clinical rotation.

To earn a passing clinical grade, a student must achieve a satisfactory rating on each of the indicator
of clinical performance by the end of his/her clinical rotation. Failure to achieve a satisfactory
performance in any area of the clinical evaluatiofl vesult in a failure.

Failure to achieve a satisfactory performance in any area of the clinical evaluation will require the
student to repeat the clinical course as well as the associated laboratory and the classroom course
(corequisites).

Completed tinical evaluation forms become a part of the permanent student record.

Signing the evaluation does not indicate that the student agrees with the content but that the
student has read the clinical educator/faculty advisor evaluation and was able to dikeussntent

of the evaluation with the clinical educator/faculty advisor

/| fAYAOIt SRdzOFG2NEKOf AYAOlFIf FROA&A2NA | NS NBalL
clinical evaluation form. If the clinical educator/faculty advisor assessesttldent as not
demonstrating safe, accountable and responsible nursing practice, the course professor and the
coordinator will be consulted. A student may be asked to withdraw from the program, if they are not
making satisfactory progress and/or is faglito meet the criteria for performance in professional
areas.

Note: It is the responsibility of faculty to protect clients and students. Therefore, faculty may exclude
students from the clinical area due to iliness, injuries, or lack of preparatiqoréatice, inappropriate
professional behaviour and/or appearance or any situation deemed unsafe. If the student is absent or
excluded for a reason other than iliness or injury, the faculty may not be obligated to schedule clinical make
up time for that stuent.

1. Return to Clinical Practice Setting

1 On return to the clinical setting, the student may be required to submit a learning plan to the

clinical educator and course professor containing the specific strategies such as supplemental lab
practice, to achies all clinical expectations.
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2. Attendance in Nursing Laboratories

1 Nursing laboratory attendance mandatory for all students

1 Inthe event of absence due to iliness, the student may be required to submit a learning plan to
the lab instructor outlining howhe student will demonstrate missed laboratory content.
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adequately for the clinical setting, and therefore result in a course failure for the student.

1 All missed nunsg laboratory hours MUST be made up. Missed nursing labs are completed with a
cost to the student. These fees can be found below as an appendix.

3. 4™ Year Class Clinical placements

1 Student must complete hours in both acute and remute placements to graate,in the final
year. Therefore, if acute care hours are completed in Clinical Practice Vigauba placement
hours are completed in Clinical Practice VIII or vice versa.

1 The expectation is that any student requesting a high acuity area (e.geRJWor consolidation
gAtf KIFI@S O02YLX SGSR GKS ONRGAOFE OFNB St SO0A

1 Those requesting a perioperative placement for consolidation will have be required to complete
the Perioperative Nursing course through AORN armdréyuired SLC labs as part of the
placement. Placement opportunities in these areas are limited, therefore preference will be given
to those who have successfully completed the elective (though completing the elective does not
guarantee that the student i be placed in one of these areas). Placement is based on
availability, completion of the elective, suitability for the area, strong clinical performance and
GPA.

4. Out of Town Clinical Placement

1 BScN students may apply for an afttown clinical placerant in 4" yr. The application for an
out-of-town placement must be submitted by the stated due date. Review obbtdwn clinical
placement applications is by a committee. The committee decision to accept or deny a student
request for an oubf-town clinical placement is final and communicated to the student by the
BScN Program Yr. 4 Coordinator.

1 All communication with the potential placement agencies regardingo{vn or outof-town
placements) must be done through the School of Nursing (Placement Coordinator & Faculty).
Students are not to contact any agency directly to request a placement; dan, will forfeit
placement at that agency.
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MONITORING

It is the responsibility of the Senior Vice President, Academic and the Deans/Associate Deans to ensure
adherence to the policy and to interpret the policy.

NEXT POLICY REVISION DATE

September 2026

SPECIFIC LINKS

APPENDIX A AND ATTACHMENTS

Procedures:

P1 Attendance in Clinical Practice
1 Students who have missed 1 or 2 shifts due to illness, compassionate reasons, or extenuating
circumstances:

These hours must be made up in a clinical placemerg.cbarse professor will consult with
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learning needs relative to the course objectives and will also consult with the School of Nursing
Associate Dean in deciding toknical makeup requirements. The Course Professor (clinical
course lead) will then contact the appropriate Coordinator with the number of hours the
student must replace.

Every effort will be made to have the clinical hours take place in the unit tltest was

placed, however, if this is not possible, students will have to complete extra hours of
orientation if they will be placed in a setting they have not yet been to. Missed clinical time
may occur in the evenings or on weekends, therefore, flesibdirequired Students who are
absent for clinical shifts will be charged clinical makefees (missed clinical time due to a

clinical instructor's absence is not subject to clinical magdees)

9 Students who miss d%shift:

Professors assess ea&hl dzZRSy 1 Qa4 OF 4SS 2y |y AYRAGARdzZ f 6
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completed through one or a combination of the following: an assignment, attendaree a
conference or training workshop, a case study and debriefing on one or more client case(s),
presentation on a clinical case or other topic relevant to the course objectives, simulation, or
clinical placement. Students are responsible for financingcasys related to the above.
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il. For absences, due to a disabHrglated reason, with respect to attendance in Clinical Practice
and make up of clinical hours, each individual circumstance shall be determined onlaycase
case basis.

iii. Clinical makeup fees ae found below and are posted on the BScN portal. Clinical rapke
fees are charged to the student's account.

iv. Any student who missed more than 3 clinical shifts in a rotation will be required to withdraw
from the course.

v. Any student who misses a make clnical time will be required to withdraw from the course.

P2 Fee payments for Rescheduled/Malgp Clinical and Lab

T

Each student who misses their lab and/or clinical will be charged a flat rate per day, specifics are
outlined in the student handbook.

P3 Out of Town Clinical Placement
To request an Oubf-Town clinical placement, the BScN student must:

T

=

have a minimum cumulative average of 75% (GPA of 7.0) in all required nursing and science courses
the program to date;

be in good academic standimgcluding successfully completing all Year Il program requirements;
demonstrate above average ratings across all clinical evaluations to date;

remain an active member of the classroom group and commit to meet attendance expectations as
indicated in boththe academic calendar and course calendars;

demonstrate safe, ethical, and professional practice as outlined by St. Lawrence College Policy and
Procedures and Student Code of Conduct and nursing practice and policy expectations of the host
clinical agency;

be willing to accept the clinical placement secured by the program; and

have internet access outside of their clinical practice environment.

The School of Baccalaureate Nursing reserves the right to approve or deny-afitown clinical placement
request. Clinical placement decisions depend on human resources, the learning needs of the student, and
contracts with clinical agencies. Communication with potential placement agencies is exclusively through the
School of Baccalaureate Nursing.
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AC902:. Class Cancellation Policy

Policy Title: Class Cancellation Policy

Policy Number: AC902

Owner: Senior Vice PresidentAcademic
Approved by: College Executive Team

Effective Date: September 2021

Reference:

Links toOther Policy: CR1203 Inclement Weather Policy

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

Definitions:

Approved Faculty AbsencePlanned faculty participation in professional development or other occasional
off-campus activities, provided that these have the prior approval of the Associate Dean which is to be
obtained well in advance of the abnce.

Emergency Absence of Facultifaculty access to sick leave or other leaves for unavoidable absences as
determined under the collective agreement or college policy.

Facility/Equipment Issue Emergency situations affecting scheduled classroomsféetjties or equipment
problems) or the College/campus as a whole (e.g. severe weather, power outage, etc.)

Purpose:

From time to time, ifperson classes may need to shift to alternate delivery or be cancelled due to reasons
such as inclement weather, ppved faculty absences, emergency absence of faculty or facility/equipment
issues. This policy provides guidance in decision making and communication in such instances. This policy
does not apply in the case of labour disruption. It also does not ap@ppooved program activities like class
field trips.

Scope:

This policy applies to all credit course offerings within all SLC credentials.
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POLICY STATEMENTS

In all cases, the achievement of the course learning outcomes will be prioritized whpension tasses are
cancelled Students can expect that ecampus classes will switch to alternate delivery and students should
check the LMS for specific details communicated by the faculty for egoérgon class that has been
cancelled.

Faculty will utilizeéhe College learning management system (LMS) to post learning materials and provide
alternative learning experiences for the misseeparson class.

This policy is not intended to circumvent any provision within the academic collective agreement e.g.
regading faculty leaves for sickness, bereavement, etc. or regarding workload management.

MONITORING

It is the responsibility of the Senior Vice President, Academic and the Associate Deans/Deans to ensure
adherence to the policy and to interpret the policy.

POLICY REVISION DATE
September 2026

SPECIFIC LINKS

Inclement Weather Policy

APPENDIX A AND ATTACHMENTS

Procedures:

1. If a faculty member is going to miss a class for one of the aforementioned reasons, they must notify their
School/Academic Operations staff soon as possible by phone or email. Office staff will post a notice on
the classroom door and advise the Associate/Campus Dean. The faculty should also post a message to
students of the cancelled class using email and/or Blackboard LMS. If theteisitoextended absence,
the Associate/Campus Dean will ensure that a contingency plan is in place for students to meet the
course learning outcomes.

2. In the event of inclement weather,ven possible, notification of daytime-erson classes and service
interruptions will be posted by 6:30am. Cancellation of eveningerson class and/or service
interruptions (including activities on campus) will be posted by 3:00pm and include a statement as to
what time the cancellation comes into effect. Durineciasscancellations/service interruptions, college
facilities will remain open unless it is deemed unsafe to be in the building. Email will be sent to all
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students and staff via college email accounts. Notifications will be posted on the SLC homepage
www.stlawrencecollege.caLocal media will be notified by College officials. Notifications will be posted on
the official College social media feeds

If inclement weather causes the cancellation eperson classes during the workday/evening when

people are alreag on campus and in classes or labs, the Associate Deans and Deans will ensure students
and faculty on campus are made of aware of the decision to canperson classes and campus

activities and will circulate throughout the building to ensure awarerasbdismiss classes. Class
cancellations do not affect employee obligations and all staff are expected to report to, or remain at

work, unless absence is approved or directed by their Manager. Administration will ensure no student,
faculty/staff is strandd on campus without means of transportation. Managers will remain on site until
released by the incident management team or person in charge of the campus/department.

. Weather conditions can vary significantly across regions aperison class cancellatidn one location
does not necessitate the cancellation of activities in another region that may not be affected. Please note
the following:
1 Faculty, staff and students having responsibilities in work sites managed by other agencies and/or
businesses shodimeet the responsibilities of the job/placement, if possible.
1 If the Placement Agency is closed or services are cancelled, students should contact their College
t £ OSYSyid wSLINBaSydardAgsS 2 y20AFe GKSY ryR
supplemental assignments.
/2tfS3S tfl OSYSyld wSLINBaSydalGdA@SQa Ydzald O2ya
clinical/placement sessions.
1 Students are still covered by insurance if they participate in a placement/clinical shift even if in
persa classes are cancelled on campus.
1 Students and employees must take due care and precautions to plan ahead for safe travelling,
such as equip vehicles for winter travel, plan extra travel time and monitor weather/road
conditions.

If classes are runnirfgut because of conditions at their residential location an employee feels they would
face undue hardship to travel to the college, employees must communicate with their immediate
manager by phone or email as soon as possible. The same applies to emplbypessuld like to leave
their college location while it is still operating. Employees may be released on an individual basis, with
approval by their manager. In these circumstances, the employee and immediate manager will discuss th
requirement to make upime away from work, including a number of options, depending on the nature
of their work, such as:

1 Ability/appropriateness to work from home
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1 Ability to use overtime or time in lieu
1 Ability to book a vacation day or day without pay
1 Make up the missed timeithin a specified period of time

The manager must be consulted before an option is chosen as the manager has the final approval on the
option to be used. The option and arrangements must be documented with a copy to the employee,
manager and Human Resaes.

. If classes are running and a student indicates they cannot come to class because of conditions at their
residential location, safety must come first and no student should be penalized for missing class. Student:
must notify the professor as soon psssible.

. Dual Credit Classedf a faculty member will be absent from a dual credit class, they must contact the
Secondary School Liaison and the Manager, Dual Credit Operations giving as much notice as possible
(preferably a minimum of 2 hours prioo the start of class).
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AC904. General Education and Degree Breadth

Policy Title: General Education and Degree Breadth
Policy Number: AC904

Owner: Senior Vice PresidentAcademic
Approved by: College Executive Team

EffectiveDate: September 2021

Reference:

Links to Other Policy:

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

Definitions:

General Education Cours& general education course is a diploteael course that addresses non
vocational content in a program of study. Most General Education courses are chosen as electives, but
occasionally a General Educaticourse is mandated for all students in a program to complete. General
Education courses must meet the requirements of the MTF&unework for Programs of Instructio2009.

Themes:General Education courses must comply with at least one of the fivergleg@ucation themes
detailed in the Framework: Art in Society; Civic Life; Social and Cultural Understanding; Personal
Understanding; Science and Technology

Degree BreadthDegree breadth courses are elective courses offered in college degree progreeadthB
requirements in degree programs are established by the Postsecondary Education Quality Assessment Boar
(PEQAB). Degrdmeadth courses are distinguished as lowar upperlevel.

Purpose:

To outline the definitions, responsibilities, aptbcedures related to the development and delivery of
General Education and Degree Breadth courses, subject to provincial guidelines and quality assurance
frameworks.

Scope:

This policy applies to all General Education courses delivered in dipéamlgpiograms and to Degree
Breadth courses delivered as electives in degree programs. Distinctions between thentteoms of
governing frameworks and requirementsre noted where necessary.
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POLICY STATEMENTS

1.

General Education and Degree Breadth courses exgtoskents to disciplines outside their main field
2T d0GdzRéed ¢KSasS O2dzNBS&a FAY G2 AYyONBIFasS aadzRS
culture in which they live and work.

. General Education courses must comply with one of the five generabéida themes, be a minimum

of 3 credits in weight, and require no prerequisites. General Education courses are identified by a
GENE course code.

Minimum requirements for General Education courses are determined by the Ontario Credentials
Framework.

Genenl Education courses will be offered using a combination of required and elective processes.
General Education compliance will be reviewed in the-yi@ar program review process.

Non-GENE courses that meet the five themes, have a minimgnedit weight(or equivalent), and
contain nonvocational content for a given program may be considered as transfer credits for General
Education courses.

Degree Breadth courses will be developed and delivered in degree programs in compliance with
standards outlined ¥ the Postsecondary Education Quality Assessment Board (PEQAB).

Degree Breadth courses enhance essential skills, including critical thinking, quantitative and
gualitative reasoning, and communication. These courses focus on subject areas within the
Humanties, Sciences, and Social Sciences.

Degree programs will include both lowkavel (foundational) and uppédevel (application) breadth
courses.

General Education and Degree Breadth courses will be monitored and reviewed by the General
Education and Degrdgreadth Committee to ensure compliance with standards and a sufficient
variety of offerings. The committee will maintain a list of approved General Education courses and
review proposals for new offerings. The committee will also monitor Degree Breadtkes offered
using SLC and/or partner institution curricula to ensure variety and compliance.

MONITORING

It is the responsibility of the Senior Vice President, Academic and the Deans/Associate Deans to ensure
adherence to the policy and to interpret thmolicy.

NEXT POLICY REVISION DATE

September 2026

SPECIFIC LINKS

e
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AC905: Bachelor of Science i Nursing (Honours) i BScN Uniform Policy

Policy Title: Bachelor of SciencaNursing (Honours)BScN Uniform Policy
Policy Number: AC905

Owner: Senior Vice PresidentAcademic

Approved by: College Executive Team

Effective Date: September 2021

Reference:

Links to Other Policy:  BScN Clinical Practice Policy

St. Lawrence College is committed to making our resources usable by all pelogleyer their abilities or
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

Purpose:
The purpose of this policy is to:

Ensure that all St. Lawrence BScN students participating in clinical placementsraimgywoprofessional
settings are appropriately attired for the expectations of the nursing profession. The dress code ensures the
safety of both the caregiver and the client; promotes mobility and comfort; reduces the risk of cross
infection; projects grofessional image; complies with the policies of the clinical area; and allows
identification for security purposes.

Scope:

This policy applies to all students studying in the Bachelor of Science in Nursing program at St. Lawrence
College while partipiating in Acute and NeAcute clinical settings.

POLICY STATEMENTS

1 The dress code as outlined in this policMKBNDATORY FOR ALL STUDENTSIYEARR Il, YEAR I
AND YEAR Idf the St. Lawrence College BScN program.

1 The BScN program has adopted a nblae uniform for acute care clinical placements (yeaf and
casual business dress or uniforms (depending on the placement) feacute placements. Students
must have an additional uniform (of a colour other than navy blue) for nursing laboratsipsss
and/or 4" year acute care clinical placement and according to agency policy.

1 Students who are not dressed appropriately will be sent home from the clinical area and will be
required to make up the missed time with a fee (See BScN portal for cost).
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MONITORING

It is the responsibility of the Senior Vice President, Academic anDé¢lhas/Associate Deans to ensure
adherence to the policy and to interpret the policy.

NEXT POLICY REVISION DATE
September 2026

SPECIFIC LINKS

APPENDIX A AND ATTACHMENTS

Procedure and Protoc

The following specifics are required elements of the Unifornicio

Acute and NorAcute Clinical Dress Policies

1 Clinical uniforms are not to be worn outside the clinical setting. Students will change into uniform at
the clinical placement agency and abide by the policies of the agency.

1 Clearly visible identificatiotags must be worn during all clinical experiences (i.e., acute and non
I Odzi Sk O2YYdzyAlledovd ¢KS ARSYUGAFAOFIGAZ2Y (F 3 NBIjdz

1 If wearing long sleeves, the sleeves must move with ease over the forearm, to alltwrough
hand washing.

1 Scented products may not be used (e.g. soaps, aftershave, deodorants, perfume, hairspray, powder
etc.) due to environmental sensitivities. Products with offensive odours, such as cigarette smoke,
must be avoided.

Acute Clinical Sting Dress Policies

Uniform:
1 All students are expected to wear navy blue scrub tops and scrub pants (Y&ars 1
1 Clinical attire must be professional in appearance and should be laundered and ironed.
1 Appropriate fit. Clothing should not be low cut at theck or tight across the chest and hips. There
will be no exposure of the midriff and lower back.
1 Undergarments should not be visible at any time. Sleeves in tops worn for direct patient care must be
y2 f2y3ISN) GKIFY ovn fSy3aikKo
1 Lanyards are not permitted.
Clinical attire must not be worn outside of the clinical setting.
1 For specific guidelines related to appropriate attire, consult the student handbook.

=a
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Non-Acute Community Setting Dress Policies
1 While on clinical placement in community, including family home visits, students may wear casual
business attire. Jeans, cargo pants and leggings are not permitted.
1 All clothing must be professional in nature with the midriff, shoulders, and lower cacked.

Note: Additional requirements may be requested by acute and-acute clinical settings, for which
compliance is required.
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AC1001: Study Abroad Policy

Policy Title Study Abroad

Policy Number AC 1001

Owner Dean, InternationaEducation
Approved by CET, 15 March 2018
Effective Date 26 April 2017

Reference

Links to Other Policy Safety Abroad Policy

St. Lawrence College is committed to making our resources usable by all people, whatevdyilities ar
disabilities. This document will be made available in alternative format upon request.

BACKGROUND

Definitions:

Study for Credit

Study for credit is defined as students undertaking study at institutions outside of Canada for credit(s) to be
appled to their Program of Study at St. Lawrence College. This includes undertaking placements for credit
where the placement will meet the requirements of the Program of Study at St. Lawrence College.

Non-Credit International Study

Non-credit international study includes study abroad undertaken by students or student groups that does not
result in credits being obtained that will be applied to their program of study at St. Lawrence College. This
category includes short term internanal experience trips, short term exchange programs and may include
semester or year studies as an exchange student.

Purpose:

St. Lawrence College encourages students to undertake study abroad. The purpose of this policy is to provic
guidance to studets or student groups (including faculty participants) on the procedures required to
undertake studies outside of Canada. Specifics of study opportunities can be found by contacting the St.
Lawrence College International Office. A planning checklistsistagudents in preparing for study abroad is

at Appendix A

Scope:

This policy includes all formats of study abroad from short term visits to full semester and one year exchange
studies. This policy does not apply taduates who articulate to higher credentials at institutions outside of
Canada.This policy is closely linked to the Safety Abroad Policy and all students travelling abroad must
complete the requirements of the Safety Abroad Policy, including complefiarrisk assessment, ensuring

that they have sufficient insurance and immunizations and completion of the International Travel Waiver
form.
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POLICY STATEMENTS

1.

Academic Eligibility for Study Abroad

While acknowledging that all study abroad programs and se@&s institutions have their own criteria for
admissions, St. Lawrence College students are held to current institutional standards before being allowe
to study abroad for credit or to go on placements for credit outside of Canada. The minimum cumulative
grade average required for SLC students wishing to study abroad is (65% or GPA 2.0). A student with a
lower grade must obtain permission from his/her academic Dean or Associate Dean before he or she will
be approved for study abroad.

The Study Abroad Apjation

SLC students wishing to study abroad must complete a Study Abroad Application at least two months pric
to departure. Students who fail to submit a properly completed Study Abroad Application by the deadline
will not be permitted to study abroadThe Study Abroad Application will require a signature from the
Dean/Associate Dean or his/her designate. The study abroad application may be fa\pueatdix B

Students Under Academic or Code of Conduct Sanctions

A student who is on academic or code of conduct probation or does not meet academic continuation
requirements will not be permitted to study abroad during the period the sanction is in effect, regardless
of the student's acceptance in a program. Studenkt®wave been dismissed for any code of conduct
reason or any academic reason must complete at least one semester with no further infractions prior to
being eligible to study abroad. Students may not apply to study abroad programs while suspended from
St.Lawrence.

Insurance and Immunization Requirements
Insurance and immunization requirements can be found in the Safety Abroad Policy.

Contacts in Case of Emergency

While you are abroad, your first contact should always be the College Security Servit8$446400
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coordinating services with SLC. If you will be studying abroad for a semester or longer it is recommendec
that you contact the Canadian Embasilygh Commission or local Consulate to provide them with your
contact information and duration of stay.

Safety Abroad Policy

Anyone travelling abroad on a St. Lawrence College approved activity must comply with the Safety Abroa
Policy. All internationalavelers must complete a risk assessment and complete and sign the

International Travel Waiver form as per the Safety Abroad Policy.

International Student Identification Card

St. Lawrence College recommends that students attending study abroad programs obtain an Internationa
Student Identification Card (ISIC). The ISIC must be purchased in Canada and should be valid throughou
the dates of the program. The ID number of theCIShould be submitted to the SLC International Office
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prior to departure. Please email your name, card/policy number, and expiration date to
international@sl.on.car send us thdSIC fornvia email attachment or mail.

The ISIC will allow you to enter many museums free or for reduced feesyikhoften entitle you to travel
discounts.

8. Financial Assistance
Financial aid programs normally available to St. Lawrence College students continue to be available for
exchange programs. In addition, there is a Study Abroad Opportunities Bursary lavallhb application
form is atAppendix C Enquiries may be directed to the Financial Aid office.

9. Behavior and Program Participation
As a participant in any Slapproved or administered study abroad program, each student is a
representative of St. Lawrence College and of Canada and should deport himself or herself in a manner
that reflects favourably on both. In addition to regular slas, the program may include planned lectures
and field trips central to the educational experience. All students are expected to participate willingly in
such activities in addition to attending the regular classes. St. Lawrence College gives diszitégon t
sponsoring institution to discipline a student or dismiss him or her from the program for behaviour
detrimental to the program and the student. A dismissed student will not receive a refund of any tuition or
fees paid.

10.Course Credit Approvals
All caurses taken for credit while abroad on a Sidministered or Sl-@pproved program must be
approved in advance by the program coordinator of the appropriate academic department at SLC before
academic credit will be granted by the Registrar. In order fmyase to be accepted as a transfer credit
the student must achieve a minimum grade of 60%4C college courses, or the passing grade for the St.
Lawrence College course, whichever is higher. For St. Lawrence College Degree Programs the minimum
acceptabé grade or level of achievement to qualify for transfer credit is 67% for core courses and 60% for
non-core/breadth courses in college degree programs. Performance designations other than letter or
percentage (number) grades are not acceptable for transfedit, such as in the case of work experience,
co-op or internship, unless the equivalent SLC course is graded the same. Students must complete the
Application for International Transfer Credit form and have it signed by the appropriate program

Coordirator (Appendix )

11.Course Load Exchange Students
Exchange students must undertake the minimum number of courses for credit that would make them full
time students at the institution in which they are studying. Students are encouraged to take courses that
can be used for credit in their program, but thesy undertake courses during their studies abroad that
will not be for credit at St. Lawrence College as part of their full course load at the international institution.
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MONITORING
POLICY REVISION DATE

September 2022

SPECIFIC LINKS

This policy is lirdd to the St. Lawrence Colle§afety Abroad Policy

APPENDIAAND ATTACHMENTS
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SISy Appendix A

St. Lawrence
College

Checklistfor Preparing SLC Students for Study Abros

1. SLC Approval

A Discussion with Program Coordinator/Associate De A  Go to websitehttp:/travel.gc/ca/
A Discussion with Placement Officer (if applicable) w [/ KSO1 advadids fapdicgtficountries)

A Transfer credit discussion with Program Coordinatc w wWSOASE O2dzyiNB AYTF2NY|

2. Initial Planning

A Review the Safety Abroad Policy A Intl booking flights YES or NO

A Ouitline travelobjective A Accommodation required YES or NO

A Determine travel dates A Airport transportation required YES or NO

A Special requests (ie. Stopover) or requirements (ie. A Arrival airport transportation required
dietary, window/aisle) YES or NO

A Check passport and entry visa requireménts A Purchase of travel insurance YES or NO

A Refer to Public Health for Travel Health & Safety (ic A  Cell travel bundle required YES or NO
Vaccined)

A Discuss placement considerations A Complete theRisk Assessment (Safety Policy)

A Complete the Transfer Credit Application (Appendi: A Submit Study Abroad Application to Dean/Associate
D) if applicable Dean for approval

| Allow 2 months prior to departure for vaccinesor A Letter ofacceptance from receiving institution OR
entry visas signed placement agreement

3. Travel Package

>

A Create detailed travel itinerary Travel Insurance (medical, personal effects)

A Copies of passport/visa, travel documents, credit A Study Abroad Application completed and submitted

cards, ID cards left withr@sponsible person International Office
A Eticket A International Travel Waiver (Safety Policy) completei
. and submitted to International Office
A Placement agreement OR letter of acceptance
A Emergency contact list A Accommodation confirmation
O A Airport transportation confirmation

4. PreDeparture

A Review travel schedule A Share detailed travel itinerary (send copy to
International)

A Hard copy of travel package

5. PostTrip

A Trip report/placment report A Transfer credit assessed and approved

This checklist is designed to help guide and support you in preparing for study or placement
internationally as a student of St. Lawrence College. Not all points may apply.
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~ Name. APPENDIX B

St. Lawrence Student Number:

COLLEGE Destination Country

Study AbroadApplication

[This form is for SLC Students only]
Academic Year

St. Lawrence College is pleased dopport opportunities for our teidents to benefit from
international and interculturahcademic studies.

Proposed Country of Study:
Institution:
Dates: FromClick here to enter a date. ToClick here to enter a date.
St. Lawrence College program:
Year: Year f) Year 2 Year 3 Year 4)
Courses to be taken while abroad:
Transfe[ credits to SLC program?
rj No
N Yes (completed Application for International Transfer Credihfattached)

Signature: Date: Click here to enter a date.

This student meets the academic requirements to study abroad.
| have reviewed the attached Risk Assessment Form:

Dean/Associate Dean:

Signature; Date:Click here to enter a date.

Dean, International Education (or delegate):

Signature: Date:Click here to enter a date.
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~ APPENDIX C
D Name:
Destination Country:

Student Number:
St. Lawrence Date received in International Office:

COLLEGE Pick up the check signature

Study Abroad Opportunity Bursary

Academic Year:

St. Lawrence College is pleased to support opportunities for our students to benefit from international and
intercultural education experiences through a special Study Abroad Opportunity ES&afg). The

Bursary is for qualifying students who wish to complete a portion of their academic programme outside of
Canada. Eligible recipients may receive up to $1,000.00.

Personal Eligibility

1 You must be a Canadian Citizen, Permanent Resident (lamd&drant), or a Protected Person*

1 You are only eligible to receive ONE SAOB award over the course of your academic career at St.
Lawrence.

*Due to funding source, International and Second Career students are not eligible for this bursary program.

Acadenic Eligibility

1 You must meet the Academic Eligibility in the Study Abroad Policy. You must not have any account
in arrears. You must have approval from your Associate Dean or Dean that your study abread work
study/placement fits with your programme outesnby completing the Study Abroad Application.

Programme Eligibility

1 You must be completing an international exchange, academic study, work study, or placement lasting
for at least 4 weeks as appropriate for your programme of study.

1 Your internationaplacement opportunity must be completed before graduation.

Name: SLC email:
Student Number: Other email:
Date of Birth: DD/MM/YY Home Address (if different from Current Address):.
Program: Street:
Semester (eg. 1, 2, 3): City: Province: Postal Code:
Receiving OSAP (circle one)?_[YES [INO SIN:
Current Address: City, Country where Study Abroad will take place:
City: Travel Dates: From To
Province: Postal Code:
Telephone:
120 et
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Select appropriate category:

[ ]l am aCanadian Citizen[_] | am aPermanent ResidentD | am aProtected Person

Declaration of Consent

| give consent to the Financial Aid/OSAP staff to utilize the information in this application
for the purpose of assessing my candidacy forlibirsary | give permission to the

Financial Aid/OSAP staff to access my academic records, including talking to my program
coordinator and to consider information in my current OSAP file/application, if any. |
understand that if | receive this scholarship | will receive a T4A from the college for the
taxation year in which | receive the scholarship. | understand that if | am an OSAP recipient,
this scholarship could have an effect on my funding entitlefent.

Further,l declare | have given complete and true information on this form and
understand that failure to do so may prevent my getting assistance now or in the
future.

*The OSAP office will update t u d ®3AP écsount to reflect receipt of this bursary.

Name:

Signature;

Date:

Reviewed and accepted by InternatioBdlucation Department

Signed: Date:
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Appendix D

7 N

Al

St. Lawrence

Personal Information C 11

Last Name First Name: SLC ID: C GuoghwvdlleC CornwallC Kingston g

Phone Number: Program: Level: : Date
Transfer Credit; Credit based on academic studies at other fmestondary institutions.

Indicate the subject and code, institution, title St. Lawrence College course information Office Use Only

Institution Subject & CourseTitle Subject & | Course Title Equivalency in Approved

Course Code Course Codg database Yes/No

Students should retain a copy of this form to present with their international transcript on their return
Office Use Only

Program Coordinator Approval (Print): Signature: Date:

*Copy of completed form to be sent to the Credit Transfer Advisor
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AC1002: Safety Abroad Policy

Policy Title Safety Abroad Policy

Policy Number AC 1002

Owner Dean, International Education

Approved by CET, 15 March 2018

Effective Date April 26, 2017

Reference

Links to Other Policy This policy is linked to th&tudy Abroad Policy

St. Lawrence College is committed to making our resources usable by all people, whatever their abilities or
disabilities. This document will be made availablalternative format upon request.

BACKGROUND

Definitions:

GACmeansGlobal Affairs Canadahd rik rating system devised by Gl be used to assess whether or
not staff andstudents should engage in SLC activities in various regions of the world

Purpcse:

The purpose of this policy is to set standards to enablewaf& and studyexperiences abroad. This will be
done by:
- providing a process for approval of international travel for SLC activities;
- providing tools to enable the assessment of any redsociated with individual destinations for SLC
activities;
- enabling SLC to better respond to emergency situations; and
- establishing risk management resources to enable employee or student travelers to be informed of
and manage the risks associated witavelling abroad.

Scope:

This policy is applicable to any St. Lawrence Codlegdoyeeor student who travels outside Canada for an
approved St. Lawrence College activity. These activities may include short or long term study abroad,
exchange studies,lacements, staff and faculty exchange activities, staff and faculty professional development
activities or regulaemployeeduties such as international recruiting.

POLICY STATEMENTS

1. Travel Planning and Responsibilities

TheSLC International Offiell provide resources and support services aimed at facilitating safe travel
experiences foemployee andtudent travelers including prdeparture checklists, advising workshops and
resource materials.
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Allemployee andstudent travelers have the primangsponsibility to prepare themselves in advance of the
international travel, to research and be aware of the risklved in their planned trip. They mushsure that
they are physically and meaity prepared for the traveknsure they have appropriat@edical and other
insurance for the travednd conduct themselves in a safe manner while travellifigey musbring any
concerns they may have to the attention of tbérector/Dean/Associate Dean aral/activity sponsor at the
place of travel as well ake SLC International Offi@s soon as possible after the concern arises.assist
with planning, a planning checklist for employees is attachefipmendix A Student travelers will find
planning guidance and authiaation forms in the Study Abroad policy.

St. Lawrence College has no control over international events, and will not be responsible to refund any costs
or losses, including the loss of timely academic progress, associated with student travel or thiatana#l
student travel.

2. Travel Risk Rating

Global Affairs Canada (GAC Definitions Equivalent SLC Risk Level
Rating

Exercise normal security There are no significant security| Level 1
precautions concerns. GAC advises to
exercise normal security
precautionsm this country or

region.
Exercise high degree of There are identifiable security | Level 2
caution concerns and travelers should b

alert and vigilant to their
surroundings. GAC advises to
exercise a high degree of cautio
in this countryg or in specified
regions of this country.

Avoid nonessential travel | There is a specific security Level 3
concern, and travelers should
reconsider their need to travel at
this time. GAC advises against
non-essential travel to this
country ¢ or specified regions of
this country. Travelers without
essential reasons to be in this
courtry or specified regions
should leave.
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Global Affairs Canada (GAC Definitions Equivalent SLC Risk Level
Rating

Avoid all travel There is an extreme risk to Level 4
personal safety, and Canadians
should not travel at this time.
GAC advises against all travel tg
this countrycg or specified regions
of this country. Canadians this
country or specified regions
should leave.

http://travel.gc.cal/travelling/advisories

3. Travel Authorization

Employees andtgdents may travel for SLC adties to locations with &ACravel advisory of Level 1 or

Level2 provided that they comply with the conditions and requirements within this poliayavel must be
authorized by the Director/Dean/Associate Dean with the endorsement of the Dean of International Educatior
(or hisdelegate). International travel authorization for students is covered by the Study Abroad Policy.
International travel for employees will be authorized by completion of the Travel Abroad Application Form at

AppendixB.

St. Lawrence College will not authorize travel to a country or region of a country with a Level 3 or afdevel 4
students or with a Level 4 for employee traueless exceptional circumstances exist. Special authorizations
will only be granted in exgional circumstanceand must be approved the College Executive Committee on
the recommendation of the Incident Management Team.

4. Revocation of Authorization

Notwithstanding a decision to authorize travel, this authorization may be revoked as a resafetf
concerns. Such determination must be made in writing byDhrector/Dean/Associate Dean and sent to the
employee orstudent, the activity sponsor, the program coordinafdrappropriate)and theSLC International
Office.

Should the GATravelAdvisory Risk Rating of a country or region of a country be incresisibel employees
or students are participating in SLC activitihgg SLC International Offigell advisethe
Director/DeanAssociate Dean of almployees andtudents registered in t8S. Lawrence Colleggafety
Abroad Registryithin the atrisk region. In this situatioemployees andtudents are required to follow the
direction of theDirector/Dean/Associate Deand activity sponsor, anchay be required tdeave the region
or country. Students who refuse to follow the instructions of the college will be considered to be on
unauthorizedtravel.
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5. Unauthorized Student Travel

When St. Lawrence College has not authorized student travel for a college aotivityen such authorization
has been revoked as a result of a safety concern, then if the student continues the travel, he or she will be
considered to be travelling as a private citizen and may not claim to be travelling for a SLC activity. This mee
that no SLC resources can be used or sponsorship provided in support of unauthorized student travel or
activity.
In the event that the college becomes aware of such unauthorized travel the appropriate Dean/Associate
Dean may take the following measures:
- SusJSYR 2NJ OF yOSt GKS 02ttS3S IOGAGAGE 2N GKS
- Suspend or cancel any funding to the student from sources controlled by the college

{dzo 2SO0 (2 LI AOFo6tS fFga I yiR HAHNKIIORPKYAW RENI LINE |
right to privacy regarding the personal and academic information in its possession, the college may:
- TROGAAS GKANR LI NIASE 2F GKS addRRSyidQa aaddz i
guardians or nexof kin to the student)
- Advise third parties that the student is not travelling under the auspices of St. Lawrence College or
with authorization of the college
- With the approval of the appropriate Dean, withdraw the student from registration in, or pleee
student on leave from, any course or program related to the travel
- With the approval of the appropriate Dean, decline to award academic credit for activities
undertaken while travelling
- Impose other restrictions as the appropriate Dean/Associate Deels fare warranted by the
situation

6. Risk Assessment

There are two risk assessment forms attachéghpendix Gs a risk assessment form to be used for
destinations that are at a travel risk rating of Level 1 or Levéghendix Os a risk assessment form to be
used for destinations that are at a travel risk rating of 3 oE#eryone travelling abroad must understand the
potential risk inherent in their travel and must complete and sign the International Travel Waiver at

AppendixE
7. Changes in Risk Rating

Should an activity risk ratinchange from Levels 1 or 2 to level 3 or 4 prior to or during the period of travel,

the Incident Management Team will be convened to review the risk rating and the activity and to recommend
to the College Executive Committee whether the activity shouldinaet be cancelled (if prior to departure)

or if St. Lawrence College employees and/or students should be repatriated prior to the scheduled end of the
activity.
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8. Immunizations

Employees are to ensure that they haeeeival the immunizations recommendeidr the destination

country and any countries visited enroute. Anyone travelling should consult their family doctor or a foreign
travel immunization clinic two to three months prior to departure. The Kingston Travel Vaccination Clinic is
located at the Brtsmouth Medical Clinic 902, Portsmouth Ave. Kingston.

9. Insurance

Medical insurance:
SLC EmployeeEmployeesnust have medical insurance in order to travel abroad. Employees that have

extended health care coverage with Sun Life Financial through thgatoyment benefits with the College are
covered for emergency medical situations while travelling outside of Canada (Some exclusions apply). This
also applies to the eligible dependents of these employees. Employees that have this coverage should obtai
a travel card through their online account with Sun Life Financial before travelling. Details on this coverage
can be obtained from the HR&OD department of the Colldgmployees that do not have extended health

care coverage can obtain insurance througé college international student insurance provider or through a
provider of their choice. Employees may inquire at the SLC international office.

Students: Students must have medical insurance in order to travel abroad. Insurance can be purchased
through the college international student insurance provider. Students may inquire at the SLC International
office. If students procure insurance from another provider they should still refer to the international office to
ensure that they are purchasingféiaient coverage for things like emergency transportation, medical and
dental coverage, hospitalization, repatriation and prescription drugs.

Motor vehicle insuranceSt. Lawrence College discourages students from operating motor vehicles abroad,
but recanmends that those employees students who plan to operate a motor vehicle obtain liability and
collision insurance that will cover them in the applicable foreign countries.

Property insuranceSt. Lawrence College also recommends that staff and studesuse their personal
effects from loss or theft while abroad, since eaftpocket replacement expenses flaptops, Pods, digital
cameras, etc. can be quite costly. The college does not accept liability for loss of personal effects while
abroad.

10.Emergencies

Should an emergency situation occur while employees or students are outside of Canada on an authorized S
Lawrence College activity, an Incident Management Team will be convened to direct the college resources tc
assisting college members in needassistance. Good communications are essential, yet during emergencies
communications tend to be difficult and often conflicting. Therefore, the IMT will develop a generic
communication protocol prior to any emergency occurring and this protocol widlegcommunications during

an actual emergency.
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11.Contacts in Case of Emergency

While you are abroad, your first contact should always be the College Security Service$44-6280 ext.
pppp HK2 gAff 62N] (G2 YSSG @& 2dzNJ yélSRfawhile YosSimating O S
services with SLC.

12. Staff Personal Tavel

St. Lawrence College employees travelling outside Canada are encouraged to register their travel with the St
Lawrence College Travel Abroad Registry as well as with the GAC Registration of Canadian Abroad
(http://travel.gc.ca/travelling/reqistration. Advice may be obtained from members of the SLC International
office on specifics of your travel destination on araaailable basis. Staff of the International office have
travelled to most @stinations and will be happy to share their knowledge. This is not a travel agency service,
but is more related to safety, culture and gaining the most from your international travel experience.

MONITORING
POLICY REVISION DATE

September 2022

SPECIFICNKS

APPENDIAAND ATTACHMENTS
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z Appendix A

St. Lawrence
College Checklist for Preparing SLC Employees for Travel Abro

1. SLC Approval

A Discussiowith Director/Dean/Associate Dean A~ Travel Abroad Application
A Expression of Interest/Discussion with Employee
A Go to websitehttp:/travel.gc/ca/

w/ KSO1 TFT2NJ GNI @St | ROA

wwSGASE O2 dzy foNdich Hegtimaiody

2. Initial Planning

A Review the Safety Abroad Policy A Intl booking flights YES or NO

A Outline travel objective A Accommodation required YES or NO

A Determine travel dates A Airport transportation required YES BIO

A Special requests (ie. Stopover, vacation) or A Arrival airport transportation required
requirements (ie. dietary, window/aisle) YES or NO

A Check passport and entry visa requireménts A Purchase of travel insurance  YES or NO

A Refer toPublic Health for Travel Health & Safety A Cell travel bundle required YES or NO
(ie. Vaccines)

A Discuss work expectations A Cash advance required YES or NO
A Discuss Extended Health Care and Emergency A Partners/Funders/Countrybriefing document required
Benefits YES or NO
A Complete the Risk Assessment 1 ) . .
Allow 2 months prior to departure for vaccines or entry vig
3. Travel Package
A Create detailed travel itinerary A Travel Insurance
A Eticket A Cash advance (cheque or EEposit)
A Emergency contact list A Airport transportation confirmation
A Accommodation confirmation A Copies of passport/visa, travel documents, credit cards, |
cards left with a responsible person
4. PreDeparture
A Review travel schedule A Sharedetailed travel itinerary (send copy to International)
A Hard copy of travel package A Complete Travel Waiver and send to International
A Trip report requirements
5. PostTrip
A Trip report A Expense claim

This checklist is designed to hgpide and support you in preparing for international travel on behalf o
Lawrence College. Not all points may apply.
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APPENDIX B

~ Name:
Ly

St. Lawrence

COLLEGE

Destination Country:

Employee ID Number:

Staff Travel AbroadApplication

[Thisform is for SLC Employees Only]
2017/2018

St. Lawrence College is pleased to support opportunities for our staff to benefit from
international and intercultural activities.

Country(s) to be visited:

Institution(s):

Dates: FrontClick here to enter a date. ToClick here to enter a date.
St. Lawrence College Department:

Duties while abroad:

Signature:

Date: Click here to enter a date.

Specific costs to be borne by St. Lawrence College:

| have reviewed the attached Risk Assessment Form

Dean/Director/Associate Dean:

Dean/Director/Associate De&ignature:
Date:Click here to enter a date.

Dean, International Education (or delegate):
Date:Click here to enter a date.
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Part I:

Risk Assessmengtinternational Travel

Level 1 and 2 Destinations

How to Assess the Risks

Please use the tables below as a guide:

A. RISK

B. RISK ANALYSIS

IDENTIFICATION

What is the risk?

How can it affect

C. RISK
LIKELIHOOD

How likely am |

D. RISKIMPACT

How severe is

E. RISK MANAGEMENT TREATMENT

What will we do to reduce its impact?

Appendix C

me? to encounter this risk?
this risk?
Read the relevant Think about the Use Table A Use Table B Use Table C below
i i low .
section of the DFAIT possible out(?omes below elo Use Travel Report and your common sense in
Travel Report of encountering :
. : L the context of your trip
carefully to identify this risk
ALL risks
¥
A: RiskLikelihood (Measures of Likelihood) ] ]
_ _ _ B: Risk Evaluation ( Measures of Consequence)
Rare Only occur in exceptional circumstances 1
_ _ InSignificant No injuries, low financial loss 1
Unlikely Could occur in exceptional circumstances 2
] ] Minor First aid treatment, medium financial loss 2
Possible Might occur at some time 3
. ] ] ) Moderate Medical treatment required, high financial loss 3
Likely Will probably occur in most circumstances 4
] ] ] Major Extensive injuries, major financial loss 4
Almost Certain | Expected to occur in most circumstances 5
Catastrophic Death, huge financial loss 5
C: Risk Management Effectiveness
Weak Plan is missing or inadequate. Unlikely to mitigate risk 1
effectively.
Moderate Plan is I|k¢_aly to reduce the risk and addresses most of the 2
potential risk
Strong Plan is thorough and is considerably likely to mitigate all risks 3
—y
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College Risk Assessmenqtinternational Travel Appendix C
Level 1 and 2 Destinations

Risk Management: Health, Safetyand Security

As an international traveldris your responsibility to obtain health, safety and security information of the host country prior to your
departure from Canada.

Before Leaving Canada: Risk assessment is a way of identifying the riskslweain an activity, therefore enabling control measures to
be taken in order to reduce these risks.

Risk Assessment Resources:

1 GobalAffairs Canada
http://travel.gc.ca/travelling/healdafety

1 Public Health Agency of Canada
http://www.phaeaspc.gc.ca/

1 World Health Organization
http://www.who.int/en/

Before leaving Canada, we strongly recommend that you registeGWittal Affairs Canada This will help the Canadian government to
help you in case of emergency.

Emergencies While Abroad:
What is an emergency?

An emergency is a sudden or an unforeseen occurrence or crisis, usually involving danger, that happens unexpectedigsand deman
immediate action.

St. Lawrence
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College Risk Assessmenqtinternational Travel Appendix C
Level 1 and 2 Destinations

In case of Emergency
Contact theCollegeand ask for assistance
Carry these numbers with you at all times. Both numbers can be called collect, 24 hours a day:

1 SLC Emergency Number:-@13- 5445400 ext 5555
1 Global Affairs Canada: $613-996-8885 |sos@international.gc.ca

Unable to make a collect call from your current location? DiaCthieac Directaccess number for your location to be connected with a
Canadian operator.

Health and Safety Incident Report

Any accidents, incidents or injuries that occur while participating in study abroad programs must be documented and filed upon return as
per college policies.

Description of the International Activity

1

St. Lawrence
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College Risk Assessmenqtinternational Travel Appendix C
Level 1 and 2 Destinations

Part Il: Official Warnings & Recommendations

1. Please indicate the level of warning for your destination country (indicate with an X):
Exercise NORMAL Exercise HIGH DEGREE OF Avoid Avoid
SECURITY PRECAUTIONS CAUTION NON-ESSENTIALravel ALL Travel
X

Please cut and paste COUNTRYwarning information in the space below:

2. Are there REGIONAL warnings for your destination country? (indicate with an X)

Exercise NORMAL Exercise HIGH DEGREE OF Avoid Avoid
SECURITYRECAUTIONS CAUTION NON-ESSENTIALravel ALL Travel
X X

Please cut and paste any REGIONALwarning information in the space below:

Are you planning on: X

Not going through this region marked with a warning

Travelling through this region BUTnot staying in the region

Staying in the region marked with a warning

5t. Lawrence
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College Risk Assessmenqtinternational Travel Appendix C
Level 1 and 2 Destinations

Part lll: Assessment of Risks

LEVEL 1 AND LEVEL 2 DESTINATRaNfew all the risks identified under each section of the Global Affairs Canada
Travel Report for your destination country. Insert only those risks that you assess will be likely or almost certain to
affect you and that have an impact higher than level 2 and that you will mitigate with something other than normal

precautions.Ensue that you specifically address anything that is identified as a requiring you to exercise a high degree
of caution.

. If you require additional space, use your word processing program to add rows to the table as needed.
TOLERANCE FOR RISK & RISK SCOREtEGEND
Low Risk (1-4) Minim_al Risk i manage by routine procedures and
operations
Moderate Risk (5-10) Moderate Risk i manage by spgmflc monitoring
and response procedures. Monitor closely.
High Risk (11-18) High level of Risk i requires escalation to VP;

monitor constantli and review evei 3 months

St. Lawrence
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Level 1 and 2 Destinations

Safety and Security RiSKS (see t he aabenthe Travel Reéport for
the country you will be visiting )

. Health Risks (see the 6Heal th tab on the Tr

. Laws & Culture -related Risks (s ee Laws & Culturebd
Report)

. Natural Disaster and Climate Risks (see the 6Di mase
on the Travel Report)

. Activity NES (Indicate how your planned activity could put you at risk)

. Risks to the College (consider the following risks: financial, reputational,
regulatory, safety, operational and academic)

A. RISK B. RISK C. RISK D. RISK E. RISK MANAGEMENT Tolerance Risk Score Additional

IDENTIFICATION  ANALYSIS LIKELIHOOD IMPACT TREATMENT for Risk Treatment
Options
What is the risk? How can it How likely How severe What will | do to reduce its Low, To further
affect me? am | to is this risk? impact? Moderate, reduce
encounter High, risk
this risk? Critical

Before Treatment
After Treatment

5t. Lawrence
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| will abide by General safety precautions

Leave personal belongings, including cash, passports and airline tickets, in a hotel safe or other secure location.
Avoid walking after dark. Do not accept food or drink from strangers as they may be drugged.

Seek local advice on the security situation prior to visiting beaches & or other tourist places.

Use a heightened level of safety awareness in traffic whether driving or walking.

Risk Assessmengtinternational Travel

Level 1 and 2 Destinations

Record of Preparation and Updates

Appendix C

Date

Original Prepared by

Signature

Date

Updated by

Signature
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Part I:

Please use the tables below as a guide:

A. RISK
IDENTIFICATION

What is the risk?

B. RISK ANALYSIS

How can it affect

Risk Assessment i International Travel
Level 3 and 4 Destinations

How to Assess the Risks

C.RISK

LIKELIHOOD

How likely am |

How severe is

D. RISKIMPACT E. RISK MANAGEMENT TREATMENT

What will we do to reduce its impact?

me? to encounter this risk?
this risk?
Read the relevant Think about the Use Table A Use Table B Use Table C below
section of the DFAIT possible outcomes below elow .
; Use Travel Report and your common sense in
Travel Report of encountering .
. . o the context of  your trip
carefully to identify this risk
ALL risks
¥ \
A: RiskLikelihood (Measures of Likelihood) ) )
_ _ _ B: Risk Evaluation ( Measures of Consequence)

Rare Only occur in exceptional circumstances 1
] ] ] ] significant No injuries, low financial loss 1

Unlikely Could occur in exceptional circumstances 2
] ] ] Minor First aid treatment, medium financial loss 2

Possible Might occur at some time 3
] ] ] ] Moderate Medical treatment required, high financial loss 3

Likely Will probably occur in most circumstances 4
) ] ] Major Extensive injuries, major financial loss 4

Almost Certain | Expected to occur in most circumstances 5
5

Catastrophic

Death, huge financial loss

C: Risk Management Effectiveness

Plan is missing or inadequate. Unlikely to mitigate risk 1
Weak ;
effectively.
Moderate Plan is Ilkgly to reduce the risk and addresses most of the 2
potential risk
Strong Plan is thorough and is considerably likely to mitigate all risks 3

138





























































































































































































































































